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UNIONINSTITUTE& UNIVERSITYMISSION ANDVALUES

Mission

Union Institute & University educates highly motivated adults who seek academic programs to
engage, enlighten, and empower them to pursue professional goals and a lifetime of learning,
service, and social responsibility.

Approved by the Board of Trustees
June 2015

Values

Academic Excellence: Union Institute & University is committed to academic excellence and
insures institutional quality through continuous assessment and review of programs, processes,
policies, and outcomes.

Creative and Critical Thinking: Union Institute & University supports different modes of
disciplinary and interdisciplinary inquiry that examine underlying assumptions, explore issues
from multiple perspectives, and develop new ways of thinking.

Theory and Practice: Union Institute & University provides an educational experience whereby
scholarship and theory are connected and applied to real-world action and practice.

Social Justice: Union Institute & University recognizes that with the acquisition of knowledge
comes the responsibility to serve in advancing a culturally pluralistic, equitable, and
interdependent world.

Diversity: Union Institute & University is committed to promoting diversity among its academic
community and to conducting all its affairs with transparency, integrity, and respect.

Integrity: Union Institute & University is committed to the highest ethical and professional
standard of performance and conducts its affairs with transparency, integrity, and respect.

Developed by Faculty Council and Approved by the Board of Trustees
October 2015
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UNIONINSTITUTE& UNIVERSITYZ ACADEMICCENTERS

Cincinnati Academic Center
Phone: 800.861.6400

Local: 513.861.6400
513.487.1167

Fax: 513.861.9026

Address: 440 E. McMillan Street
Cincinnati, OH 45206-1925

Los Angeles Academic Center

Phone: 800.486.8328

Local: 310.417.3500

Fax: 310.417.3555

Address: 6701 Center Drive West, 1200
Los Angeles, CA 90045

Florida Academic Center

(Until September 30, 2016)

Phone: 800.486.7141

Local: 305.653.7141

Fax: 305.653.2109

Address: 16853 N.E. 2" Ave., Suite 102
North Miami Beach, FL 33162-1746

Florida Academic Center
(Beginning October 1, 2016)

Address: 4601 Sheridan Street, Suite 400

Hollywood, FL 33021
Phone and Fax: TBA

Union Institute & University Catalog

New England Academic Center
Phone: 800.871.8165

Local: 802.257.9411

Fax: 802.257.0682

Address: 28 Vernon St., Suite 210
Brattleboro, VT 05301-3669

Sacramento Academic Center

Phone: 800.486.7049

Local: 916.564.3100

Fax: 916.564.3131

Address: 160 Promenade Circle, Suite 115
Sacramento, CA 95834
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This university catalog provides basic information for students enrolling in Union Institute &
Universityds academic programs. Read it careful
discuss any questions with a faculty advisor, program director, program advisor, program chair,

or regional dean. Consult the university catalogand each progr amdgqwheréd udent
applicable) regularly, particularly for policy and procedural matters and/or program

requirements.

Union Institute & University (UI&U) reserves the right to change, when warranted, any of the
provisions, policies, procedures, programs, fees, or other information contained in this catalog,
as required, and without prior notice. Students are encouraged to check the UI&U website
regularly for program addenda and change notices.

Union Institute & University is accredited by The Higher Learning Commission. Union Institute &
University is authorized as a degree-granting institution by the Ohio Department of Higher
Education (formerly known as the Ohio Board of Regents), the Florida Commission for
Independent Education, and the Vermont Board of Education. In California, the Bureau for
Private Postsecondary Education has determined that, as an accredited institution, Union
Institute & University is exempt from the need for Bureau approval. In addition to the
authorizations in these four states where UI&U operates academic centers, Union Institute &
University has been granted limited authorization in Kentucky. UI&U is a member of the National
State Authorization Reciprocity Agreement (SARA)d as such, the university may enroll
residents of other SARA member states without specific state authorization. See catalog section

y

h

Al nstitutional Accreditation, Aut hori zati ons, and

http://www.myunion.edu/why-union/accreditation/ for information about the meaning of
accreditation as well as contact information for the various agencies that authorize UI&U.

Union Institute & University does not discriminate in admission, employment, or policy on the
basis of age, race, color, sex, sexual orientation, religion, national origin, or physical impairment.
Union Institute & University policies and practices conform with Title VI of the Civil Rights Act of
1964, Title 1X of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of
1973, the Americans with Disabilities Act of 1990, and the Age Discrimination Act of 1975.
Union Institute & University conforms to the provisions of student rights under the Family
Educational Rights and Privacy Act of 1974 as amended. Files are maintained and released
under the provisions of the act.

Union Institute & University Catalog Page v of 446 July 1, 2016 - June 30, 2017


http://www.myunion.edu/why-union/accreditation/

Table of Contents

UNION INSTITUTE & UNIVERSITY MISSION AND VALUES ......coiiiiiiei it 1]
IVISSION .ttt e e e ettt e e e smee e e ekttt e e e e ekttt e e e smne e e e sk ke e e e e e e e R bbe e e e e e amne e e ansbbeeeeeesantbeeeeeesamneeesnsbteneeeessnsbnneeessnnd Il

W ALUES ittt itttette e e s ettt e eemt e e sttt et e e e et bttt e e seme e e o4 e R kb ettt e e e oAb ettt e eeaat e e oo AR R ettt e e e e eRRb b e et seaat e e e e e R nbteeeeenannnreeeeean Il
UNION INSTITUTE & UNIVERSITY i ACADEMIC CENTERS......coiiiiii e v
A MESSAGE FROM THE PRESIDENT ...cciiitiiiie ettt s ettt e e e emmma e e e satbe e e e e e s snttsaeaesnmmeeeeannees 14
ABOUT UNION INSTITUTE & UNIVERSITY ...ttt ceeeess et s st e e e et seaes st eaa e e s sntbaeaaaessnsnnnan 15
ACADEMIC PROGRAMS AT UI&U ...t eeei ettt ee et e e e e s st e e e e e s snanssntanaeaaesannes 17
Bachelor of ArtS With M@aJOrS i ........ueeiiiiiiii e e s eeme e e snanneeee s 17
Bachelor of Science With MBJOIS iN........oiiiiiiiii et et ener e e e e 17
Master of Arts with a Major in Clinical Mental Health Counseling...........ccccceiiiiiiiiiicee e 18
Master Of ArtS WIth MEJOIS 1N ...cooi it eee et e e st e e eeame e e e s abbreeee e e e 18
Master of Science in Organizational Leadership ..........ccooiuiiiiiiiiieieiiee e 18
Doctor of Education With IM@JOIS I .......ccciiiiiiieiieiee s e e e e e e e et eeee e e e e e s r e e e e e e e snaeseaeaaeaees 18
Doctor of Philosophy in Interdisciplinary Studies with Majors in...............uiiiiiinisccesiiiiie e eeeeeeeeeeenns 18
Doctor of Psychology with a Major in Clinical PSYCholOgQY .........ccoviiiiiiiiiiiiieeee e, 19
CERTIFICATE PROGRAMS ......utttiiis ittt e e ettt eiteee e e et e eeeste e s e e e aeaaaa s e s e e e aeee et eeessbe s aassmmme s sebn s a e s e eeeeeeeeenrnnneas 19
PROFESSIONAL STUDIES AND CONTINUING EDUCATION. ....uuiitieiieiiiieeeinitiiimmmee st s s e e e e e seeeesanneeeseeeeennnnnnnnns 19
INSTITUTIONAL ACCREDITATION, AUTHORIZATIONS, AND MEMBERSHIPS........cccccooiiiiiiieeiiieeenn 20
SPECIALIZED ACCREDITATION ....ciiiiiiittiiite et ittt ieeete e e e e s sitteee e e s ssbesenassseeeeesasbaeeeaessansssannassseeeessnnnnseeeens 20
STATE AUTHORIZATIONS ..ottt ettt et ettt e e e sttt et seamte e e s s sttt e e e e s ansbbe e e seameeaesasbbteeeeesansnneeesan 20
MEANING OF ACCREDITATION, STATE LICENSING, INSTITUTIONAL MEMBERSHIPS, AND AFFILIATIONS............. 23
UNIVERSITY LEARNING OUTCOMES AND DEGREE LEVEL COMPETENCIES............coocviieeeeiiiieenns 26
THE UI&U CULTURE OF ASSESSMENT ..tttttttutuuuuaaeeeeeetetnmesaaaaatetessssssssana s saaasssnaaaaeeseteeessssssnnmmnsesssnsnnnnns 28
D 1Y ST [ P 29
Bachelor of Arts and Bachelor of SCIeNCe (B.A./B.S.) ..ottt rre e 29
Admission Criteria, Requirements, and ProCeAUIES ............uuuuiieiiiiiie e ceeeiie e eee e 29
Reinstatement / REAAMISSION. .......cicuiiiiiiiiiiiii et ieee ittt eeeeb et e et et e e e e e e e e e e e s s aaamteeaaeeaaaaaaaaaaas 31
Master of Arts (MLA. TUIlY ONIINE) ......ccoiiie e e e e e e e e e e e aeeeeeaeaeeeenanes 32
Admission Criteria, Requirements, and PrOCEAUIES .........uuiiiiiiiiiiee ettt smmnr e 32
L= T= Lo 0 0153 (o) o 34
Master of Arts i Clinical Mental Health Counseling (MA-CMHC) ........oooiiiiiiiiiiiiiiieeneee e 34
Admission Criteria, Requirements, and PrOCEAUIES .........uuiiiiiiiiiiie et emmnr e e e 34
ReINStAteMENT/REAAMISSION ......uuuiiiiiiiiieiie et e e e e e e e e e e rme e e e e e e e e e e e s e s s e e s s nnaeeeeeeeeesaeeaannnnn 36
Master of Science in Organizational Leadership (M.S.O.L.).....ccoiiiiiiiiicc i 36
Admission Criteria, Requirements, and ProCeAUIES ...........o.vuuuieiiiiiii i ceeeiie e e e e 36
Program Candidate Profile..........ccooo oot ee et e a e e e e e aaaan 36
AdMISSION REGQUIFEMIENTS ...ttt eeee ettt ettt e e e e e eeeet e et ettt e et e e aaaaaaaassesaameeaaaaaeeeaeesaeaaaaanes 37
AAMISSION PrOCESS ...ttt e e s e e b e eeeeeeanna 37
L ()Y 7T = L2 [ g1 7] o] o SRR 38
Reinstatement / REAAMISSION.......ccccciiiiiiiiiiieeiierese e e e e e e e e eeeeteereeeereeeteeaeeeeeeesssaareeeeeaeaeeeeeeses 39
Doctor of Philosophy in Interdisciplinary Studies (Ph.D.) .......coooiiiiiiiiiiieeei e 40
Admission Criteria, Requirements, and ProCeAUIES ...........ccceeeveeiiiiiiiiicceeeeee e eessseninineen e 40
Reinstatement for PH.D. StUAENES .......ovviiiiiiiiie e rrre s 40
Readmission for PR.D. STUAENES .......couiiiiiii et e e 41
Certificate ProgramsS ......oioociiiiiiiie e ceeeib bt e et et e e s eeereeeeeeeeeeaaaaaaaeaeesessmmmeeaaeeesaeeeeseesnnsnnnnnnnenee A1
Admission Criteria, Requirements, and ProCeAUIES ..........uevieeiiiiiiiiiiiiieceiiieieeeie e AL

Union Institute & University Catalog Page vi of 446 July 1, 2016 - June 30, 2017



Alcohol and Drug Abuse Counseling CertifiCate............coouiiiiiiiiiiieer e 41

Health EQUCAtION CEITIfICATE .......coveeiiiee ettt ettt e et eme e e et e st eeeaa e s s s snenssasasanseennnesesd 42
Forensic Science Management CertifiCate ...........oiuuiiiiiiiiiiiieeeie et 42

[ (0T 0 =T F= T Lo IS Y=ot [ A O =T 1 1) o | (PR 42
TRANSFER CREDIT POLICIES ..cvuiiiiiiiiiii et eeeee et e et e e e e e e e e s e s s s ea e e st eeaba s e saaa s senms b seebasssanasserneresan 43
TRANSIENT (VISITING) STUDENTS. ...t tittuuuuuutuntueneseseraeisssssnsssssssseesreesesammmsstsssssssrerteerteeeeeemmmmsrerrrerreereeeeeed 43
INTERNATIONAL STUDENTS .. ittt itttueeittetetaeesstmasessasessaasesaseeeaa s semntaaeetaeeasatetaeretsaaeesssssssesnsesesssrsnsssrmnns 43
Foreign Transcript / Credentials EValuation ..o ccee e 44
VETERANS EDUCATION & MILITARY EDUCATION ...ouiiiiiiiii e ceeee e e e e e s e e esanneeea 45
Veterans and MilItary PErSONNEL .........ooouiiiiiiiiiiiii ettt e e 45

(= T 45
Yellow RIDDON PrOGram ... ....ciiii ittt et e ettt e e e sttt e e e s s e e e e st et e e e e s anbbneeeeeesnes 45
V(T =T F T | T 110 ) T 45
UI&U Military SCholarships ........oocvieiiiiiiiiiiieeeee et eesesree e nnnnee e AD
OFFICE OF STUDENT SU C CESS ... oottt ettt ettt e et e e et ire s e e s e et e e ettt e saan s s tammtsssensesannssesd 47
ACADEMIC SERVICES .11ittuiitiiitititittteettsineesstesnestastsstesaestns annstsnsetetttetetteratenntesetettaeetnetteernestinenssierns 47
Writing & AcademicC TULONNG CONIEI ....uuuuii i i e eeeeeeeeeeee e e e e e e e e e eeees s e e e e e e e e e eeeaateeean i snrnrnnan a7
(O = = 2 B = oAV T = RPN ¥ 4
COUNSELING REFERRALS ....ottiittttiettett ettt e tmsssstesstssate et saaessa s tamns s tassaasesa st b sansstssanntassansstestssanesternnnnnsd 48

L@ T4 = 17 11 Y 49
DISABILITY SERVICES .. ituittiitnittutttntttn et mes sttt sttassaa sttt taa s amnstaa sttt ettt stastasseamta st etansetsttsrnsssinenssernnns 49
Americans with Disabilities ACt (ADA) POLICY .......uuiiiiiiiiiiiii ettt 49
ADA Complaint & Grievance Procedure for StUAENLS .........uuvviiiiiiiiiiiii e 51
FINANCIAL AID RESOURCES AND SERVICES. ... ..ottt e e s seeme s s st s e s s eeaaees 55
ELIGIBILITY REQUIREMENTS FOR FEDERAL FINANCIAL AlID....uuiiiiiiiiiiiiieei e teee ettt e e st e st ssnmnssasen e eans 56
TYPES OF FEDERAL STUDENT AID PROGRAMS ....ctuittiiiteiit it eette s seesstssaaeesaessaesanestassamntsssnsstnestnsstneetsransnnnts 56
INDIVIDUAL STATE FINANCIAL ASSISTANCE PROGRAMS .. .cuiitiiitiiiiiiiiiett et mee st e sseeaassanseane st iennssssnsesnesansenns 58
UNION INSTITUTE & UNIVERSITY PROVIDED SCHOLARSHIPS AND FELLOWSHIPS ... ccuiviiiitiiieiiieinccemeneeanesanne 59
FINANCIAL AID SCHOLARSHIP LIMIT c1tuituiitiiittiiietieeaceemsaeetesteea e st esan e st asaasan st seansstassansstnesbneestssanesteranns 59
STUDENT FINANCIAL AID SATISFACTORY ACADEMIC PROGRESS (SAP) POLICY ....cevviiiiiiiiiiiieiiiiieeeiiieeee e 59
CALIFORNIA STUDENT TUITION RECOVERY FUND . .....itiiiiiiiiiii et eteeeeee et et e et s et e s mes s s ea s st e saseneeanes 63
THE BUSINESS OFFICE ... oottt e e et e e e e e e e e e e e ee e s st s e s ba e eaaa e s ebansssnmntass 64
SERVICES PROVIDED . ....cetiiitiitititie et et eet et e e et e et e et e st ee et et e e s e ta e s aa s e e st an s s e s e s e ba s san s et s sbnseanssnmnn et erans 64
LIS L 0 NN T =1 64
L= =01 1 65

P A ST DUE A CC OUNT S .t ittitit ittt ittt eett ettt e rmee e et e st eaa e et ettt e s tamas e sa et sa e aa s aa s san e s nsanmsa s aa e sn s snssanesnssbannnssnseans 65
REGISTRATION INFORMATION ...ceiiiteeie et eeeee e e et e et e e et eeee s e e e e e e st s e esa s e et s s sammteeransseneerannsd 66
UIEU ACADEMIC CALENDARS. ... .ittittetttttteet et ieeetaseeaa et e ea ettt taa s —e sttt eaetteetsst s rannestaesssstiesneesnresnns 66
(@108 2T = O =l = (010 = S 67
COURSE NUMBERING SYSTEM...uuiitittittetteettitssieentsessessntesestttsnstmeessntteeaettereetes ettt 67
STUDENT REGISTRATION AGREEMENT ..euttttttttetutttateenesniaemsasensesasssasssn et ssseetantenstt ettt 68

L =TT F 12N 1 0] 69
STUDENT LEAVE OF ABSENCE POLICY ..euniitiiiiiiieii e et seeete et seteesse e ssnsssmsessnsesnessnsssnsesnsssnsssnnsssensesnessnsid O
WV ITHDRAWAL POLICY ..ottt ettt et et e e e ettt e et e e e e e e et e s e et e e e s s senmee e e e et eeeaaeseeaeessnaaaeeennnees 72
ACADEMIC POLICIES, PROCEDURES, AND SERVICES ...ttt 74
ACADEMIC INTEGRITY POLICY i tttitiii ittt mee e et e e et e e e et st em e et e e b s et e e e et e et semmta e san s et e st e saneetsenes 74
ATTENDANCE AND ENGAGEMENT POLICY .ouiiitiiiiiii it cee ettt e e et eeema s st e s s et s st e ea s et snenea e ebnns 79
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) ....ouiiiiiiiiiiiie e 80
RESEARCH WITH HUMAN SUBJECTS: INSTITUTIONAL REVIEW BOARD (IRB) .....ccooiiiiiiiiiiiiiiieeee e 81

Union Institute & University Catalog Page vii of 446 July 1, 2016 - June 30, 2017



(€127 0] = = I T 2T 82

ACADEMIC PROBATION AND DISMISSAL .. ctuiitiitiiiniiittite s eee st e et e st et e et e tba s samasssan s et s sansetssbassansnnntassteranns 82
A CADEMIC TRANSCRIPTS ..t tiitiittiitt ettt ittt eermta ettt e ettt taa et aaatta st taa s st eaa st s eesaasstssstssrasstsssssssnnnnns 82
DIPLOMAS & CERTIFICATES ...ettuiitiiittueetun e eeseaeseetaeesata s saasseta s enmta s esassesasesas s sssiaaeesssasersssessnnssssnnsesrnns 83
(@Y 1Y 1= N = Y] = 84
THE ALUMNI ASSOCIATION .. ettt ettt e et e et s e e eamta e e st setta s s saa s e st ssaes s st sssanssetnssesnsaens 85
INFORMATION TECHNOLOGY ..ouiiiitiiiiiei et eeeet ettt e ettt e et e e et eee e e et e e e eb e e saa s e st s e s smmmtesssanssstaeeeanses 86
PoLicY ON ACCEPTABLE USE OF TECHNOLOGY RESOURCES........civtuiiiitiiiiinieetimeeeerenieseaee st eeean s senmsaneesnnns 86
Electronic COMMUNICALIONS ......oivueiiiiteiie et ceeee et e e e e e et e e st s e e s s s et s sea s s eaa s s st s senmes s eesansessnnsanenss 86
Using UI &Uds Networ k, I nt.e.r.net....and..Emai.l..Sy88t ems
DEPARTMENT OF INFORMATION TECHNOLOGY ...uuituuiitiiitietettestisenssssssesnessntssnsesnssssessssesnessnsrsnsesnessnsernmnnes 91
LI g1 ST 0] o] oo AT PP O TP PPTP P PRPTPP 91
(O PO N ATV 0] QAo oL0 10 | T a1l
EMPIOYEE EMAII ACCOUNLS .....oeiiiiiiiiiiiiie ettt ettt e e ettt e ettt e e s e e e nsb b e e e e s aannnneeae s 91
REMOtE NEtWOIK ACCESS VIA CHIIX ... iivniieiiiiie et e e e e e st e e e st eeeemsab e e saa e s san e ssbaeesbamnrssannenrns 92
The Jenzabar EX enterpriSe SYSIEIM ....uuuiii ittt e s e e e e e e areese e e e e e e e e e e e aeaete e rmrennnnas 92
] = 117=3 o o1 | 92
CENTER FOR TEACHING & LEARNING . ....ccuiiiiti ettt et e et s e e e emtae s e et e e e et s e sae s e st sneeesanaas 93
LT I I ]2 2N 2T 95
(@40 ][ [<To3 1] o =T a5
ST <Y Y/ o] <Y 95
ONIINE RESOUICES .. .cvuiiitie ettt eee e et e et e ettt e et e et eam—a s e et e e e st s e et e e st smeessaan s s st s eatsesans s srmasesrnss 95
INSTITUTIONAL POLICIES ... oottt e e e et reeee s e e ettt e e eaa s e s ta e e s mma s asaa e sansasbnseeannsinnn 96
POLICIES GOVERNING STUDENT CONDUCT ..tuiitniitittettettetternstestsssesnessntssnessimentassnsssnesttrsneesnessimenssne 96
ALCOHOL AND DRUG ABUSE PREVENTION PROGRAM ...ttt eeeet e s e st s e s s sbnes s ssanesansssnnees 100
PoLicy ON STUDENT USE OF ALCOHOL AND CONTROLLED SUBSTANCES ....uittiiiiiiiiiiniernssiseesnsesneesnnssnnens 100
USE OF GENDER NEUTRAL LANGUAGE .. .uuiittiitiiieiiee et eee st et e et e et e s s am s st s st e sa s et e st e sasenntsenennns 102
STUDENT COMPLAINTS AND APPEALS ...uituiiteiteitiettettiesmtesteetssteeteesssssiaentsesnestntesneetetsntesaaersesrneean, 102
INTELLECTUAL PROPERTY POLICY FOR STUDENTS .uuittiiitittittiettiettienntesteesnetsntesnestnessnseenssesestessnesinesan. 107
TAMPERING WITH EDUCATIONAL RECORDS ...ceuiiitiieit e eete e et eeees et e e eeae s e tae s s st e s saamasssanssseteesansesanseaensens 109
STUDENT IMMUNIZATION / VACCINATION POLICY ...cetiieee ettt e et e et s e e emmt s e e e e et e e eaaeeeeas 110
[N SO Y ] = 0 I 22 112
DISCRIMINATORY AND SEXUAL HARASSMENT POLICY AND PROCEDURES FOR STUDENTS....cccvniiiviieiieneeeenns. 112
SEXUAL MISCONDUCT POLICY .o ietuietete ettt e et e e e et e e et s e e e e et sseeee st se s s s e st e e esaa s e s s s sstaseeennsesannssenn 117
USE OF UNIVERSITY FACILITIES: POLICIES AND PROCEDURES ....cuuiiitiitniiiiiitneitnceemteessneesnestnessnessnessnenssnnss 128
EMERGENCY RESPONSE PLAN .. ittiiiiiiiiiie e etees et et e et st e st s st s sma s e st s st s st e aa s tassansannsestnsstneesnesrneens 131
UNIVERSITY CLOSING POLICY 1.itiiitiiiieii et e it ees s e et ettt et e et s et s e e b e st s et s e sa s aa s sn e snnnt e sassnseenaasnannnns 136
DEGREE PROGRAMS ...ttt et e e ettt e et e e eemt e et e s ettt e e et se et aaaese st sestnsesanssetasessnmnneees 137
UNDERGRADUATE DEGREE PROGRAMS .. ..ttt ittt ees et et e et e et et e et s sama e st e s e et et aa s eansetneanntaesanseen 137
B. S. and B. A. Progr ams.b....Ca.n.c.e.p.t.ual..Er.amew.o.r. k37
INStruction@al DEIVEIY OPLIONS .....ceiiiiiiiiiiee ettt r et e e e e et e e e e e ebbee et ee e e e e e nnnbneas 137
P oz=To [T g [ OF= 1= g To F- T TSP 138
Credit Hour Requirements / Program Length..........cuueiiiiiiiiiiiiieerie et 138
(] r=To [ I =VZ=] T PTTTPTR 138
Undergraduate Credit HOUN LOA. .........oiiiiiiiiiei ittt e ettt e e e s eeensneeeeeeean 138
[ a1 (o] | L AS] =L L0 138
Articulation and ACademiC AQrEEMENTS ......cuiiiiii i eeee e e et eb bbb eeee s s bbbe b b e beeeeeeeeenanes 139
Methods of Fulfilling Degree REeqUIFEMENTS ..........ooiiiiiiiiiieeee e ee e ee e 140
Transfer Credit / Advanced Standing POJCIES ........cooiiiiiiiiiii e 141
Transfer of Credit from UI&U t0 Other INSHULIONS .......uuiiieiiiiiiii e eeeee e e e e 142

Union Institute & University Catalog Page viii of 446 July 1, 2016 - June 30, 2017



Ul&U Continuing Education Transfer to Undergraduate Degree Policy Statement ................cc....... 142

General Education Requirements at Union Institute & UNIVEISItY..........cooocveieiieiiiimmmiiiieee e 143
Undergraduate (B.A & B.S.) General Education REQUIrEMENTS..........cccuviieieeiiiiiiieeeieeee e 143
General Education Courses in the Undergraduate Degree Programs........ccccceeeeeeeeeeiieiiiceneeeeeeeeenn, 145
Registration Policies and ProCEAUIES ........cuiiiiiiiiieiic et 148
Attendance and ENgagemeENnt POIICY .........uuuuiiiiiiiiiiiieiicceeiiiiieee et e e e s s s e e e e e e e e e e e s e nnne e 149
B.A. / B.S. Grading POlICY .......ccccuiiiiiiiiiiiiiciieeeiie e e e e e e e eeetas e e e e ee e et aaaaaeeessaanmrareeeaaaaaaaeaaeaaas 150
INCOMPIELE Grade POIICY ......ccoeiiiiiii i eeee s e e et e e e e e e e e e e e enetensneeeeeeeeaaaaaeeanas 151
Change Of Grate POJICY .......coiiiuiiiiie et e st aeer e e e e e e e e e e nneee 152
Probation Policy for B.A. / B.S. STUAENIS .......ccciiiiiiiiiie et ieeee et e s e e 153
DOUBLE MAJOR / DOUBLE DEGREE..........cccttttutttiisiesceeetiaaseeseeeeeeeeeeessstssanmmeessssssann s sasaaaassssssnnneeseseesessrnnes 154
(€1 27N 0107y (0] N = 02 USSPt 155
BACHELOR OF ARTS DEGREE PROGRAMS ...ttt e e e e e e e e e teens e e e e e e eeeaeansannnnn s 156
PROGRAM OVERVIEW.. ... tititeetiitis e e e tetiseees s e e e eat s e e s eata s e e e e s mmms s e e e eetan s eeeeetan s aeaaanesestsneeeeesaneeeessesannnnnsaaes 156
B.A. PROGRAM MISSION AND VALUES ...uuiiiiittiiiitiitieesesiemmtst s essesisessestan s aasesssassansessestanseesesssasseesesssnns 156
B.A. PROGRAM PHILOSOPHY ...uiiiititiiieitettiiiessetmmmtasin e s seeastassass st s aasasssestaa s seseesssassas st eeseessneeeeessnnns 157
CREDIT HOUR REQUIREMENT SUMMARY ...tuuituituiitntitnettnetsaeetsneetetteesestessesrmeesssstaesnnsstieressnismnsesaee 157
GENERAL EDUCATION REQUIREMENTS ..ttuiituitttttiettestsesiaentsessasstestessssssesnnseessesssiesneesnessniesnessnseesnnssns 157
B.A. PROGRAM DROP / ADD POLICY ...ottitiiiiisi i e e eee e ettt eeee e e e s ettt s e s e e e emmnse s e e e eeaaaeeeeaeseesnsmmmeesnnnnnnnnas 158
Program WINAIAWALS .........cooiiiiiiiieei e e e et e e et e e e e e e anbb e e e e e e e aanbeas 158
TUITION RATES AND FEES....uttttiiiiii it i e ettt eeeeee ettt s e e e e e e e aeee s e e e e e e e e e e e e e et et b emmtaba e seeeeeseeeessessrenns 159
ACADEMIC SATISFACTORY PROGRESS REVIEW .. ... iiiiiiiiiieiiiiiieeeesieemeestsseessttseessatanseaeseesestnnaesessnnnasesesnnn 160
STUDENT FINANCIAL AID SATISFACTORY PROGRESS POLICY ...uuiiiiiiiiiicceiiiie e eeemmetn et e et eneeeaeeaeen 160
(€1 27N 0] 1 [T =0 I[P SPPN 160
COMMENCEMENT CEREMONY AND GRADUATION ... ttttttiieetettinseesevnnmesssnssesesssnsessssssnssaanseessstanseesestsnneeeenns 160
BACHELOR OF ARTS WITH A MAJOR IN LIBERAL STUDIES....ciituttuitiiiiiiiieeeeeiimmnrisesssstiseesessinsessnensssssnnseeenns 161
BACHELOR OF ARTS MAJOR IN PSYCHOLOGY .utuuiiiiiiitiieeietiiissesennneessssesssstinseesssssssasassesssssansessestnnsessesinnnns 168
B.A. Dual ENrollment OppOrtUNItIES: .....uuieei i et eeee et e e e e e seees s e e e e e e e e e e e aeaeetaan smarernnan 171
Accelerated Bridge between B.A.-Psychology Major and Master of Arts-Clinical Mental Health and
(OLo 101 E7=T g o T = oo | > o [P SPP 171
Accelerated Bridge between B.A.-Psychology Major and Master of ArtS............ooovviiiviiiisveccnnnnnnn, 173
LT Tl oL S (oo = Lo ) PP PSR TPTPP 173
BACHELOR OF SCIENCE DEGREE PROGRAMS ... ..ot e e e et e e eee e e e e eae s 175
PROGRAM OVERVIEW. ...t iieeeiiieieeettttii e emmae st et e eeeeaeeeeesaeteaaeassessssstaaa e seeeeesaaaassaaaaesesessssssssasnnn nnnsssnnan 175
BACHELOR OF SCIENCE PROGRAM MISSION AND VALUES .....uiiiiiieiiieieieeeititmmmeesettitaeseeeeeaeeeseseeneeseseseenns 176
ACAAEIMIC AGVISING ... ceieeiiiietit ettt et bt eeet et e e e s e bbb et e e e e s bbb s ea et e e e e e e e nnbbe e e e e e ennbseennnees 176
Meeting Degree REGQUITEIMENTS ........uuuiiiiii e i eeee e ettt e e s e e e eeeeia s s s e e e e e e e e eeeeaetesb s mmmeererrnnnnnes 176
Registration PoliCieS and PrOCEAUIES .........iiiiiiiiiiie e eeee et s s e e e e e e eeees s s s e e e e e e e aeeeeestneasamnneees 177
(O7oTUT (Y= AN (o VA B o] o I8 =0 [{ox 178
Program WItNAFAWALS ..........ccooiiiiieieee et eeee e e e e e ettt e s e s eeeme s e e e e e eeeeeeeessensnsannn 179
ACADEMIC SATISFACTORY PROGRESS REVIEW ...uuuiiiiiiiiiiiieiiiiieeseieeetetin s e eseati e esessia s seaasessestsnsesssesssnnsesssnnn 180
STUDENT FINANCIAL AID SATISFACTORY PROGRESS POLICY ...uiiiiiiiiiiiiiiiiiis e eeirmmein e s et saneeeeeaeen 180
REQUIREMENTS IN THE IMAJOR ...uuiitieeiit et e et seeeme s e e e e et e e et s e e e rman e e et e e e et s e eaa e e et e e e ammms e e eanneeaneannnnens 180
Culminating Graduation REQUIFEMENTS .........uuiiiiiiiiiiiiii ettt erme e st e e s e e e eaan s 181
DEGREE / CREDIT HOUR REQUIREMENT SUMMARY ...uutuuuieiieeeeeeeieeetsttienneeeesststsnnseseeeaeseseneiesesesesssssssssnnnn 181
GENERAL EDUCATION REQUIREMENTS ...uuiiitttiteetettieeesssummmstan s eesestanseesestansaesnenesastnneesestanaesessnnimaaseeesssnnns 181
MAJOR DESCRIPTIONS ...t ettt ettt eeet e eetseeee s e eeaa e e aaneeeanee s mma e e e e e ee s s eeanneeesn e ennmesnaeeansesannsaennseennnrmnneennn 182
Business Program MiSSION STAtEMENT ........cooiiiiiiiieeee et ee e e bbb eeeeeeeaeenes 182
B.S. Dual ENrollment OPPOIrTUNILY: .......coiiiiiiie ettt eeeeeesannnees 182

Accelerated Bridge between B.S. with Majors in Business Programs, Criminal Justice Management,
Emergency Services Management, and Organizational Leadership to the Master of Science in

Organizational LeaOEISIID ... ...ttt e e e e e rmnme e e e e e e e e e 182
Bachelor of Science Major in Business AdmINIStration ............cooouoiiiiiiiiiice e 184
Bachelor of Science Major in BUSINESS MaNAGEMENT ............uuiiiiiiiiiiiiiiireeiiiiiee e e e e e e e e eeeeeeeeeas 186

Union Institute & University Catalog Page ix of 446 July 1, 2016 - June 30, 2017



Bachelor of Science Major in Child and Adolescent Development...........coccvveieeiiiieeeniieeee e 189

Bachelor of Science Major in Criminal Justice Management...........ccuuuveieiiiiiiieeeiee e 192
Bachelor of Science Major in Early Childhood StUdIES ..........cooviiiiiiiiiiiiiier e 194
Bachelor of Science Major in Elementary EAUCAtION .........ccviviiiiiieeiei it 198
Bachelor of Science Major in Emergency Services Management ..........cevveeeeeieeeeeeeiiceseeeneeeieeaeeeeens 200
Bachelor of Science Major in Exceptional Student EAUCAtiON............ccvvviveiieiiiiceeciiiiiieeeeeeee e 203
Bachelor of Science Major in LEAEIrSNIP ......uueviiiiiiiiiiiie et 205
Bachelor of Science Major in Maternal Child Health: Human Lactation .............cccccooeooiiiiiieeeeeeeen, 207
B.S. Dual ENrollment OPPOrtUNILY: .........eiiieiiiiiiieie e rieees ittt e s smme st e e s s st e e e e e s ammee e enenees 212
Accelerated Bridge between B.S.-Maternal Child Health: Human Lactation and Master of Arts (fully
ol o 1Tl foTo | =100 ) I PP P PP PPPSPPP TP 212
Bachelor of Science Major in Organizational Leadership............cccvvvieiiiiiieeeiiie e 213
Bachelor of Science Major in Secondary EAUCALION .............cviiiiiiiiiiiiiecie e 214
Bachelor of Science Major in SOCIAI WOTK...........coiiiiiiiiiii e 218
Undergraduate Course DESCIPLIONS .......ciiiurririieeiiiiietieeeeetee s sttt e e st seeees et e e s s abbre e e e e s anneeeeeeneeeas 226
MASTER OF ARTS DEGREE PROGRAIMS ...ttt e et e e eeeee s s e e e et s e e e ee b v 268
MASTER OF ARTS WITH A MAJOR IN CLINICAL MENTAL HEALTH COUNSELING (MA-CMHC)...268
PROGRAM OVERVIEW. ...ttt eetetteeeettetitimms st s e s s e e e e et eeeesmaeeeseteessete e s s e s e e e e e amaessseeeeeeeeeeesennnsnnnns samrrrnnan 268
PROGRAM MISSION STATEMENT ..cetttttitiiaseeeeeeeeteemeeeaeaeteeeessssssaaassseaaaaaassaeaaeeeeseeeesssssnn s mmms s rssnnnsaeeeeeeas 269
PROGRAM PHILOSOPHY ....iiiieeeeie et ettt i s s e e e e et e ettt emeeeeaeteeeaeas st s sa e e e s ameaa s e s e eeeeeeeeeennnsnnnnnmmnnes 269
PROGRAM DESCRIPTION ...ttttttits e e e e e ettt eeesimeeaetseeeesssta s s e s e e e e aaaaasaseeeeeeeeensssbsssn s sammrs s s s s e e eeeeeeeeennssrnnnees 270
LEARNING OUTCOMES AND COMPETENCIES ...ccetttuuuuuuataeaeetateettanaeeaeteeeasanstnnnnn s aeesaaaasassasasaeseeeeeesssssnnnnmnnses 270
University Learning Outcomes a.n.d..Mas.t.er.d.s..LB7el Comp
MA-CMHC Program Goals, Objectives, and COMPELENCIES ........ooviuriiiieiiiiiiiieeeiee e 272
PROGRAM ACCREDITATION AND PROFESSIONAL CERTIFICATION/LICENSURE .......ccoctviireeeeiiiiireeeereeee e e e 274
TRANSFER CREDIT POLICY ...ttt et e e e e e e ettt ee ettt e e e et et a e e e e e e e e e eeeenaaeaeaeeeeeeesbebnnnaeeeean 275
CERTIFICATE IN ALCOHOL AND DRUG ABUSE COUNSELING .....cututuiiiiseeeeareteeeimneeeseeeeessnnnnnnnaseeeessnansssaeeeeeas 276
REGISTRATION AND TUITION POLICIES ...t ieeieiiieeietitiiiimee s e e e e e e e e e eesememaeeseeeessnbnnn e a e e e e e s aanasaeaeeeeeeas 277
(L0 TUT €Y= 0] o 72 o o SN 278
Program WItNArAWAL ............ouuuiiii oo s s e e e e e e e e et mene e e e e aestn s e e e eeaeeananas 278
SATISFACTORY ACADEMIC PROGRESS REVIEW .....cuuttutiiieieeeeeee it tieeee e e e ettt eeeei e e e e e e e e e e eeennnnnnnee 280
STUDENT FINANCIAL AID SATISFACTORY PROGRESS POLICY ....uuuiiiiiiiieeeieieieeeeiieeee ettt e e e e eanea e 282
GRADING POLICY ..ttt ettt ettt e e e e e e e e e et ettt teeeeeeeeeeeeeetta b e e e e e e eaaa s eeeeeeeeaeeeeeeesens e seesnnnnnnns 282
PROGRAM FEATURES .....cctii ittt ettt eeee ettt e ettt e et e e ettt e et ettt e et et baa s e e ameneeeebba e eeeetan e eaeesnnamenanaaaes 285
Y Xot= (o (=14 4 [T OF-1 [T o Lo £ T U PPPPPRPRSRSI 285
Minimum/Maximum Program LENGN ..........oooiiii e 285
[T [V 7= V1 o T = 286
1070] 1010 418 ] ] [or= 1 { o] o HU TP U PP TP PR PPUPRPT 287
(R LT [0 [T ooy YA = To (U 1T (=T 1] £ PSSR 287
(101 ¢ 1 (o U] 1] 4 PP PPPPPPPPPPPPP 287
(€17 To [ U= 11T ] o D PP PPOPPPPPPPPPPP 292
(0000010 T=T g (o =T 4 1T o | AR PSPPSR RTTTTPPRPP 292
COUISE DESCIIPIIONS ...ttt e ettt et ettt e e e ettt e e eamme e s sk bbbttt e e e aaeb b e et e e samme e e s anbbb e et e e s enbbbe e e e eamn s 293
MASTER OF ART S .. iiiiiiiiiiitiiit et it e ettt e e e et ettt e e e e st et b b aaaateeeeeeasastbeeeeaee st beaaaaseseeeeesansbbeeeeeesantsennntsseeeeeenn 299
PROGRAM OVERVIEW. ...ttt eeeteteeeeettetat e smmeeestes s aeseeeaaeaeeeeeeaaeeeeeeeesesessnn s aeeeeeamanasseaeeeeeeeeeeessnsnnnnnsannsssnnnn 299
DEGREE PROGRAM HISTORY ....iiiiitiiiee ittt eemttt ettt e e ettt seeeee e ettt s e e et et e e e e ee b s e e e e e bba e e e eeeanneas 300
[Rd 1T ST0 ] o PP UPPPRPTRPPPIR: 300
ENROLLMENT «. ettt ettt oo eeeea e e oo oot ettt ettt ettt o e e ke o444 e oo e e et et e e tmneeeeeeeeee b et b an s e s e e e e amannaaseeeaeaaeeennne 300
TRANSFER CREDIT ..ttttttttutuuuaaaaeeaetaaaeaaaaaaetettteasstasaaa s saaestas e e e e e eeeeteteeee et bmnneeeeeeesbe bbb e e e e eeeeeananssseeeeeaes 301
IBLCE PATHWAY 2.ttt ettt ettt et ettt ettt e e e o442 a4 22ae s o4 e e e e e et et eee bttt aa s smmms e bbb e e e e e e eeaeeeeeessbnnneeeeeennnen 302
REGISTRATION ...ttt ettt e e ettt ettt e mee ettt ettt bbb e s oo e e e a2 e eaaaaa e e e e eeeeeeeeeeebeet s s s e e b ek £e e e e e aeeeeeeeesennneeeeeeesnbnnnnnnn 302
CoUrse DIOP/AAA POIICY ... oottt ettt ee e e bbbttt ettt e e e e e e eaess b s s eeeeeeeeeaaaaaaaaans 302
Withdrawal Policy/Schedule of REfUNAS ..........ooiiiiiiiiii et 303

Union Institute & University Catalog Page x of 446 July 1, 2016 - June 30, 2017



SATISFACTORY ACADEMIC PROGRESS REVIEW POLICY (SAP) ...ciiiiiiiiiiiiiiie et e 303

STUDENT FINANCIAL AID SATISFACTORY PROGRESS POLICY .. cvuiiiiiiiiiiiiiie e imee et st e s et e e s st s smmeesne e 304
(€127 01| N 01 1 0 27 304
[ N[oTo Y =TI =g T Y 0] = = I 2 305
PROGRAM STRUCTURE .. cctuiiiitiiit ettt e e eeeee et e e st eseaa e e s ta s emata s sasa s etaes st eseasseaens st sssassesennsesssssessnnnnaens 306
LOT0 T8 £ o) 18 18 o |V 307
CommencemMeENt ANA GraGUALION ...........uvueieiieie e eeieeer et e e e e et eeeeeaa s serrssessssstasessssbasseesssnnnssrnsseesnes 308
(@00 ] LI 00 18] £ =1 PR 308

P \V7= T g [o1=To [N O] U1 £ <Y 309
CUIMINALNG COUISES.....eeiiiiiiitieie et e e ettt e e e ekttt e e e s sk e e et b e et e e e e sk bbe et e e e s aab e e natbs et eeeesanbbneeeeesannbnnna 309

B 4123 T 310
MASTER OF SCIENCE IN ORGANIZATIONAL LEADERSHIP (M.S.O.L.) coeiiiiiiiiiieeen e 311
PROGRAM OVERVIEW. ....uittiittitieite it et ees st st s et e et sttt e sa s mm s st s e b e et s st e saessa s semns s sb s sassssssnssnsssssnnntasenns 311
PROGRAM MISSION AND VISION. . .tuitutituiitnittnietn et meessasesaestaesaa et stsa s amnstaa st statetsttstasamantasstssraasssssssaees 311
PROGRAM LEARNING OUTCOMES ... ctuittiittiitttttesntrnntssssstesiesstesseessimensssstesnessnttsneesetsiasesstesmesnns. 311
PROGRAM DESCRIPTION ..t tittiittittetttttestirassessttsstesaessuesaestsiaentasssestttattantettssiaeetssesestorrneetnernesnsenes 312
PROGRAM DELIVERY IMODEL ...uuiiutiiitiittiii ettt e et ieeess et aisssaeetaesaaseanes vaeestassaasstasssaseansstassamnssssnestnsssnseansstnsren 313
R =T IS 1 27N 11 PR 313
Drop/Add and Program WithdraWal ..............ccoeiiiiiiiiiiieiee s e e erees e e e e e e e e e e et emeaneanas 314
Part-Time Status / NoN-Registration POLCY .........c.uviiiiiiiiiiiieee et 315
Program WINArAWAL ..........oueeiiiiii et et e e e e et e e e e e e e b e e 316
AdMINISTrativVe WITNATAWAL .......... ettt e e e et e e et e e et e e e et e e sremt e s eaeessteasansas 316
SATISFACTORY ACADEMIC PROGRESS REVIEW POLICY (SAP) ..ttt tieesiie et 316
STUDENT FINANCIAL AID SATISFACTORY PROGRESS POLICY .. cvuiiiiiiiiiiiiii et emee et e et st e s s an s s vmmessnna e 318
(€127 01N 011 02 270 318
INCOMPLETE GRADE POLICY utiitiiiiiiiiii ittt s et et e s e ae et semat e aa e e st s st e aa e e ta s sssanmsa e sa s snseaneaanssansns 321
(C727N 010 72y T ] 321
(@0 Y 1Y =N =1 1= 322
P ROGRAM FORMAT L.ittiit ittt ittt ettt e et e e et e ea e et eeaa s maseaa e ba s aa s e s e s ba s ean s snmns s sa s saeean s basssnesnsnnntnssnseen 322
M.S.O.L. PROGRAM MODULES WITH COURSE DESCRIPTIONS ...uuituiietiitniitiiieneetnieemtnsseneesnessnseeneesnsssieensannes 323
Module 1 Theme: INNovative LeAdersShip ..ot 323
Module 2 Theme: Networking LEadership ..........eviioiiiiiiiiee e 324
Module 3 Theme: Analytical Leadership............eeiiiiiiiiiii e 325
DOCTORAL DEGREE PROGRAIMS ...ttt ettt et e et ee e e e e e e e st e e st e s s b e e saaeeeaass 327
DOCTOR OF EDUCATION (ED.D.) ciiiie ittt eeee e eeeeeeetteeeee e eaeeaeeaeseesseseeeeeeaaaeaaeaeeaeesssaameeeaeaaeeeeeens 327
PROGRAM OVERVIEW. . .1t ituiiieiteiie it et eee s st e st e st s et e et s am s st e st e ea s sa e sa s sassenns s st esasssseensasnssssnnntasenns 327
PROGRAM IMISSION ...uuiiitiiti ittt iei ettt ee et e et et e e e et e s e s mee e s e e ba e s aa e e s e s ba e an s samnn e s aa s aneean s baseanesnsnnntassnseen 328
AADMISSION CRITERIA. .. et ttttitttetteett ettt e et ettteateesattstesataanstaatasteanttaesnetn aantassasesnestnsssnsesnsssannssnseens 328
I T ESY (=T O =T 1 o Ty 328
ED.D./CERTIFICATE OPTIONS ... ietuiitteettteeett e iemmtaeesta e eata e taaeestaaraes e et ssaassstasseans s samnnnssstasesansessansesens 329
LR =TT F 12 1 0] 330
Drop / Add and Program WIthadraWal...............eiiiiiiiiiiieicee e 330
SATISFACTORY ACADEMIC PROGRESS REVIEW .....cuuiiitiiiiiiit ettt eeemt et e et e st s s sean e s smeesensean s tnssansesnsssnseenn 333
STUDENT FINANCIAL AID SATISFACTORY PROGRESS POLICY ...ivuiitiiiiiiieitee e emees et e s setsesaessnsssnmnsesnnees 333
(127N 01T 0 1T 2 334
INCOMPLETE GRADE POLICY utiitiiiiiiiiii it ettt st e et e e e ae et st emat e st e et e s aa e e aaeeta s s s smemta s e saessnssaneasnsansns 336
(€127 0107y L]V =0 T [ 2 336
ED.D. DEGREE PROGRAM STRUCTURE . ....uttutittiitteittite s aeestseanettesasstesta s amssssassteetsttertaerasenntasesernns 337
Cohort-Based, LOW-ReSIdeNnCy MOEL............ueeiiiiiiiiiiii e 337
= TTo] g AN L= PR PRPRPP 338
Program Degree REGUITEMENTS ........iiuuiiiie ittt eeet ettt ettt eeret e e e e st e e e e e e snb b e e e errmee e e e e anenees 338
Academic ReSIdENCY REQUITEMENTS.......iiuuiiiiie ittt eere e e e e e s bbb eeseeeee s 339
Academic Program REQUIFEMENTS ........oiuuiiiiieiiiii ettt e ettt eree e e e e sttt e e e e s s snbbeeeeeeeeeeeeaaes 339

Union Institute & University Catalog Page xi of 446 July 1, 2016 - June 30, 2017



P AXoz=To (<] (o3 OF=1 (<Y o o £ G 341

Minimum / Maximum Program LENGTN ..........uuiiiiiiii e 341
CUITICUIUM SEOUEINCE ...ttt ettt ekttt e e e s rme e e s s bbbt e e e e skt b et e e e e s smnee s aabbe e e e e e s sasbbneeeeesnnes 342
L= Lo 1§V Ao V7T 1 o USSR 343

[ 1] o o) T 1= [0 A Y T 343

(D1 ETY =T g v= 1 o] [ SRS 344

11 (=T 4 TS a1 PSS 345
Seminar / COUISE DESCIIPLIONS. . .uutiiiiiiiiiiiieie e e e e reeee ettt e e e e et e e s s e rmnr e e e e e e e e s e s s s s s e s reee e e s e e s ennnnns 345
DOCTOR OF PHILOSOPHY IN INTERDISCIPLINARY STUDIES........cccvtiii e 350
PROGRAM OVERVIEW. ... ittt it eeet e ee e eeeme e e et e e e et e e et e e e et amaaeesat e s et e s st aeean s mmmtaestaneeesnsassnnsestnnaaanrennnns 350
PH.D. PROGRAM HISTORY AND IMISSION ....uuiituiiiiiiiiiieee it ceeee et e e etee et ee et e e s stmaaeeeaa e eetneeeanneeetnseennnsannaeen 351
TraNSTEr Credit PONICY .....coiiiieiiie ettt eeae e e e s s n et e e e s annne e e e ean 351
REGISTRATION ... et eiitee et e et e et eee e et e ettt e ettt e e et e sammtan e sta e e et e staneetnaaaaessannsstnneestseeesnsessnmnnnaestnsessnnaaren 352
REQiIStration fOr EXIENSIONS ....ccciiiiiiiiiiei ittt ettt eree e e e st e e e e e st b e e e erer e e e e s anbneeeeeenn 352
Drop/Add and Program WithdraWal ..............ccoeiiiiiiiiiiieier s e e e erees s e e e e e e e e ee e emeaneanas 353
SATISFACTORY ACADEMIC PROGRESS REVIEW .. .c.uuiiii it e etiees et e s e et e e et e s semmt e e eaan e e saae e e st e e ennnans 355
STUDENT FINANCIAL AID SATISFACTORY PROGRESS POLICY . ccuuiiiiiciiii et e eeeee et e e e e e e e e 356
(€1 2710 L8 = 02PN 356
INCOMPLETE GRADE POLICY ..ouiiiiiiiiiiie et eetme e et e et e e e e et rmee e e eat e e e e e e ta e e ean e s mmmtn e eetaneeeaneeanneeenn 358
PROGRAM DEGREE REQUIREMENTS . .uuiitiiitieitieiteitettieentteeteetesteeanestesamaaestnseanesteennaetsesnssnnsesnnesnsesnns 358
=TT Y (=T P PSP PPP TP 358
Designated EMPRESES ........ueiiiiiiiiiiiiie ettt rtee sttt e et e et e et amee st e e e anr e ae s 359
Area Of SPECIANIZALION .....ceiiiiiiiiii ettt e e s s b be e et e e e e e e nbb e e e e e e e e enaeas 361
Ph.D. / CertifiCate OPtiONS......ieeiiiee ettt ettt rmee et e e e e e s bbbt e e e s smmee e s anbb e e e e e e anneneas 362
Program Delivery Mode, Cohort-Based, Low-Residency Model...............oviiiiiiiiiiceciiiiiiieieeeeeeeeeees 366

P aYor= Vo L=t e [ (ol =T V=T o (o I =T o o OO 366
Minimum / Maximum Program LENGN ............ooiiii e errrre s e e e e 367
Aotz Lo 1= o 1ol =] o (= o xS 367
Academic Residency AttendancCe POIICY .........ooovuiiiiiiiii i cceeii i e e e e e e e eeaees 368
FACUIY AQVISING. ...cetiiiiiiiiiie et ettt reet et e e e s s bbbttt e e e s st b s eeab e et e e e s s abbe e e e e e e anbbsenaseseeee s 369
PrOfICIENCY REVIEWS ...ttt ettt ettt e e e ettt e e e e s e e e e bbb et e e e e s aabbneeeeeeaaanees s 369

[ 1YY= = L o) R 369
Graduation Policy and COMMENCEMENT ........iiuiiiiiiiiiiiiee ettt eret e et e e e e e eb e e e 371
CURRICULUM / COURSE OF STUDY ...ttttutuieieieeeeetietetettnenteeeeessststatsataaeeaaaaaaasaaeessessssssssstssnnmnnsssrsnnenenns 371
SEMINAR DESCRIPTIONS ...t ittt ettt ettt e e et ees e st ee et e e e et e e sta e e emmta e eatn e staasatneesnsaannessnassssaeennsessnnessnmnnns 374
DOCTOR OF PSYCHOLOGY DEGREE (PSY.D.) WITH A MAJOR IN CLINICAL PSYCHOLOGY ...... 389
PROGRAM OVERVIEW. ... icti ettt eeei e et s eeemete e e taeeett e e et e e st amaaee e et e e eaa e s tanaeean s mmmsnsestaneeeanassnneestnsannnrennnns 389
PRACTITIONER-SCHOLAR TRAINING IMODEL .....cctuuiiitiieiiieeiie e eesmtte e et e e e etee e eeeanseaeesaaneeetn e eenn e ssnneesrnnnnes 390
PSY.D. MISSION STATEMENT ....iituititeettteett et e eeeta e seteestaeeetn s aaanrennsetaaestneesnnsssaaaaesetneeesnesannaarsnnns 390
LEARNING OUTCOMES AND COMPETENCIES .....cituuiiitiieiii ettt eeemmtt e e eataessteeetteeeanaaaeessnneeetnaeannessnneesrnnnnns 390
MASTER® DEGREE IN PSYCHOLOGY WITHIN THE PSY.D. PROGRAM.......cuuiiiiiiiiiiiiiieiieeee e 392
Required Core Content Areas for the M.A. within the PSY.D. .......cc.cooiiiiiiiiie e 393
PROGRAM ACCREDITATION AND PSYCHOLOGY LICENSURE ........ccvvttuiiiiieeieeeeeieeeieieeeeeeeeeeeeeasabannnsnnssnnnnnnnns 393
ADMISSION AND TRANSFER CREDIT POLICY ..ootuiiiiiiiiiie et seeeee et e et s e e e et s e e e e et e e e eeaaa e e e s ennnees 394
REGISTRATION ..ttt ttttit ettt e et e teere et e et e st e et est e sa e eramsssassstesnsasnsesnssnsaensasssaesnassnsssnsesnssnnanssneesneetneennns 394
Drop/Add and Program WiItRAFQWAaL ...............uuuiiiiiiiiiiiaaeiiii ettt e e e e e e e e smeeee e 395
SATISFACTORY ACADEMIC PROGRESS REVIEW POLICY (SAP) ....uiiiiiiiiiiiiiiiiee ettt 396
STUDENT FINANCIAL AID SATISFACTORY PROGRESS POLICY ...ccuuiiiiiiiiii et ceeee ettt e e e e e eeaans 398
(€127:\0] [ \[ e =0 I {02 2 PSPPI 398
INCOMPLETE GRADE POLICY ..ouiiiiiiiii ettt e e et eee e e et e et e e et eeeaa e s mmmaa e staeeean e esnnaeean 401
P ROGRAM FEATURES .. .uuiitiiiii ittt ee et et eee et e et et e et e et e et s mm e et seteeae st e snssnssenntsstesnnssnsesneesnssnrannrnseens 402
Academic Calendar and Credit-Hour, Term-Based Program ............ccccceeoiniiiiieerieee e 403
Minimum / Maximum Program LeNgth .........c.c.coooeiiiiiiiiiiiecc e . 403
DEIVEIY MOUE ...t e e e et e e e same e e e e bbbt e e e e e nnbb e e e e e samme e e e e nnees 404

Union Institute & University Catalog Page xii of 446 July 1, 2016 - June 30, 2017



] (000 (5] g A Oo ] U] =TT I Y= Yo [T 405

RESIAEINCY ..ttt ee e ettt e e e ok bttt eemt e e e e ek bbb et e e e e e b e e et aean e e e e nnnnr e e e 405
Program CUTICUIUIM .......uiiii ittt ettt ettt e et e ettt e e e e e s bbb e e e e e e s s e e e s st b e e e e e e s anbbneeeeessnnnnnssd 406

(O 0 TTo= Y I I =11 12 Vo 408
R Sr= T (ol A I A DT EST =T = L1 o] o [ 409

ROIE OF FACUIY ... e e e e e s errer e e e e e et e e eeaaeeeessmaseeeteetaeaaaeaaeeesesaanamnnneaaeaeaesd 410

(] = Vo [T F=1 1o o TR 410

(@F0T 0] g =T o110 1=] 1 S PPN 410
Program WEDSITE ......ceiii it e et e e e e ek e e na bt e e e e e et r e e e e e et e e nanbee s 410

(07010 =R B Lo T Yol ] o) [0 LU P PUPRRRRRRY 411
PROFESSIONAL STUDIES AND CONTINUING EDUCATION ... oottt eeemee e 422
PROGRAM OVERVIEW. ...tuittiittiitieiie it e tees st st s s s et sttt e sae s mm s et s sbe s s s sttt esbessa s semns s sb s sassasssnssnsssssnnntssenns 422
THE CENTER FOR WORKPLACE ADVANCEMENT ... cvuittittttnttttietniemasestassansetnsttassan st ianntesssnsesnsstneraneeressnns 422
SPONSOR DESIGNED LEARNING ...cuuiitiitiittiitiett st aresstsestesstssssessaesss s smnssssessasssnsesnsstasesnssnnnsessnsssnsesnesrneesd 422

(O =] [ =07 =S PPN 423
Certificate in Alcohol and Drug Abuse COUNSEIING.........uuuiiiiiiiieeieiiie e errrr e 423
Certificate iN Health EQUCALION ........ciiiiii et eeme e s e e e e e e s s areessba e e eeaaaes 424
Undergraduate Certificate in Forensic Science Management...........cccceeevieiieeiiiiieeee e 427
Undergraduate Certificate in Homeland SECUFILY ...........ccooiiiiiiiiiiiccreces e e e eeeee e e e e eeeeeenens 428
Professional Teacher Preparation Program ..........c.ooiiiieiie et seees e 429
CONTINUING EDUCATION L1uitiitiiteiit ettt e e eee e e e e et e st ee s e st s semaa s s aa s e s e s ta s e s e e an s snsaamea e sa s tnseaneesnsssnsssnnnned 429
TUITION AND FEE SCHEDULES FOR UI&U PROGRAMS ... ....iuuiiiiiitiiie it eimes et e st e st s sasemsssbesaesanesnaas 430
INSTITUTIONAL ADMINISTRATIVE OFFICES ...t eemt e e e e e 433
UIEU ACADEMIC CENTERS ... oottt rre e e e e et e ettt e e eaa e s semmta e s abeeean e eranesees 434
UNION INSTITUTE & UNIVERSITY BOARD OF TRUSTEES ......cooviiieereiei et . 436
UNION INSTITUTE & UNIVERSITY ADMINISTRATION ....uiiiiiii it eneee s ee v 437
UNION INSTITUTE & UNIVERSITY FACULTY ontiiiiitietieeeee ettt e et s e e s eeemsesba s e e s eebanseeeeenanns 438

Union Institute & University Catalog Page xiii of 446 July 1, 2016 - June 30, 2017



WELCOME TO UNIONNSTITUTE & UNIVERSTY
A MESSAGE FROM THBRESIDENT

Union Institute & University educates highly motivated adults who seek
academic programs to engage, enlighten, and empower them to
pursue professional goals and a lifetime of learning, service, and social responsibility.

As the universityds mission, t heslnipadegpgommitmenatmd i nspi r
our students.

One-on-one advising, close mentoring relationships, and a community of engaged and committed
students and faculty characterize our approach to adult higher education. Our goal is to assist you as you
ENGAGE your passions, share both theoretical and practical knowledge to ENLIGHTEN you, and
EMPOWER you as you transform lives and communities. We hope that, throughout your academic
experience with us, and through your continued involvement with our alumni association, you will discover
the many ways in which Union Institute & University challenges minds, touches hearts, and transforms
the lives of adults who view learning as a lifetime adventure to be shared with the world around them.

Uni on has a vibrant and influential hi story, and since
breathe | ife into the founder s&é vichésdoredutaton.pwebondrde adul
your | ifeds experiences, your commitment to community,
and your desire to improve and serve your community. TI
interdisciplinary study, and real-world application of theory and knowledge has provided a distinct and

relevant educational experience for more than 15,000 alumni worldwide. We work hard to ensure our

commitment to individualized attention and our network of services, from financial aid and registration to

instructional technology. In turn, we ask i after you graduate 1 that you join the ranks of our

accomplished alumni who every day transform their own lives, their communities, and the world around

them.

This catalog is intended as your primary resource for information about your Union experience. It provides
detailed and important information about our programs and the services we provide to help you succeed
in your academic journey. Our staff has worked diligently to make sure this document is comprehensive
and includes descriptions of institutional policies and procedures. Information for your specific programs
can be found in the supplemental program handbooks. It is critical that you become familiar with both
institutional and program requirements and that you keep abreast of any changes to policies and
procedures that may be made while you are enrolled. You should refer to this catalog regularly to ensure
that you are aware of any new or revised institutional policies or procedures.

Union scholars have and will continue to change the world through their innovative work and scholarship,

motivating all of us to do our very best each day regardless of where or how we serve Union. All of us

who have the privilege to serve you at this unique institution appreciate your commitment to your

education and to Union. We pledge to you that your educational journey, whether at the undergraduate,
masterd6s, or doctoral level, will enygoargals, dreams,anght en, a
aspirations.

| thank you for choosing Union Institute & University to be a part of your academic journey.
Warm regards,

Roger H. Sublett, Ph.D.
President
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ABOUTUNIONINSTITUTE& UNIVERSITY

Union Institute & University is a private, not-for-profit university, governed by a board of trustees
and incorporated in the state of Ohio. The university serves adult students across the United
States and around the world who seek to advance or complete their education. The university
operates academic centers in Ohio, California, Florida, and Vermont.

The Original University for Adults

Union Institute & University was formed in 1964 as a consortium (The Union for Research and
Experimentation in Higher Education) that included 10 liberal arts colleges, including Hofstra
University, Bard College, Antioch College, and Sarah Lawrence College. In 1969, the
consortium incorporated in the state of Ohio under the name of The Union for Experimenting
Colleges and Universities (UECU). Over the 18 years that the consortium remained active,
members worked collaboratively to identify ways to broaden and expand American higher
education, and, guided by a commitment to student-centered education, also designed and
implemented innovative, alternative educational programs, primarily focused on models that met
the educational needs of working adults. While the programs developed by the UECU
consortium were oftteamddas ormiaded®d ashefynomer e- actuall
based models of British and German research universities.

The History of Union Institute & University

As the UECU consortium turned to designing and implementing educational programs, it was
granted authorization as a degree-granting institution in 1971 by the Ohio Board of Regents,
and was granted candidate for accreditation status by the Commission on Institutions of Higher
Education of the North Central Association (NCA) in 1972. By 1976, this unique educational
institution had developed beyond an experiment in American higher education. In 1982, the
consortium dissolved, with UECU remaining as a freestanding, not-for-profit institution of higher
education.

The 1980s saw a remarkable period of stabilization, growth, and maturation for the university.
The North Central Association, one of six regional accrediting agencies across the country,
accredited the university in 1985. In 1989, a new name, The Union Institute, was adopted. Over
the next decade, the university continued to develop innovative ways of delivering educational
opportunities to working adults, focusing on two programs: an individualized Ph.D. program and
an undergraduate program that offered classroom, on-site, and distance educational models.
Undergraduate centers were established in Florida and California in the early 1980s.

In 2001, the university expanded its academic program offerings through the purchase of
Vermont College, adding masters programs to its offerings. The acquisition also resulted in a
physical presence for the university in New England. Shortly thereafter, the university changed
its name to Union Institute & University to better reflect the depth of degree program offerings.
In 2008, UI&U sold the Montpelier, Vermont campus and the Master of Fine Arts programs. In
2013, New England operations were consolidated at a single academic center in Brattleboro,
Vermont.

Currently, UI&U offers the B.S. degree in a variety of majors both online and from the academic
centers in Cincinnati, Ohio; Miami, Florida; Los Angeles and Sacramento, California; and
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Brattleboro, Vermont. The B.S. program also offers on-site course delivery in certain majors. A

B.A. major in Psychology is also offered as a fully-online model available to students across the

country Mast er 6s degree offerings include two fully ol
Master of Science in Organizational Leadership, as well as a low residency Master of Arts with a

major in Clinical Mental Health Counseling (residencies held at the Ohio and Vermont centers).
Unionds Ph.D. in Interdisciplinary Studies offers
Creative Leadership, Public Policy & Social Change, and Humanities & Culture (with brief

residencies in Cincinnati). The regionally focused Psy.D. program, with a major in Clinical

Psychology, based at the Ohio and Brattleboro, Vermont centers will end in August 2020.

Students enr ol | e df Educatiodpragram areseithBrecampleting their program or

transferring to the Ph.D. in Interdisciplinary Studies program to major in Educational Studies.

Acting as an educational innovator in higher education since 1964, Union Institute & University
is among a small group of private, not-for-profit colleges and universities that carry on the
tradition of the original UECU consortium i serving adult students. Union Institute & University's
academic programs and services are the result of more than five decades of identifying and
refining ways to structure and deliver education for adults. Guided by the university's purpose,
four core values form the foundations for learning: academic excellence; interdisciplinary
studies; awareness of the social and personal implications of study and scholarship; and the
integration of theory and practice in learning. The university celebrated its 50" anniversary in
2014, renewing its commitment to its mission to educate highly motivated adults who seek
academic programs that engage, enlighten, and empower them to pursue professional goals
and a lifetime of learning, service, and social responsibility.
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ACADEMICPROGRAMS ATUI&U

Depending on the regulations of their state of
online programs are available to students in all but a few states. Additional states may prohibit
enrollment in programs that include a requirement of field learning (such as a practicum or

internship). On-the-ground classes are offered only for some programs and only in Ohio,

California, Florida, and Vermont.

Students who are residents of Union Institute
Florida, and Vermont have access to nearly all university programs, with the following
exceptions:

1 The B.S. major in Child and Adolescent Development is available only to students in
California.

1 While the B.S. teacher education majors (Elementary Education, Exceptional Student
Education, and Secondary Education) are available to all enrolled students, students
living outside the state of Florida should understand that their home states may not
accept graduates of these programs as eligible for teacher licensure.

1 Some state laws place limitations on practica and internships. Students who choose
programs that have a practicum and/or internship requirement or option should check
with the admissions office to determine if they will be permitted to meet these
requirements in their state. Programs that have internship requirements are: B.S. with a
major in Maternal Child Health: Human Lactation, B.S with a major in Social Work, and
the M.A. in Clinical Mental Health Counseling. The M.A. Health and Wellness major has
an internship option, as does the Ph.D. program.

1 The B.A. with a Liberal Studies major, Ed.D., and Psy.D. programs are not accepting
new students from any state.

Bachelor of Arts with Majors in

Liberal Studies (not accepting new students)
Psychology with optional concentrations in Addictions Studies, Holistic Studies, or
Forensic Studies

= =

The online B.A. programs are available to residents in Ohio, California, Florida, and Vermont, as
well as residents of many other states, however, because the B.A. program is not licensed by
the Florida Commission for Independent Education, Florida residents enrolled in that program
do not receive services or support from the Florida center.

Bachelor of Science with Majors in

Business Administration

Business Management (with optional concentrations in Marketing, Hospitality
Management, Human Resource Management, Management Information Systems, or
Sport Management)

Child and Adolescent Development

Criminal Justice Management

Early Childhood Studies (with optional concentrations in Early Childhood Administrator
or Teacher as Practitioner)

Elementary Education

Emergency Services Management (with optional concentrations in Criminal Justice

E = =4

= =
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Management or Organizational Leadership)

Exceptional Student Education (K-12)

Leadership (with an optional concentration American Sign Language/English [this major
is not accepting new students])

Organizational Leadership

Maternal Child Health: Human Lactation

Secondary Education (required concentration in English, Sciences, Mathematics, or
Social Science)

Social Work

The B.S. major in Child and Adolescent development is available only to residents of California.

T

= =4 =8 -4 =9

Master of Arts with a Major in Clinical Mental Health Counseling

Clinical Mental Health Counseling

Master of Arts with Majors in

Creativity Studies

Health and Wellness

History and Culture

Leadership, Public Policy, and Social Issues
Literature and Writing

The online M.A. program is available to residents in Ohio, California, Florida, and Vermont, as
well as residents of many other states, however, because the M.A. program is not licensed by
the Florida Commission for Independent Education, Florida residents enrolled in that program
do not receive services or support from the Florida center.

T

Master of Science in Organizational Leadership

Organizational Leadership

The online M.S.O.L. program is available to residents in Ohio, California, Florida, and Vermont,
as well as residents of many other states, however because the M.S.O.L. program is not
licensed by the Florida Commission for Independent Education, Florida residents enrolled in
that program do not receive services or support from the Florida center.

= =

=A =4 =4 A

Doctor of Education with Majors in

Educational Leadership (Pre K-12)
Higher Education
(The Ed.D. program is not accepting new students.)

Doctor of Philosophy in Interdisciplinary Studies with Majors in

Educational Studies

Ethical and Creative Leadership
Humanities and Culture

Public Policy and Social Change
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Doctor of Psychology with a Major in Clinical Psychology

Clinical Psychology
(The Psy.D. program is not accepting new students.)

Certificate Prog rams

Alcohol and Drug Abuse Counseling (offered through the M.A. with a major in Clinical
Mental Health Counseling Program and as a stand-alone certificate)
Creative Writing (offered through the Ph.D. Program)

Design Thinking (offered through the Ph.D. Program)

Design Thinking and Education (offered through the Ed.D. Program)
Educational Leadership (offered through the Ph.D. Program)
Executive Leadership (offered through the Ph.D. Program)

Forensic Science Management (offered through the Criminal Justice Management major

and as a stand-alone certificate)

Health Education Certificate (offered through the Professional Studies & Continuing
Education Program)

Homeland Security Certificate (offered through the Criminal Justice Management or
Emergency Services Management B.S. majors and as a stand-alone certificate)
MLK Studies and Social Change (offered through the Ph.D. Program)

Women and Gender Studies (offered through the Ph.D. Program)

Teacher Leadership (offered through the Ed.D. Program)

Professional Studies and Continuing Education

Center for Workplace Advancement

Sponsor Designed Learning: Services for Professional Development Organizations
(location-specific to the sponsoring organizations)

Certificates offered for non-degree students

Alcohol and Drug Abuse Counseling (graduate level)

Forensic Science Management (undergraduate level)

Health Education Certificate (graduate level)

Homeland Security (undergraduate level)

Professional Teacher Preparation Program (through the Florida Academic Center,
Education Undergraduate Program; available to Florida residents only)
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INSTITUTIONALACCREDITATION AUTHORIZATIONS AND MEMBERSHIPS

Accreditation
Union Institute & University (UI&U) is accredited by the Higher Learning Commission.

The Higher Learning Commission

230 South LaSalle Street, Suite 7-500

Chicago, IL 60604

Phone: 800.621.7440

http://www.ncahlc.org/

Most recent institutional reauthorization: April 2010

Next scheduled comprehensive review: February 13-14, 2017

SPECIALIZEDACCREDITATION

Council on Social Work Education (CSWE) Accreditation.

CSWE's Commission on Accreditation (COA) is responsible for developing accreditation

standards that define competent preparation and ensuring that social work programs meet

these standards. At its November2014me et i ng, t he Counci l on Soci al W
(CSWE) Commission on Accreditation (COA) reviewed the UI&U social work program and

awarded initial accreditation through October 2018. Because accreditation is retroactive to fall

2011, social work students who matriculated in the fall of the 2011-2012 academic year and

beyond will have graduated from an accredited social work program.

STATE AUTHORIZATIONS

Most states do not require schools such as Ul&U to obtain authorization in order to enroll
residents of the state in online programs. Union Institute & University is currently authorized by
the following state education agencies to offer degree programs to state residents.

States Where Ul&U is Authorized to Operate Physical Locations

1 Four states have authorized UI&U to operate as a degree granting institution with
programs delivered through physical locations:thes e i ncl ude the univer si
location and headquarters in Cincinnati, Ohio, plus academic centers in Brattleboro,
Vermont; North Miami Beach, Florida; and Los Angeles and Sacramento, California. The
university may also offer courses at off-campus locations in these states.

1 Ohio Department of Higher Education. Union Institute & University is authorized in its
home state by the Ohio Department of Higher Education. Authaorization extends through
December 31, 2017. Additional information about UI&U can be obtained by contacting
the Ohio Department of Higher Education, 30 E. Broad Street, 36th floor, Columbus, OH
43215-3414. Phone: 614.466.6000. https://www.ohiohighered.org/

1 Vermont Board of Education. T h e u n i v whorigationynd/ermamt is by reason of
accreditation; authorization is renewable biennially. The Vermont Board of Education
can be contacted at 120 State Street, Montpelier, VT 05620. Phone: 802.828.5139.
http://education.vermont.gov/

1 Florida Commission for Independent Education. UI&U is licensed in Florida by the
Commission for Independent Education through an annual review process. Additional
information may be obtained by contacting the Commission at 325 W. Gaines Street,
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Suite 1414, Tallahassee, FL 32399-0400. Toll free phone number 888.224.6684.
http://www.fldoe.org/cie/

9 California Bureau for Private Postsecondary. The Bureau has determined that UI&U is
exempt by reason of its accredited status. 2535 Capitol Oaks Drive, Suite 400,
Sacramento, California, 95833. Phone: 916.431.6959. http://www.bppe.ca.gov/

State Authorization Reciprocity Agreement (SARA)

Union Institute & University is a member of the national State Authorization Reciprocity
Agreement, known also as SARA. As a SARA member state, UI&U is no longer restricted from
offering its online programs to residents of other SARA member states; students may also carry
out internships in SARA states. For information about SARA, and its member states, go to
http://nc-sara.org/.

Ul&U complies with individual state regulations of non-SARA member states, which means that
the university may not be able to admit students from a very small number of states, and may
have some restrictions with regard to recruitment and student internships in others.

States Where Ul&U Has Limited Authorization
The following states have extended limited authorizations to Union Institute & University, as
noted.

1 Kentucky Council on Postsecondary Education. Authorization for all UI&U programs
except the B.S. Education majors and the B.S. major in Child and Adolescent
Development. 1024 Capital Center Drive, Suite 320, Frankfort, KY 40601. Phone:
502.573.1555. http://cpe.ky.gov/contactus.htm

1 Massachusetts Board of Higher Education. Authorization for the B.A. major in Liberal
Studies, the M.A. with a major in Clinical Mental Health Counseling, and the Psy.D.
(Authorization is not required for fully online programs.) One Ashburton Place, Boston,
MA 02108. Phone: 617.994.6950.
http://www.mass.edu/forinstitutions/academic/independentnewdegrees.asp

Institutional Memberships

Union Institute & University holds institutional membership in a number of higher education
consortia and professional associations. Consortium and association memberships are not
intended to be guarantors of institutional quality. Instead, these organizations provide member
institutions with a variety of services and resources.

Consortia

Association of Independent Colleges and Universities of Ohio (AICUO)

Association of Vermont Independent Colleges (AVIC)

Consortium of Southern California Colleges and Universities (CSCCU)

Greater Cincinnati Consortium of Colleges and Universities (GCCCU)

Higher Education Partnership of Southeast Florida (HEPSEF)

Ohio College Access Network (OCAN) (affiliate membership)

Southwestern Ohio Council for Higher Education (SOCHE)

Vermont Consortium of Academic Libraries (VCAL) and several local library consortia
Windham Higher Education Cooperative (WHECOOP)

E e B ]

Professional Associations
Union Institute & University maintains institutional or individual memberships with the following
educational and professional associations:
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Accreditation Council for Business Schools and Programs
American Association for Higher Education and Accreditation
American Association of Collegiate Registrars and Admissions Officers
American Association of Community Colleges

American Association of Presidents of Independent Colleges and Universities
American Association of University Administrators

American Council on Education

American Institute of CPAs

American International Recruitment Council

American Library Association

American Political Science Association

American Psychological Association (Greater Cincinnati/Northern Kentucky Chapter)
Association for Governing Boards

Association for Supervision and Curriculum Development
Association of Graduate Liberal Studies Programs

Association of Higher Education and Disability

Association of Independent Colleges and Universities of Ohio
Association of International Educators

Association of Psychology Postdoctoral and Internship Centers
Association of Vermont Independent Colleges

Central Vermont Economic Development Corporation

Coalition of Higher Education Assistance Organizations

College and University Professional Association for Human Resources
College Board

Council for Adult and Experiential Learning (founding member)
Council for Higher Education Accreditation

Council for the Advancement and Support of Education

Council of Applied Masters Programs in Psychology

Council of College and Military Educators

Council on Social Work Education

Florida Police Chiefs Association

Florida Association of Postsecondary Schools and Colleges
Greater Cincinnati Consortium of Colleges and Universities
Greater Miami Chamber of Commerce

Haitian American Chamber

Higher Learning Commission

Hispanic Chamber USA

Independent Sector

International Leadership Association

LYRASIS

Midwest Association of Student Financial Aid Administrators
National Association for College Admission Counseling

National Association for the Education of Young Children

National Association of College and University Business Officers
National Association of Financial Services Auditors

National Association of Graduate Admissions Professionals
National Association of Independent Colleges and Universities
National Association of Presidential Assistants in Higher Education
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National Association of Student Financial Aid Administrators
National Association of Veterans Program Administrators

National Council of Schools and Programs in Professional Psychology
New England Association for College Admission Counseling

New England Psychological Association

Ohio Association of Collegiate Registrars and Admissions Officers
Ohio Association of Student Financial Aid Administrators

Ohi o Bursar6s Association

Ohio Transfer Council

Overseas Association for College Admissions Counseling
Presidentds Forum

Regional Association for Adult Higher Education

Regional Association for Adult Higher Education

Service Members Opportunity Colleges Society for Human Resource Management
Society for Human Resource Management

Southern Florida Chamber of Commerce

Southern Ohio Council for Higher Education

Southwest Ohio and Neighboring Libraries

University Continuing Education Association

Vermont Business Association for Social Responsibility

Vermont Consortium of Libraries

Vermont Council of Teacher Educators

West Chester Liberty Chamber Alliance

R R N I I R e

Chambers of Commerce
UI&U is a member of the following Chambers of Commerce: Brattleboro, Vermont; Central
Vermont; Cincinnati Regional; Northern Kentucky; Sacramento, California; and Miami, Florida.

Meaning of Accreditation,

State Licensing, Institutional Memberships, and Affiliations

The following description of the meaning of accreditation to institutions of higher education is

adapted froma2010Hi gher Lear ni ng Co mrminsttudiona Acoreditapon:dh i cat i on
Overview. I the United States, schools and colleges voluntarily seek accreditation from non-

governmental bodies. There are two types of educational accreditation: institutional and

specialized.

Institutional Accreditation: Regional and National

Institutional accreditation is provided by six regional associations and a number of national

associations. Institutional accrediting agencies evaluate an entire educational organization in

terms of its mission and the agencyébés standards o
entire institution meets those standards. Institutional accreditation is not specific to programs,

i.e., the programs themselves are not accredited. Union Institute & University is regionally

accredited as an institution.

The six regional accrediting associations in the U.S. were originally named after the regions in
which they operate: Middle States, New England, Southern, North Central (now known as The
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Higher Learning Commission), Northwest, and Western. Union Institute & University is

accredited by The Higher Learning Commission. The regional associations operate

independently of one another but acknowledge eachot her 6 s accreditation. Sch
Union that operate in more than one region are accredited by the association in their home

region; schools do not affiliate with more than one regional association, regardless of how many

areas of the country in which they operate.

The national associations focus on particular kinds of institutions (schools offering online
programs, trade and technical colleges, religious colleges, etc.). Although a school could have
both regional and national accreditation, such situations are rare.

Specialized Accreditation

Specialized accrediting bodies evaluate particular units, schools, or programs within an
educational organization. Specialized accreditation is also called program accreditation.
Specialized accrediting bodies are frequently affiliated with national professional associations
(e.g., the American Bar Association) or with specific disciplines such as teacher training,
psychology, and social work. Many regionally accredited institutions seek both specialized
program accreditation and institutional accreditation. Some professional licensing boards will not
consider graduates of non-accredited programs for licensure, even when the individual has
graduated from a regionally or nationally accredited institution. Graduation from a program with
specialized accreditation does not guarantee licensure, but it may expedite the process.
Conversely, achieving licensure after graduating from a program that does not have specialized
accreditation may be possible; this possibility varies by profession and by state. At this time,
Union Institute & University has one program that holds specialized accreditation: the B.S. major
in Social Work, which is accredited by the National Council on Social Work Education (CSWE).

Value of Accreditation: What It Is and What 1t |Is
Accreditation provides public certification of acceptable institutional quality. It is not a guarantee

that credits or a degree will be accepted at another institution or by a future employer.

Acceptance of degrees and credits is at the discretion of each school and organization.

Accreditation and Transfer of Credits/Recognition of Degrees

Accreditation does not guarantee acceptance/recognition of a degree or acceptance of credits in
transfer. Each college or university determines which degrees and credits it will accept.
Transferability depends on the institution at which the credits or degree were earned and how
well they mesh with the curriculum/program at the school where an individual seeks admittance
(and how well the student did in his/her courses). Many organizations choose to consider the
accredited status as one factor; some schools have collaborative agreements or consortia
arrangements that guarantee transferability of credit among participating institutions.

Institutional/Program Authorizations

Schools can operate without accreditation, since accreditation is voluntary, but a school cannot

legally operate without necessary approvals of the state(s) in which it is located. In fact,

accreditors will not consider a school or program unless it has been authorized by the applicable

state agency, typically a branch or commission of
state approvals are established by state law, and each state has a different set of criteria. State

approvals are sometimes specific to certain activities or programs. (See above for information

about SARA, the national State Authorization Reciprocity Agreement.)
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State Approvals

Just as there are two types of accreditation, there are often two levels of state approvals:
institutional and program specific. (States may use different terminology for these categories of
authorization. Some states fadti@laor inzdditic to3gheime
institutional authorization processes (not required by many states for out-of-state institutions
offering online programs to state residents), most states have specialized (program-specific)

il ic

processes thatresultincertifi cati on t hat a specific program meet

professional licensure. States may certify educational programs that focus on professional
preparation, such as teaching, social work, etc., where a state-issued license is required for an
individual to practice. Graduation from a state-certified program does not always guarantee that
an individual will be licensed, but it may expedite the process. At the same time, graduation
from a program that is not state certified does not necessarily mean that an individual cannot be
licensed in that state, but it may be more difficult to obtain the license.

The U.S. Department of Education

The U.S. Department of Education recognizes numerous institutional and specialized
accrediting associations. The department does not accredit institutions of higher education, nor
does it authorize them to operate as degree-granting institutions. Eligibility for federal financial

aid is determined by an instituti byddiasledwridtenr edi t at i

agreements between the school and the department, and by the school 6s
applicable federal regulations.
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UNIVERSITYLEARNINGOUTCOMES ANMDEGREHE_EVELCOMPETENCIES

1. Communication: Express and interpret ideas clearly, using a variety of written, oral, and/or
visual forms.
Undergraduate Competencies (B.A. and B.S.)

1 Construct coherent, organized expression appropriate to a variety of disciplines and

audiences.

1 Apply the basic mechanics of language (syntax, grammar, punctuation, and spelling)

effectively.
Masterbés CompetrmMsSi)es (M. A.

1 Construct coherent and organized written documentation using standard English.

1 Analyze, critique, and synthesize scholarly literature in the field.

1 Reflect critically on experience related to acquired knowledge.

1 Document sources consistently using appropriate academic citation style.

Doctoral Competencies (Ph.D., Psy.D., and Ed.D.)

91 Display clarity, precision, and sophistication in written and oral presentations
characterized by logical coherence and consistency, by the proper use of evidence and
citations.

Exercise rigor in the scholarly research.
Persuade others of the credibility and viability of innovative results of the doctoral
dissertation.

= =4

2. Critical and Creative Thinking: Use different modes of disciplinary and interdisciplinary
inquiry to explore ideas and issues from multiple perspectives.
Undergraduate Competencies (B.A. and B.S.)
9 Assess ideas, research, and/or theories presented by others.
9 Synthesize multiple perspectives into a coherent understanding of a problem, issue, or
guestion.
1 Generate alternative questions, interpretations, or approaches within an established
discipline or field of inquiry.
Masterdos CompetawMdSi)es (M. A.
1 Analyze a variety of scholarly perspectives, ideas, and/or theories.
1 Connect an understanding of theory with practice.
1 Initiate new practice or draw new conclusions based in a field-related theoretical
understanding.
Doctoral Competencies (Ph.D., Psy.D., and Ed.D.)
1 Assess established interpretations.
1 Explore implications of theories, ideas, conditions, and/or practice.
9 Formulate relevant questions.
1 Construct alternative interpretations, applications, and/or theoretical frameworks.

3. Ethical and Social Responsibility: Express ethical and sociali mp |l i cati ons i n onebd
professional, artistic, and/or scholarly practice.
Undergraduate Competencies (B.A. and B.S.)
T Articulate oneds own values and situate them w
1 Identify the ethical and social implicatonsofoneds own val ues
1 Exhibit ethical scholarly practice.
Master 6s Competencies) (M. A. and M. S.
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T Examine the ethical val ues and soci al and cul t
focus of study.

1 Relate ethical or social and cultural implications to a broader context.

1 Act on or envision a plan for acting on a theoretical understanding of ethics in the field of
interest and recognize onebdés ownh soci al respon
communities.

Doctoral Competencies (Ph.D., Psy.D., and Ed.D.)

1 Analyze ethical theories in the context of professional and/or scholarly practice and
oneds own ethical/ moral <code

1 Critique the social implications of theory and/or practice within the context of the field
and oneds ownpoiatoflviewc al / mor al

1 Express a sense of responsibility to act on behalf of individuals, groups, and
communities.

4. Social and Global Perspectives: Ar t i cul ate a perspective on power
own place in the global community.
Undergraduate Competencies (B.A. and B.S.)
1 Compare and contrast the perspectives of diverse peoples.
1 Analyze systems of power among individuals, communities, and/or institutions in
different cultures.
Master 6s Competencies (M. A and M. S.)
1 Demonstrate knowledge about the ways oppression and social inequities can be
presented at individual, cultural, and societal levels.
1 Exhibit ongoing critical reflection on issues of race, ethnicity, oppression, power, and
privilege in oneds own | ife.
f Maintain ongoing awareness of fprivilegemayeds own po
unintentionally repeat experience of injustice and oppression in interacting with others.
Doctoral Competencies (Ph.D., Psy.D., and Ed.D.)
1 Examine competing theories of power and their implications on individual, cultural,
and/or societal levels.
1 Weigh the benefits and shortcomings of practical and/or theoretical approaches to
engaging difference.
1T Assess oned6s own position in existingsaldi erarch
the implications of his/her scholarly and/or professional practice.

5. Major/Area of Concentration: Explain and apply major terms, methods, concepts, and/or
theories relevant to the major and/or area of concentration.
Undergraduate Competencies (B.A. and B.S.)
91 Defined by majors.
Master 6s CompetencieSs) (M. A. and M
1 Defined by majors and specialization.
Doctoral Competencies (Ph.D., Psy.D., and Ed.D.)
91 Defined by majors and specialization.

Note: Psy.D. and Ed.D. are in teach-out and are no longer part of the assessment cycle.
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The UI&U Culture of Assessment

Union Institute & University values academic excellence, as stated in its mission and values.

Ul&U is committed to academic excellence and ensures institutional quality
through continuous assessment and review of programs, processes, policies,
and outcomes.

To ensure the highest level of academic excellence, faculty and administrators work together at

all levels to promote a culture of assessment that identifies learning outcomes and assesses

student success in achieving those outcomes. An important part of the culture of assessment is

the collective review of student artifacts. A ran
to faculty who use faculty-developed rubrics to ensure curriculum improvement. All student work

remains anonymous and hasnoimpact what soever oion gade @GRANor sé6 evalu
transcript. Under no circumstance is the student work used for any other purpose nor is it made

available in any form to anyone other than faculty assessors.
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ADMISSION

Each academic program has specified its own admission criteria. Refer to the admission criteria
and reinstatement/readmission requirements for each degree program listed below.

DEGREEPROGRAMS

Undergraduate Degree Programs
Bachelor of Arts and Bachelor of Science (B.A./B.S.)

Admission Criteria . Requirements, and Procedures

The university seeks qualified applicants to the Bachelor of Science and Bachelor of Arts

programs. Pre-admission counseling is available for all prospective students. Prospective

students are connected with enrollment counselors who can discuss goals, evaluate past

academic backgrounds and future needs, and help the applicant determine which Union

Institute & University program provides the best approach for the applicant's needs. The pre-

admission counseling process also helps the enrollment counselors determine whether the

applicant has the appropriate skills, motivation, and interest to successfully complete the

program. Undergraduate students enroll through one of the five academic centers or through

thepr ogramdés online option. I nquiries about admissi
centerds admission office.

Primary criteria for admission to the B.S. and B.A. programs include evidence of:

9 High school diploma, GED, completion of an approved home-school program, credit
from regionally accredited undergraduate college or university, or a California High
School Proficiency Examination (CHSPE). College credit alone without evidence of high
school completion is adequate for admissions but may not meet financial aid
requirements.

9 Ability to do college-level course work as demonstrated by prior transcripted course work
from previously attended colleges or universities, or related experience.

1 Ability to become a self-directed student.

1 Computer capabilities and skills to access the required electronic communications
services on a regular basis.

1 Motivation to work toward the baccalaureate degree.

A complete application for admission includes:
1 Application for Admission Form.

91 Application essay (two to three pages).

9 Official transcripts from all previously attended colleges and universities (if applicable)
OR

1 Unofficial transcripts from all previously attended colleges and/or universities for which
there is no official transcript (if applicable). Official transcripts from all previously
attended coll eges and/ or universities
must be received by the university no later than the end of the first 16-week term of
enrollment. If a student is admitted in the second 8-week session of a term, the student
will have until the end of the first 8-week session of the next term.

, as 1 ndi
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1 A Memorandum of Understanding regarding unofficial transcripts.

9 Other supporting documents: Basic POST certificate and training profile, FDLE
certificates, etc. for CJM majors; CLEP, ACE, DSST, etc. results for all majors.

Admission Status

An undergraduate student may be officially accepted to the university when all the admission

criteria are met. A student who has been admitted based on official transcripts from alll

previously attended colleges and/or universities will have transfer credits from a regionally

accredited college and/or university officially evaluated and applied to the academic record in

the Registrar6 s Of fi ce, and a degree audit wild/l be prepart

An applicant who provides unofficial transcripts rather than official transcripts from previously
attended colleges and/or universities also will be eligible for admission. However, such an
admitted student only receives unofficial assessment of possible placement of transfer credit in
a major program and an official degree audit is not produced. A student who is admitted based
in part on unofficial transcripts, and is eligible for financial aid, will be awarded financial aid
based only on the official transcripts provided, not any unofficial transcripts. A student admitted
based in part on unofficial transcripts is expected to have all official transcripts from previously
attended colleges and/or universities, as indicated on his or her admission application, sent to
the UI&U Admission Office from the former post-secondary institutions by the end of the first 16-
week term of enrollment (or if admitted in the second 8-week session of a term, by the end of

t he next tweekmdsson)flfianysemairing official transcripts are not received by
Ul&U within two 8-week sessions, the student will no longer be eligible to transfer in credits
based on those transcripts.

Students accept all responsibility for any duplication of credit that may occur because
official transcripts were not provided at the time of admission.

Courses taken at other institutions after admission to UI&U are eligible for consideration for
transfer to UI&U beyond the 16 weeks described above.

Application Procedures
When to Apply: Individuals are encouraged to submit the online application at least one term
prior to the desired start date.

How to Apply: Contact the admission department or consult the admission webpage at
http://www.myunion.edu/admissions/ for specific information on majors that meet your academic
and career interests. Enrollment counselors are available to answer questions regarding the
admission process.

1 Complete all items on the Application for Admission Form.

T Send written requests to obtain official, seal
each college or university previously attended and listed on the Application for
Admission Form. (Because many schools charge a small fee to process a transcript
request, it is recommended, in order to avoid processing delays, that applicants contact
the school to determine the fee schedule before requesting the transcripts.) Prior to
admission, the applicant should attempt to have sent to the university all official, sealed
transcripts from each post-secondary institution listed on the application. If the applicant
does not submit all official transcripts, unofficial transcripts may be used for admission;
however, the Memorandum of Understanding regarding unofficial transcripts, which all
applicants must sign to be eligible for admission, will indicate the implications of
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admission without all official transcripts. In addition, any official score reports of
standardized college testing, such as CLEP or DSST, must be submitted if not listed on
an official transcript.

OR
9 High school diploma or GED for evidence of high school completion, as indicated on the
student s admi ssions applicati owmlatertmmntheé¢ be rece

end of the first 16-week term of enroliment. If a student is admitted in the second 8-week
session of a term, the student will have until the end of the first 8-week session of the
next term.

Application Essay: Each application must include a two to three-page essay that includes:
9 Brief personal history.
1 Examples that show evidence of self-direction.
1 Description of college readiness.
T Explanation of applicantés belief that Union |

Applications may be submitted online (preferred option), delivered in person, or sent by mail,
email, or fax. An Enroliment Counselor will review application materials and make an admission
decision. Applicants will receive a letter advising them of the admission decision.

Reinstatement / Readmission
Effective July 1, 2014, as Revised

Previously enrolled students may be required to seek reinstatement or readmission before they
are permitted to register. Students returning from an approved leave of absence (LOA) are not
required to seek reinstatement, provided they return on or before the last day of their approved
leave.

Students who are reinstated or readmitted are governed by the catalog and/or handbook in
effect at the time of their re-entry including tuition and fees; program curricula, policies, and
procedures; and institutional policies and procedures. The returning student is responsible for
getting the information for and adhering to all applicable policies.

Reinstatement

Reinstatement applies to students seeking to register who:
1 Have not been registered for 12 months or less;
1 Were not on an approved leave of absence during the inactive period; and
1 Were not dismissed for academic or disciplinary reasons.

Readmission
Students must seek readmission if they have not registered for more than 12 months, unless the
student was on an approved leave of absence for the entire period of non-registration.

Military Service Members

Reinstatement/readmission exceptions exist for military service members whose service related
commitments prevent being actively registered. In such circumstances, the military service
member may be reinstated if absent from enrollment for greater than 12 months. Military service
members re-enrolling at UI&U will maintain their class standing/hours earned when last
attending.
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Reinstatement Procedure

Individuals who have not been actively registered for less than 12 months may apply for
reinstatement by submitting a letter of request to their program chair (undergraduate level) or
program dean or director (graduate level). Reinstatement will be approved under two conditions:
(1) the applicant was not dismissed for academic or ethical reasons (i.e., was in good academic
standing as of the last term enrolled); and (2) the applicant has no outstanding financial
obligations to the university. Individuals seeking reinstatement must first resolve all outstanding
financial obligations; individuals who were dismissed must apply for readmission.

The applicant will be notified in writing regarding the reinstatement decision. If the request for
reinstatement is approved, the notification letter will provide the date and term of reinstatement,
which will usually be at the start of the next term. If the request for reinstatement is not
approved, the letter will indicate the reasons for that decision. Reinstatement decisions may not
be appealed, but individuals who are denied reinstatement may submit a new request if they
have resolved the reasons given for the initial denial.

Readmission Procedure
The readmission process applies to the following:
T Individuals who have not been actively engaged for more than 12 months prior to the
request and were not on an approved LOA.
9 Students who were dismissed for academic and/or disciplinary reasons.

The applicant should notify the appropriate program admission office of the intent to apply for
readmission. The applicant will be notified of any outstanding financial and/or administrative
obligations, all of which must be met before the application may be submitted. The procedure
for readmission varies by program, as described in individual program student handbooks.

MasO A @&geee Programs

For masterdéds degree programs, the admission d
9 Fall term start: 8/29 - Admissions deadline: 8/5
1 Winter term start: 1/3 - Admissions deadline: 12/9
1 Spring/Summer term start: 5/1 - Admissions deadline: 4/7

Master of Arts (M.A. fully online)

Admission Criteria . Requirements, and Procedures

Admission Requirements

Admission to the Master of Arts Program is open to applicants who hold a baccalaureate degree

from a regionally accredited institution or a recognized international institution of higher

education. Admission decisions are made on an individual basis. Before admission is granted,

each application is reviewed by the Admissions Co
academic history and preparation is satisfactory. Students may be admitted into the M.A. on a

full or provisional status.

To apply for admission in the M.A. Program, applicants should submit a UI&U application

accompanied by:
i Official transcripts from previous universities and colleges attended.

Union Institute & University Catalog Page 32 of 446 July 1, 2016 - June 30, 2017



1 A grade point average of 3.0 or better (on a 4.0 scale) in the major field of study and in
all subsequent graduate work. An official transcript with the baccalaureate degree noted
from the school(s) attended must be sent directly from the undergraduate school to the
admission office. Candidates who do not have a 3.0 GPA may be considered for
admittance to the program. Such exceptions are considered on a case-by-case basis
and may require additional coursework.

1 Students with international transcripts are responsible for obtaining an evaluation of their
transcripts through an international evaluation service.

T A statement of purpose that describes the appl
of research she/he would like to do in the M.A. The statement of purpose should also
demonstrate graduate-level writing skills and command of the English language.

1 Three letters of recommendation from people who know the applicant academically or

professionally and who can speak to his/her potential to succeed in graduate study.

An updated resume.

English proficiency is required of all applicants whose native language is not English.

Most students fulfill the English requirement by taking the Test of English as a Foreign

Language (TOEFL). At both the graduate and undergraduate levels, our TOEFL

requirement is 79 on the Internet-based test. See http://www.ets.org/toefl and

https://www.myunion.edu/academics/academic-services/international-student-
services/english-proficiency-requirement/.

=A =4

Admission Procedures

Once all application documents have been received and the application file is complete, the

documents are reviewed by a faculty admissions committee. A representative of the committee

will conduct a phone interview with the applicant to discuss the application and provide an

opportunity for the applicant to ask questions about the M.A. Program. The committee may

accept or reject the applicant or request further information about the applicant 6 s pr epar ati on
graduate study.

Provisional admission may be granted when the committee determines the student has not met
the requirements for full admission, as evidenced
1 less than 3.0 but greater than 2.5 cumulative GPA in undergraduate work;
1 overall performance in relevant undergraduate coursework has been below the B level,
1 the student has made a major change in his/her area of specialization but has
demonstrated potential for graduate study;
1 otheracademicweaknesses that may adversely impact th

When a student is granted provisional admission, she/he will take six (6) credits of graduate
coursework in his/her first enrolled term. The following will apply:

1 The first term coursework will be listed in writing on the official acceptance letter from the
M.A. Program. The acceptance letter will also state when the M.A. requires the
completion of the specified coursework.

1 The student must achieve a B or better grade in all enrolled courses in order to be
granted full matriculation status in the program. If a student does not successfully
achieve a grade of B or better in any course taken, the student will not be allowed to
continue in the program.

Financial aid is not available after the first term under provisional admission.

Following successful completion of first term coursework, the student will be granted full
admission status and will be allowed to continue enrollment for courses beginning in the
next scheduled session of that term.

= =

Union Institute & University Catalog Page 33 of 446 July 1, 2016 - June 30, 2017


http://www.ets.org/toefl
https://www.myunion.edu/academics/academic-services/international-student-services/english-proficiency-requirement/
https://www.myunion.edu/academics/academic-services/international-student-services/english-proficiency-requirement/

Students may be denied full admission based on poor academic performance in their first term
coursework. The M.A. or university may then recommend completion of additional

undergraduate or graduate coursework at an accredited institution to improvethe st udent 6 s GP
standing and conceptual foundation and provide ev
the M.A. Program. At such time, the student may formally re-apply for admission to the program.
Readmission
Students who have left the program in good standing and meet all criteria of the SAP policy are
eligible for consideration for readmission. Students may be readmitted by formal re-admission.
The re-admittance process includes:
1 A new application form (No admission fee will be charged).
1 A letter including the following:
0 An explanation for the request for readmission.
o A narrative that details the studentds prof
accomplishments while withdrawn from the program.
0 A description of any remediation steps that were taken, if relevant.
0 An explanation of how circumstances differ now from those that existed at the
time of withdrawal.
1 Transcripts originally submitted for admission, as well as official transcripts for any
academic work completed since withdrawal. (Original transcripts should be on file in the
Registrards Office if the date of withdrawal w

Master of Arts 7 Clinical Mental Health Counseling (MA-CMHCQC)

Admission Criteria . Requirements, and Procedures

There are three entrance points to the MA-CMHC program annually: August/September (Fall),
January (Winter), and April/May (Spring). Applications are reviewed upon completion and
admissions decisions are made on a rolling basis. Admission is open to applicants who hold a
b ac hel oeedrem adegignally accredited institution or a recognized international institution
of higher education. The admission decision is based upon the following:

1 A grade point average of 3.0 or better (on a 4.0 scale) in the major field of study and in
all subsequent graduate work. An official transcript with the baccalaureate degree noted
from the school(s) attended must be sent directly from the undergraduate school to the
admission office. Candidates who do not have a 3.0 GPA may be considered for
admittance to the program. Such exceptions are considered on a case-by-case basis
and may require additional coursework.

9 Students with international transcripts are responsible for obtaining an evaluation of their
transcripts through an international evaluation service.

1 A completed application detailing personal and professional goals and reasons for
pursuing graduate study.

1 Resume or curriculum vitae documenting relevant work experience and professional
accomplishments.

1 Three professional recommendations, one of which must be from a person qualified to
evaluate clinical potential or appropriateness for advanced study.

1 English proficiency is required of all applicants whose native language is not English.
Most students fulfill the English requirement by taking the Test of English as a Foreign
Language (TOEFL). At both the graduate and undergraduate levels, our TOEFL
requirement is 79 on the Internet-based test. See http://www.ets.org/toefl and
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1 A 40-minute individual interview to discuss the core components of the application and
to provide the applicant with an opportunity to ask questions regarding the program.

Application materials, including recommendation forms and other supporting information about

the MA-CMHC program, are available online or by contacting the Office of Admissions at
admisions.cmhc@myunion.edu. Application deadlines are typically one month (on a Friday)

prior to the start of the upcoming term. Applications completed after the deadline will be placed

in the queue for consideration for the next scheduled term. All application materials will be held

for one year only. I f an applicantés file is not
committee within that time period, all materials will be destroyed.

The admissions committee, consisting of a representativefrom t he Admi ssi onés of fi
director or designee, and one or more faculty members, reviews and acts upon completed
application materials on a monthly basis. Deliberations of the admissions committee can yield
one of the following outcomes:
1. Full acceptance. Full acceptance is granted when the applicant has met all admissions
criteria and is accepted for admission into the program without reservation.

2. Provisional acceptance. Provisional acceptance may be granted when the applicant has
not met the requirements for full acceptance,
history or other identified area(s) of academic weakness, but has demonstrated potential
for success in the program. When a student is granted provisional acceptance, she/he
will take a minimum of nine credits of foundational (first-year) course work in his/her first
enrolled term. Following successful completion of first term course work, with grades of
B or better in each course, the studentds prog
being granted full matriculated status and allowed to enroll for courses beginning in the
next scheduled term. Financial aid is only available for the first term of provisional
acceptance status.

3. Denial. Denial of admission is granted when the applicant has neither met the
requirements for acceptance nor demonstrated potential for success in the program. The
program follows the practice of not discussing with applicants the reason(s) for denial of
admission.

Program members of the admissions committee hold the authority and make the final
determination on all matters pertaining to admission.

All incoming students are required to take a minimum of nine credits in their first term. Program
options of Il ess than nine credits may be consider
See ARegistration and Tuition Policieso for more

New students (matriculating Fall Term 2016 [16-17 F] or after) will be assessed a one-time
LiveText e-portfolio fee in their first term of enrollment. LiveText provides the student with a

mechanism for organizing and tracking their | earn
efforts to plan goals, assess student progress, and strengthen program quality. The one-time

LiveText fee, charged upon registration,isa5-y ear | i cense to «wertobo t he pr oc
system.
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Reinstatement/Readmission

Students who have left the program in good standing and meet all criteria of the Satisfactory
Academic Progress policy are eligible for consideration of reinstatement/readmission. Students
who were asked to withdraw or who left the program no longer in good standing are not eligible
for reinstatement/readmission.

Students who have been withdrawn for 12 months or less may apply for reinstatement by letter
to the director. The letter should be submitted at least 45 days before the beginning of the term
in which reinstatement is being requested and must include the following:
1 An explanation for the request for reinstatement.
T A narrative that details the studentés profess
while withdrawn from the program.
1 A description of any remediation steps that were taken, if relevant.
1 An explanation of how circumstances differ now from those that existed at the time of
withdrawal.

Upon receipt of the above documentation, the director will appoint a committee of at least two
faculty members to consider reinstatement. Reinstatement is not automatic and the decision of
the faculty committee is final. Upon recommendation for readmission by the committee, a
Readmission Application Form will be sent by the program office to Financial Aid and the
Business Office. Both of these offices must indicate clearance before reinstatement can be
processed for approval. A final approval letter from the director will be sent to the student
indicating the date and term of reinstatement. A copy will be forwarded to the faculty advisor
and to t he Re gheRdgistraris Office vdlf pbsit tbeadate of re-entry. The date of re-
entry is most commonly the first day of the new registration period.

A student who has been withdrawn from the MA-CMHC program for a period greater than 12
months must re-apply for admission to the program following the Admissions procedures
outlined previously. (Please note: The maximum program length is 60 months from the original
date of admission, regardless of extended periods of withdrawal.)

Master of Science in Organizational Leadership (M.S.O.L.)

Admission Criteria . Requirements, and Procedures

Program Candidate Profile

M.S.O.L. program candidates are emerging professionals or current leaders at all levels of
management in the for-profit, nonprofit, and public sectors. They are individuals who seek to
advance their careers in a manner that contributes to their professions, enhances the civic
communities in which they live and work, and addresses larger global issues. Appropriate
candidates:

1 Have successfully completedabachel or 6 s degr eaccrdditedcullegeor egi ona
university with a cumulative grade point average (GPA) of at least 3.0.

1 Have three to five years of work experience with an interest in expanding their
leadership abilities and skill set with the possibility of taking on greater management or
organizational responsibilities.

i Can work at a graduate level and are willing to stretch beyond their current abilities and
mental models, being able to critically reflect upon scholarship and their practical
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experience in order to devise their own perspectives and applications so innovative
solutions to complex organizational and social issues can be envisioned, developed and
implemented.

1 Intentionally chose to learn in a collaborative educational community setting, a network
where members engage with each other to reach their academic and professional goals.

1 Are committed to their academic studies and dedicated to their professional
development, including taking ownership of their learning process, being proactive in
managing their educational, work, and personal responsibilities, and developing the
needed support network to complete their graduate programs.

1 Are open to intercultural, alternative, and challenging perspectives, including critically
examining their own viewpoints and practices in dialogue with individuals possessing
diverse professional backgrounds.

Admission Requirements

1 Have an undergraduate degree from a regionally accredited college or university with a
cumulative grade point average (GPA) of at least 3.0.

f Have three to five years of work experience
leadership abilities and skill set with the possibility of taking on greater management or
organizational responsibilities.

1 Have the ability to:

0 study, research, analyze, write, and orally present at a graduate level;
0 problem solve, make reasoned arguments, and practically apply learning;
0 work in a distance learning setting that utilizes technology to research, dialogue,
and collaborate;
0 takeownershipofandmanage oneds graduate course of
0 commit to actively participating in a diverse and challenging professional learning
community.

Candidates who have the potential to work at the graduate level, but need to further develop
their writing and critical thinking skills, or do not have a 3.0 GPA and/or three to five years of
work experience, can be considered for admittance to the program. Such exceptions are
considered on a case-by-case basis and may require additional course work beyond the twelve
core courses. These students may be offered provisional acceptance (see below: Provisional
Admission).

Admission Process

Interested students are not required to take the Graduate Record Exam (GRE) or Graduate
Management Admissions Test (GMAT). Those seeking admittance to the M.S.O.L. program are
to submit a UI&U application form accompanied by:

1 Official transcripts from universities and/or colleges attended.

o0 Students with international transcripts are responsible for obtaining an evaluation
of their transcripts through an international evaluation service.

1 English proficiency is required of all applicants whose native language is not English.
Most students fulfill the English requirement by taking the Test of English as a Foreign
Language (TOEFL). At both the graduate and undergraduate levels, our TOEFL
requirement is 79 on the Internet-based test. See http://www.ets.org/toefl and
https://www.myunion.edu/academics/academic-services/international-student-
services/english-proficiency-requirement/.
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1 A three to four page (double-spaced) statement of purpose in which the applicant:
0 Describes oneb6s | e a,ddpreféssignal expedendcedthate s, s ki | |
gualify one to be accepted into the M.S.O.L. program.
o Explains how the M.S.O.L. degree will enable one to grow as a professional
|l eader and engaged citizen, including how t
and active role in the community.
o Discusses the challenges of participating in a graduate program and how one will
balance academic work and personal responsibilities.
o Provides a descriptive sctiwtigsasogal congerns,i ni ng on
etc.
M Threel et ters of recommendation that i ndicate the
o0 Leadership qualities and professional experience.
o Ability to think critically, problem solve innovatively, and work at a graduate level.
(A recommendation form is provided online.)
T A resume outlining onebds work experience, prof
aspirations.

Admission Interview: If the applicant is considered potentially suited to the program, she/he is
invitedtoa30to60-mi nut e phone interview that discusses th
statement of purpose and provides the applicant an opportunity to ask questions regarding the

program.

Provisional Admission

Admission decisions are made on an individual basis. Before admission is granted, each
application is reviewed by the Admi ssions Committ
history and preparation is satisfactory. Students may be admitted into full or provisional status.
When a student is granted provisional admission, she/he will take six (6) credits of graduate
coursework (LDR 501 and 502) in their first enrolled session. The following will apply:

1 The first session coursework will be listed in writing on the official acceptance letter from
the department. The acceptance letter will also state when the department requires the
completion of the specified coursework.

1 The student must achieve a B or better grade in all enrolled courses in order to be
granted full matriculation status in the program. If a student does not successfully
achieve a grade of B or better in any course taken, the student will not be permitted to
continue in the program.

Financial aid is only available for the first session of provisional admission.

Following successful completion of first session coursework, the student will be granted
full matriculated status and allowed to continue enrollment for courses beginning in the
next scheduled session of that term.

=a =

Students may be denied full admission based on poor academic performance in any aspect of

their first s e s s icours@werk, including interpersonal/professional behavior. The department

or university may recommend completion of additional undergraduate or graduate coursework

at an accredited institution to improve the stude
and provide evi denc etodofwellinlyraduate schdoé Undevgsaduate i | i t y

credits earned may not be applied toward ma s t ematidcslation and progression. At such time,

the student may formally re-apply for admission to the program.
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Reinstatement / Readmission

Students who have left the program in good standing and meet all criteria of the SAP policy are
eligible for consideration of reinstatement/readmission. Students who were asked to withdraw or
who left the program no longer in good standing are not eligible for reinstatement/readmission.

Students who have been withdrawn for 12 months or less may apply for reinstatement by letter
to the program chair. The letter should be submitted at least 45 days before the beginning of the

session in which reinstatement is being requested and must include the following:
1 An explanation for the request for readmission.

T A narrative that details the student 6s

the program.

9 A description of any remediation steps that were taken, if relevant.
1
withdrawal.

Upon receipt of the above documentation, the M.S.O.L. program chair will consider

An explanation of how circumstances differ now from those that existed at the time of

reinstatement. Reinstatement is not automatic and the decision of the program chair is final.
Upon recommendation for readmission, a readmission clearance form will be sent by the
M.S.O.L. office to Financial Aid and the Business Office. Both of these offices must indicate
clearance before reinstatement can be processed for approval. A final approval letter from the
program chair will be sent to the student indicating the date and session of reinstatement. A

copy wil|l be forwarded to the faculty

advisor

will post the date of re-entry. The date of re-entry is most commonly the first day of the new
registration period. The reinstated student will be assigned to the appropriate year/term

registration group based on the re-entry date.

A student who has been withdrawn from the M.S.O.L. program at Union Institute & University for
a period greater than 12 months is only readmitted by formal consideration and action of the
M. S. O. L. program chair an-ddmittdnee prpcess ipaludesi6 s dean.

1 A new application form (No admission fee will be charged).
1 A letter including the following:
0 An explanation for the request for readmission.

o A narrative that details the studentobs

accomplishments while withdrawn from the program.
0 A description of any remediation steps that were taken, if relevant.

0 An explanation of how circumstances differ now from those that existed at the

time of withdrawal.

o Transcripts originally submitted for admission, as well as official transcripts for
any academic work completed since withdrawal. (Original transcripts should be

on file in the Registrardés Offi

prior.)

Note the following:

ce if t

i Students are responsible for learning about and adhering to all current policies and
requirements, including those published on the university website, faculty or course
published requirements, and/or those contained in this catalog or revised documents.

1 All readmitted students will enter under the current academic and administrative policies
at the time of readmission (see current registration and tuition policies). Students must

follow the reinstatement procedures after withdrawal.
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i Students may not receive any academic credit or university services during periods of
withdrawal.
1 Periods of withdrawal do not count toward minimum time-in-program.

Withdrawn students are reported to the National Student Clearinghouse as not registered. This
notification may impact loan deferrals.

Doctoral Degree Program

Doctor of Philosophy in Interdisciplinary Studies (Ph.D.)

Admission Criteria ., Requirements, and Procedures

The Ph.D. program seeks diverse students from a variety of personal and professional
backgrounds who share a commitment to the values of the program. The program welcomes
students who are committed to interdisciplinary, socially engaged, and relevant scholarship and
praxis. Applicants are assessed in regard to academic achievement, professional background
and experience, writing abilities via a statement of purpose, interpersonal skills, and references.
A GRE is not required for admission into the Ph.D. program.

Individuals interested in applying to the Ph.D. program must complete an online application
including three letters of recommendation (professional and/or academic with at least one from
a person with a Ph.D.), official transcripts from all postsecondary, regionally accredited
educational institutions, and a statement of purpose. Applications are accepted on a rolling
admissions basis. The deadline for completed applications is May 1 for terms beginning on July
1, and November 1 for terms beginning on January 1. Initial admission offers are made after the
admissions committee has interviewed a candidate and approved admission to the program.
Once approved for admission, a candidate for the program must reply to the admissions
committee accepting the offer and submit an application and deposit for the initial academic
residency.

Reinstatement for Ph.D. Students

Students who have been administratively withdrawn for financial reasons for a period of 12

months or less may apply for reinstatement by letter to the dean. A clearance form will be sent

by the graduate college to the Business Office. Both offices must indicate clearance before

reinstatement can be processed for approval. A letter from the dean will be sent to the student

indicating the date and term of reinstatement. A copy will be forwarded to the faculty advisor

and to the Registrarbés Office. TheThRdatgofeeéntryar ' s Of
is most commonly the first day of the new registration period. The reinstated student will be

assigned to the appropriate year/term registration group based on the reentry date.

Reinstatement by the graduate college within 12 months may require reconstitution of the

dissertation committee depending on whether the dissertation committee members are able and

chooset o continue serving on the studentdés committee
administratively withdrawn for a period greater than 12 months should follow the readmission

procedures.

Union Institute & University Catalog Page 40 of 446 July 1, 2016 - June 30, 2017



Readmission for Ph.D. Students

A student who has been administratively withdrawn from the Ph.D. program at Union Institute &
University for a period greater than 12 months is only readmitted by formal consideration and

action of the Ph.D. program admissions committee and the dean. Students considered for

readmission to the Ph.D. program in Interdisciplinary Studies must follow the most current

program degree requirements. All readmitted students will enter under the current academic

and administrative policies at the time of readmi
informed and to adhere to all current policies. Before applying for readmission, students must

resolve all prior financial and administrative obligations. Students must also contactthed e an 6 s
office as soon as they intend to apply for readmission. They will begin processing the

Readmission Clearance Form, which determines whether the student has met all prior financial

and administrative obligations and is eligible to apply for readmission. Thed e an 6 swilbf f i c e
contact the students as soon as they are cleared to apply for readmission. Students may then

prepare the application for readmission. Students who are approved for readmission will enter

the program during the term (January or July) when the seminars they need are offered.

Therefore, they will join a new cohort.

The application for readmission includes the following items:

A new application form (no admission fee will be charged).

A letter explaining the request for readmission.

A narrative that details the studentds profess

while withdrawn from the program.

Transcripts originally submitted for admission, as well as transcripts from a regionally

accredited university for any academic work completed since withdrawal (original

transcripts should be on file in the Registrar

than five years prior).

T A recommendation fr om t hifecurrentiyadieeron thegraduate ul t vy ad
college faculty. (If no faculty advisor was ever assigned, one reference letter is required.)

= = =4 =4

Professional Studies and Continuing Education

Certificate Programs

Admission Criteria ., Reguirements, and Procedures

Alcohol and Drug Abuse Counseling Certificate

(as a stand-alone certificate)

Admission/Application
Admission occurs on a rolling basis. In order to be considered for admission, the applicant must
demonstrate:

1 Completion of a regionally accredited baccalaureate degree.

1 Readiness to participate in online instruction and become a member of an online
community of inquiry.
Access to the Internet and email.
Competence in written communications skills.

il
)l
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To apply, the applicant must submit:
1 Application (online at www.myunion.edu).
1 Goal statement.
1 Official transcript with the baccalaureate degree noted.
1 One letter of reference from a person who can comment on the applicant either
academically or professionally.

Health Education Certificate

Admission/Application
Admission occurs on a rolling basis. In order to be considered for admission, the applicant must
demonstrate:

1 Completion of a regionally accredited baccalaureate degree.

1 Readiness to participate in online instruction and become a member of an online

community of inquiry.
1 Access to the Internet and email.
1 Competence in written communications skills.

To apply, the applicant must submit:
1 Application (online at www.myunion.edu).
i Goal statement.
9 Official transcript with the baccalaureate degree noted.
1 One letter of reference from a person who can comment on the applicant either
academically or professionally.

Forensic Science Management Certificate
(as a stand-alone certificate)

Admissions/Application
Admission occurs on a rolling basis. In order to be considered for admission, the applicant must:
1 Meet university requirements for admission as an undergraduate.
1 Demonstrate readiness to participate in online instruction.
1 Have access to the Internet and email.
1 Have ability to become a self-directed student.

To apply, the applicant must submit:
1 Application for Admission form (online at www.myunion.edu).
91 Application essay to include statement of purpose (two to three pages).
9 Official high school transcript and any undergraduate transcripts.

Homeland Security Certificate
(as a stand-alone certificate)

Admissions/Application

Admission occurs on a rolling basis. In order to be considered for admission, the applicant must:
1 Meet university requirements for admission as an undergraduate.
1 Demonstrate readiness to participate in online instruction.
 Have access to the Internet and email.
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1 Have ability to become a self-directed student.

To apply, the applicant must submit:
91 Application for Admission form (online at www.myunion.edu).
91 Application essay to include statement of purpose (two to three pages).
9 Official high school transcript and any undergraduate transcripts.

Transfer Credit Policies

ogr ams

Union Institute & Universityb6s academic pr
nd degree

applicable to the programébés curriculum a
credit policies within each academic program presented in this catalog.

Transient (Visiting) Students

A transient or visiting student is defined as a student who is registered for a limited number of
courses but is not pursuing a degree at Union Institute & University. UI&U provides the
opportunity, on a limited basis, for students enrolled in degree programs at other institutions to
complete undergraduate courses for the purpose of transferring them to their home institution.
This enrollment opportunity is available during any term/session throughout the year from any of
the Ul&U academic centers/programs.

International Students
Effective June 10, 2016, as Revised

Union Institute & University accepts qualified F-1 international students into its degree programs
offered through the Cincinnati, Ohio academic center and the New England academic center in
Brattleboro, Vermont. Designated school officers in Cincinnati and Brattleboro advise and assist
international students with their F-1 immigration status requirements and responsibilities. UI&U
degree programs certified for issuing 1-20s to F-1 international students include the Ph.D., the
Ed.D., and the M.A. with a Major in Clinical Mental Health Counseling. UI&U is a distance
institution. Therefore, international students will enter the U.S. to attend required on-ground
program residencies only; they will not reside in the U.S. for the duration of their degree
programs. International applicants whose native language is not English are required to provide
proof of English proficiency.

See program specific requirements for admission and continued enrollment of international
students on the International Applicants webpage:
http://www.myunion.edu/academics/academic-services/international-student-services/.
Information about obtaining student visas, providing financial certification, maintaining F-1
immigration status, required forms, and other related information are available through the
following links:
1 International Student Services website: http://www.myunion.edu/academics/academic-
services/international-student-services/.
1 Required forms and other documents: International Student Services website and the
forms directory: http://www.myunion.edu/forms-directory/international-students/.
1 Contact: international.students@myunion.edu.
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Ul&U 6 fally online programs, and programs that offer fully online options 7 the Bachelor of Arts,

most Bachelor of Science majors, Master of Science in Organizational Leadership, and the

Master of Arts program i have no on-campus requirements, which means that travel to the U.S.

is not required. Students residing in countries other than the United States may be admitted to

these online programs, but they will not be allowed to live in the United States while they are
enrolled in Union I nstitute &Stubents\are nosrequingdte onl i ne
be residing in the U.S. to be enrolled in and attending online classes.

Foreign Transcript / Credentials Evaluation

Students with international transcripts are responsible for obtaining an evaluation of their

transcripts. For admission purposes, please request a course-by-course evaluation. Union

Institute & University requires that evaluations of international credits be performed by

organizations belonging to the Association of International Credential Evaluators, Inc. (AICE), or

the National Association of Credential Evaluation Services (NACES). Fees vary by the type of
evaluation requested (high school, babOte$8dr 6s, ma
Turnaround time for the evaluation is generally two to four weeks. Additional fees apply for

expedited service and multiple copies of the evaluation. See individual service websites for

details about specific services and costs.

A complete |ist of approved member organizations
website.

i AICE: http://aice-eval.org/members/

1 NACES: http://www.naces.org/members.html
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VETERANSEDUCATION& MILITARY EDUCATION

Union Institute & University is approved for the education and training of Active Duty, Guard,
Reserves, Veterans, and their spouses and dependents under all existing public laws. Requests
for information should be sent to Geri Maples, Veterans Coordinator,
geri.maples@myunion.edu.

For information about educational benefits we recommend that you call the toll-free number for
the Department of Veterans Affairs at 888.442.4551, or visit their website at
http://www.gibill.va.gov/. Consult the Department of Veterans Affairs website at
http://www.vba.va.gov/VBA/ for general VA benefits information.

Veterans and Military Personnel

Union Institute & University is proud to wel come
Guard, Reserves, and their dependents into our academic programs. As a military friendly
school, Ul &Ubs programs are designed to allow vet

schedules and commitments while completing a degree. UI&U was named by G.I. Jobs
magazine as a Military Friendly School for 2014. This recognition ranks UI&U in the top 20
percent of all colleges, universities, and trade schools nationwide. Refer to the UI&U Veterans
Affairs webpage at http://www.myunion.edu/military/ for contact and educational benefits
information.

Gl Bill

UI&U assists its student service members with educational opportunities available from all VA
chapters offering education benefits. The university is pleased to be a participating school in the
Post 9/11 Gl Bill - Chapter 33/Yellow Ribbon Program since 2011. Effective October 1, 2011,
the university began providing tuition assistance for veterans who qualify for education
assistance under the Yellow Ribbon Program of the Post 9/11 Gl Bill and Public Law 377-111.

Please see the website at http://www.gibill.va.gov/benefits/index.html for up-to-date information.

Yellow Ribbon Program

As a participant in the Yellow Ribbon Program, Union Institute & University will work with the

U.S. Department of Veterans Affairs to fund tuition costs above the annual cap mandated by

Congress for the 2016-2017academic year. The partnership will allow Union Institute &
Universityds program tuition and fees to be match
obligation for tuition and fees for eligible Chapter 33/Post 9/11 military and veterans. It also

allows in many cases for the benefit to be transferable to a spouse or dependent.

Veterans in Union

UI&U announces a $7,500 living allowance stipend (a total of three stipends at $2,500 per term)
for 25 honorably discharged Pell Grant eligible veterans. Applicants must have Post 9/11 Gl Bill
Chapter 33, or Chapter 31VA educational entitlement. This is open to qualified veterans who
reside in Florida, Ohio, Indiana, and Kentucky. For all other requirements and to apply please
refer to the UI&U webpage https://www.myunion.edu/military/stipend/.

Veterans in Union Requirements
1. Reside in Florida, Ohio, Indiana, or Kentucky.
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2. Have Chapter 33 or Chapter 31 entitlements for VA educational benefits. When
applying, must provide a copy of the Certificate of Eligibility for Ch. 33 VA educational
benefits, or have a signed Chapter 31 Authorization and Certification form from a
Vocational Rehabilitation Counselor.

3. Provide a copy of VA form DD 214 - Certificate of Release of Discharge from Active Duty
culminating in honorable discharge.

4. Provide a copy of VA form 22-1995 Change of Program or Place of Training if VA
educational benefits were used at a prior college or university.

5. Show proof of Expected Family Contribution (EFC range of 0 i 51988).

6. Be admitted and enrolledfull-t i me, based on degree programoés

Institute & University degree program, with continuous enroliment leading to degree

completion.

7. Maintain a cumulative grade point average of 2.00 for undergraduate programs and 3.00
for masters and doctoral programs.

8. Communicate weekly with the Veterans Coordinator, and participate in all components
of the academic program.

1 Rules and Regulations Students that were accepted in the Veterans in Union
program from Spring/Summer 2015 through Winter 2016 are grandfathered under
old acceptance policies for the VIU program.

91 If any requirement listed above is not met for a term, the student will forfeit their
Veterans in Union stipend for the unqualified term.

9 Students must be registered every term with no breaks in enroliment. Only an
approved Leave of Absence or military service obligations are accepted exceptions
to a break in enroliment.

9 Students in their final term of enroliment for degree completion will maintain their
eligibility for the VIU stipend even if full-time status is not required.

UI&U Military Scholarships

UI&U offers three scholarships for Active Duty, Guard, Reserves, Veterans, their spouses, or
dependents. Details about the three scholarships are found on the Ul&U webpage for
Veterans & Military Personnel, http://www.myunion.edu/military/union-institute-university-
military-service-scholarship-information/.

Scholarships are limited to one university-funded scholarship per student per degree program.

c

I f the studentds el i gi bil pdiangeswhileemwmalleslinOle& U mi | i t ar

degree program, the student may change to a different UI&U military scholarship option.
Students that qualify for the POST 9/11 Gl Bill benefits at 100 percent are not eligible for a
Ul&U scholarship.
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OFFICE OFSTUDENTSUCCESS

Associate Dean of Student Success: Jay Keehn, Ph.D.

The Office of Student Success utilizes a holistic approach focusing on knowledge, skills,
leadership enhancement, and career-oriented development to provide comprehensive services
addressing the academic, professional, and emotional needs of all UI&U students. The Office of
Student Success provides support in the following areas:

Academic

Career Counseling

Counseling Referrals

Orientation

Probation

Form & Style Dissertation Review

Disability Services

=4 =4 =8 =8 -8 -8 -9

Academic Services

Writing & Academic Tutoring Center

Coordinator: Eric Mast, M.A.

1 Academic services for students, faculty, and staff are provided through the Union
Institute & University Writing & Academic Tutoring Center. Online resources are
available for all undergraduate and graduate students to help identify specific writing
challenges and the best practices to address them. Students can request telephone
appointments with professional writing tutors during the day, evening, or weekends. All
services are free. Call 513.487.1156 (toll free: 1.800.861.6400 extension 1156) or email:
writing-center@myunion.edu. Visit http://www.myunion.edu/academics/academic-
services/writing-center-2/andj oi n t he Writing Centerds Campus)
information.

1 Math Tutoring - Union Institute & University offers free one-on-one math tutoring
sessions for all students using Citrix GoToMeeting. One-hour sessions are available by
appointment. Appointments can be scheduled throughthe MathCent er 6 s Campus We't
group. Call 513.487.1275 (toll free: 1.800.861.6400 extension 1275) or email: math-
tutoring@myunion.edu. Vi sit t he Math Centeroés CampusWeb g

Career Services

Career Counselor: Stefanie Macias, M.S.

Ul&U offers career development for all students and alumni that is aligned with an academic
philosophy and educational process that focuses on life planning and career preparation and
advancement. The Office of Student Success works with each student to be forward thinking
regarding career aspirations and to develop his/her:
1 Self-awareness related to career choice by identifying, assessing, and understanding
their competencies, interests, values, and personal characteristics.
1 Qualities, such as image, confidence, and integrity.
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Relationship building and networking skills development.

Capabilities, qualities, skills, and style in tune with his/her personality and career

interests.

1 Perspectives, ingenuity, and courage for the 21% century global organizational manager
and workplace member.

9 Thinking about and building a skill set that enables him/her to work across professional

fields with diverse professionals to innovatively address complex issues, make strategic

and sustainable decisions, and build visionary solutions and implement them.

Ability tedde & ofiwalgwei zati ons.

= =4

= =4

of oneds career.

Career Services provides resources to assist students in all phases of the career planning
process to include but not limited to:
Informational webinars

Interview techniques

Resume writing

Career day

Strength/weakness inventories
Occupation information

Corporate partnerships

Internship placement

Postings on Job Board

Job connections

Job search skills

Self-promotion techniques
Professional image building

Diversity resources

Graduate school planning and advising
Networking

S R N I B B B ]

Union Institute & University does not guarantee job placement, nor does the university promise
the availability of specific jobs or jobs in specific markets. UI&U will provide information relating
to market and job availability only if verified through statistical research.

For further information, please contact: Ms. Stefanie Macias, Career Counselor,
career.services@myunion.edu, toll-free 800.294.8884, or the Florida Academic Center
305.653.6713 X2170.

Counseling Referrals

UI&U is sensitive to the emotional needs of adult students. Returning to pursue a rigorous
academic degree can be overwhelming and stressful. The Ul&U Office of Student Success can
provide appropriate counseling referrals to regional agencies, when necessary. Students may
contact the Office of Student Success to inquire. For further information, please contact Dr. Jay
Keehn, Associate Dean of Student Success, jay.keehn@myunion.edu, toll-free 800.294.8884,
or the Florida Academic Center 305.653.6713 X2140.
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Orientation

UI&UOG srientation program is for all incoming students. It is an online resource center located
on CampusWeb. The orientation resource center is an introduction to UI&U services and
relevant departments. Program advisors will ensure students are participating in this part of the
orientation program. All students will have access to their respective degree program orientation
through CampusWeb, upon acceptance.

Topics may include:

Financial Aid

Registrar policies & procedures

IT services

Business Office

CampusWeb/online courses

Policies (review of catalog)

Writing and Academic Tutoring Center

Library

ADA services

Career services

ERE R I

Disability Services
Accessibility Coordinator: Robert M. Cotter, M.Ed.

Union Institute & University is committed to providing equal educational opportunities to
gualified persons with disabilities. The Americans with Disabilities Act of 1990 (ADA) requires
the university to make reasonable accommodations to students with a disability only if the
individual requests such accommodations. It is the mission of the Accessibility Office of Union
Institute & University to offer students with disabilities the opportunity for success in their college
experience, with access to all programs, services, and activities. The Accessibility Office
ensures that reasonable accommodations are determined and implemented appropriately for
students with disabilities.

For further information, please contact: Mr. Robert Cotter, Accessibility Coordinator,
bob.cotter@myunion.edu, toll-free 800.461.6400 ext. 1144.

Americans with Disabilities Act (ADA) Policy
Effective July 1, 2014, as Revised

Union Institute & University is committed to providing equal education opportunity and support
to qualified persons with disabilities. The Americans with Disabilities Act of 1990 requires the
university to make reasonable accommodations to students with a disability only if the
individual requests such accommodations.

Accommodations and Related Services

Union Institute & University, under the requirements mandated by the Americans with
Disabilities Act and Section 504 of the Rehabilitation Act, will make accommodations in the
learning and instructional environment to meet the documented needs of students with
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disabilities. The general academic regulations and graduation requirements of university
programs are identical for all Union Institute & University students.

To Request Accommodations and Related Services

Accommodations cannot be made for a student unless she/he requests services directly from
the accessibility office. To request accommodations and related services students must
complete the Disability Disclosure Form, available on CampusWeb, Union Institute &

Un i v e rasademigc éand administrative portal.

The completed disability disclosure form is automatically sent to the accessibility coordinator.

The accessibility coordinator will then contact the student to request documentation from their

health provider and to discuss an appropriate accommodation plan, called an education plan.

The accessibility coordinator will prepare the education plan, email it to the student for review

and approval, and, once approved by the student, will distribute it to the appropriate staff and

facul ty. Education plans do not renew automati cal
the accessibility office at the beginning of each term to reactivate their education plan. (Note:

Union Institute & Uni v e rtadcdnynddate & sadent iwHoyglainasmd st af f
disability unless there is an education plan on record for the student. If a student requests an
accommodation and does not have an education plan on file, the employee who receives the

request shall advise the student of this policy and procedure, referring the student to the

accessibility coordinator.)

Confidentiality
Al | documentation associated with the studentoés d
their official academic record.

Applicable Federal Statutes and Definitions

Two federal statutes govern the provision of disability services in higher education: Section 504

of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990 (ADA). Unlike

the Individuals with Disabilities Act (IDEA), which provides a free and appropriate education to

individuals with disabilities in the K-12 school system, these statutes are civil rights laws that

provide access and prevent discrimination for individuals with disabilities. They ensure that a
studentds access to college admission, and to spe
hindered due to a disability and that reasonable accommodations are provided.

Definitions:
A disability is defined as a physical or mental impairment that substantially limits one or more
major life activities.

An accommodation is a modification to a program, task, or event that allows an individual with
a disability to participate fully. Accommodations must be effective to ensure equal access but
may not reduce program standards or present an undue financial or administrative burden to
the institution.

Documentation is the report produced by the health provider who has evaluated an

individual 6s disability. This information provide
she is a person with a disabling condition and guides the development of the studentd s

accommodation plan.
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ADA Complaint & Grievance Procedure for Students
Effective October 15, 2014, as Revised

This procedure applies to all students and other individuals accessing Union Institute &

University (UI&U), other than employees of UI&U. Employees of UI&U with Section 504/ADA
concerns must follow Ul &U0s fAWor kpl ace Accommodat
or Other Adverse Actionodo policy.

The grievance procedures that follow apply to individuals (other than UI&U employees) who
feel their rights have been violated under Section 504 of the Rehabilitation Act of 1973 (Section
504) and/or the Americans with Disabilities Act of 1990 (ADA). Union Institute & University
supports an individual 6s ri ght whanthéyibdlieetheygr i evanc
have been denied equal access in the form of appropriate accommodations, modifications,
auxiliary aids, effective communication, or suffered discrimination or harassment on the basis
of disability by employees, other students, or third parties. Any such grievance must be
submitted to the University within 180 days after the alleged discrimination or harassment
occurred. There are two grievance procedures described below. The first procedure is for
complaints and grievances against the University as a whole, or a University employee,
academic or non-academic department, academic program, and/or University organization;
and for complaints against other students or third parties. The second procedure applies to
grievances against the accessibility coordinator.

Informal ADA Complaints and Resolutions

It is hoped that resolution of any complaint will begin with a sincere attempt at informal
resolution. Individuals are encouraged to discuss their concerns with the Accessibility
Coordinator, 800.461.6400 ext.1144.

The accessibility coordinator (AC) will attempt to resolve the issue(s) by assisting the individual
in discussing the issue with the other involved individual(s), either participating in the
discussions or contacting the involved parties in an effort to clarify and resolve issues. It is
expected that most concerns will be positively resolved through this process of support and
mediation. The individual and involved parties will be notified in writing by the AC of progress,
findings, and a proposed resolution within 10 business days. Due to the urgency of many
issues, it is likely that many problems will be resolved sooner. The individual may end the
informal resolution process at any stage and begin the formal stage of the complaint process.

ADA Grievance Procedure

If the individual or the accessibility coordinator does not believe that a satisfactory resolution
has been reached at the informal resolution stage, or if an individual prefers to skip the informal
resolution process, the individual must submit a complaint, in writing, to the AC, and the AC wiill
make an appointment (within 10 business days) with the ADA compliance officer to allow the
individual to present hissherc oncer n. According to the individual d
not be at this appointment. At this meeting, the individual may present evidence and/or
witnesses. The accused will also have the opportunity to present evidence and/or witnesses
during the investigation. The ADA compliance officer, with the assistance of the AC, will
conduct a thorough and impatrtial investigation of the complaint and deliver a written decision to
all concerned within 10 business days. Because UI&U is an at-distance university, most
meetings will be by teleconference.
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If there is a finding of discrimination or harassment on the basis of disability, UI&U will take
steps to prevent recurrence of any such harassment and to correct discriminatory effects on
the complainant and others, if appropriate.

If the individual does not concur with the resolution proposed by the ADA compliance officer,

she/he may choose to bring his/her issue(s) to the vice president for academic affairs (VPAA)

by filing a formal appeal with the VPAA and the ADA compliance officer within 10 business

days of receiving the ADA complianc e of f i cer 6 s ldhusiness dagsrof recéling h i n
this notification, the ADA compliance officer will make an appointment for the student with the
VPAA. The ADA compliance officer will also attend the meeting. The VPAA will have 10

business days to respond in writing with a resolution after the meeting.

Should the student not c¢ onhe/aermawfier bomplanewithVTRA A0 s dec
Ohio Civil Rights Commission. UI&U is legally registered in Ohio and concerns should be

addressed in Ohio. Individuals who do not live in Ohio may choose to contact their state civil

rights commission office. These entities will take complaints and will investigate when

appropriate.

Resolving Conflicts with the Accessibility Coordinator

If an individual has a complaint against the accessibility coordinator (AC), the individual has the
option of discussing the complaint with the ADA compliance officer or going directly to the
VPAA. However, it is expected that individuals will first make a sincere attempt to resolve the
conflict informally, either directly with the AC or with the ADA compliance officer.

If the complaint cannot be resolved informally with the AC or ADA compliance officer to the

i ndi vidual 6s satisfacti on, the individual must su
compliance officer and the ADA compliance officer will make an appointment within 10

business days of receiving the complaint for the individual to meet with the VPAA to discuss

the issues and explore resolution. The individual may also choose to bypass the ADA

compliance officer and submit a complaint in writing to the VPAA directly. At the meeting with

the VPAA, the individual may present evidence and/or witnesses. After investigating the

situation, the VPAA will inform the individual and other involved parties, in writing, of progress,

findings, and/or resolutions within 10 business days. Because UI&U is an at-distance

university, this meeting may be by telephone.

If the individual is not satisfied with the solution, she/he may choose to file a complaint with The
Ohio Civil Rights Commission. These entities will take complaints and will investigate when
appropriate. Individuals may choose to contact the office of their state civil rights commission if
they do not live in Ohio.

No Retaliation
Retaliation against individuals who file grievances under this procedure or who otherwise
participate in the grievance process is prohibited.
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Key Contacts

Accessibility Coordinator
Robert Cotter
ADA.coordinator@myunion.edu
800.461.6400 ext. 1144

Union Institute & University Compliance Officer
Dr. Jay Keehn

jay.keehn@myunion.edu

305.653.6713 ext. 2140

Ohio Civil Rights Commission
888.278.710, 614.466.2785 | TTY: 614.752.2391| Fax: 614.644.8776

Federal Office for Civil Rights
800.421.3481 | TTY: 800.877.8339 | FAX: 202.453.6012

Frequently Asked Questions

Answers to commonly asked questions regarding accommodating students with disabilities.

Why Should | Register?

You should register with accessibility office to ensure that required accommodations are
determined and implemented in an appropriate manner. Registering with the office ensures
equal access to your courses, textbooks and assignments.

| am a prospective student with a disability. Do | have to tell admissions about my
disability? Will my disability influence my admission to the Union Institute &
University?

No. You are not obligated to inform Union Institute & University of your disability during the
admissions process.

What accommodations are offered at Union Institute & University?

Accommodations are determined on a case-by-case basis. There is no standing list of
accommodations from which to choose. If you have a disability, you should determine what
modifications would best accommodate your disability and share that information with the
accessibility coordinator in order to develop an effective accommodation plan, called an
educational plan (EP).

Do | have to pay extra for accommodations?
No.Appropriate accommodations as defined by
Ul&U at no cost to the student.

Do | have to request accommodations if | have a disability?

No. You only have to request accommodations if you want to use them in your studies.
Accommodations will not be suggested or offered unless you officially request them through
the accessibility coordinator. In fact, no accommodations may be made by faculty or staff
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unless you have officially requested them through the accessibility coordinator and have an
official educational profile.

What is the difference between asking faculty or staff about accommodations and

talking with the accessibility coordinator about my accommodation?

Requestingaccommodat i ons t hr ough t he u oordingar aficidllynbtfiesac ces si |
the university that you are a student with a disability and invokes the protection of applicable

state and federal disability laws. Talking with any other faculty or staff about needed

modifications in your course of study does not.

Once | have an approved EP on file with the accessibility coordinator, do | need to do
anything else?

Yes. You must contact the accessibility coordinator at the start of each term so that she/he can
notify your new instructors of the accommodations that have been approved in your EP. In
addition, if previously agreed upon accommodations need to be changed for any reason, it is
your responsibility to contact the accessibility coordinator so that changes can be made to your
education profile.

Can | get awaiver of academic/program requirements as an accommodation for my
disability?

Waivers for academic/program requirements are not considered to be accommodations: under
ADA, schools are not required to waive program requirements or modify learning criteria for
students with disabilities. Such requests must be handled separately from the disability
accommodation process. The accessibility coordinator can help you to determine whether your
request for accommodations actually requires an academic decision. You may request a
waiver of an academic requirement to the dean of your program; however, it is important to
remember that students with disabilities are expected to meet the same academic standards
as are students without disabilities.
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FINANCIALAID RESOURCES ANBERVICES

Office of Financial Aid & Federal Compliance
Email; finaid@myunion.edu

Local: 513.861.6400 ext. 2005

Toll-free: 800.861.6400 ext. 2005

Fax: 513.487.1078

Union Institute & University understands that many students need financial assistance to fund
their college education. Financial aid is available in the form of grants, scholarships, student
loans, and part-time work study programs. Parent PLUS and Graduate PLUS loans as well as
payment plans are available. Please borrow the lowest amount in student loans possible so you
are not burdened with excess debt upon graduation.

Students applying for financial assistance at UI&U must complete the Free Application for
Federal Student Aid (FAFSA). Many states offer financial assistance to undergraduate students
based on the FAFSA application. The FAFSA is used to determine the family& ability to pay for
the student& education. The family& ability to pay, or expected family contribution (EFC), is
calculated using federal formulas that consider income, assets, and other family information.
Students receive a Student Aid Report electronically after the FAFSA is processed with the
same data sent to the colleges listed in a form called the Institutional Student Information Report
(ISIR). The ISIR contains the federally calculated EFC.

Eligibility for need-based federal, state, and university-sponsored aid is determined by
comparing the cost of attendance at Union Institute & University with a family& ability to pay for
college expenses. The U.S. Department of Education (USDE) considers financial aid
supplemental to the family® efforts to meet the cost of attendance. The EFC may not seem
reasonable for your financial status, but UI&U must use the EFC to participate in Federal Title IV
aid programs. Since most families do not have readily disposable cash equal to the EFC, the
USDE describes Unsubsidized Loans as one way to cover the EFC amount.

Federal regulations effective July 01, 2013, required testing and verification of unusual
enrollment history (UEH) as identified on the ISIR. The U.S. Department of Education is
concerned that some students are enrolling at colleges, obtaining refunds of excess aid, and
then withdrawing multiple times. This is an abuse of federal Title IV aid funding. ISIRs showing
unusual enrollment patterns will be flagged. Financial Aid is required to verify successful
completion of academic credits at previous colleges using official transcripts before certifying
UEH students as eligible for aid at UI&U. This verification process is separate from other
FAFSA/ISIR verification procedures and will include a separate appeal process. Students
determined as ineligible because of unusual enroliment history may reestablish eligibility by
completing a semester of credit without federal aid.

The FAFSA should be submitted via the Internet at http://www.fafsa.ed.gov/ to ensure the
quickest processing time. It is recommended that students submit the FAFSA to the federal
processor by February 15 of each calendar year. Students must reapply for financial aid each
year and list Union Institute & University®& school code (010923) on each application. In order to
sign the FAFSA online, all students and one parent of dependent students have to apply for a
FSA ID consisting of a username and password. Apply for the FSA ID at https://fsaid.ed.gov.
Students are encouraged to call the financial aid office if they have questions regarding financial
aid or completing aid applications.
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Financial aid is one means to pay student tuition and fees, but it is neither automatic nor
guaranteed with registration in UI&U programs. The university must establish aid eligibility on
facts and circumstances every term for every student.

Eligibility Requirements for Federal Financial Aid

Be accepted for enroliment for an eligible degree or certificate program.

Be a U.S. citizen or an eligible non-citizen.

Have a valid Social Security Number and/or A-Number for non-citizens.

Sign the FAFSA certifying federal aid will be used only for education expenses.

Not be in default status with any federal student loan.

Register with the Selective Service, if required.

Make Satisfactory Academic Progress (SAP). See the SAP section in this financial aid
chapter as well as the academic SAP policies within the academic programs for a more
detailed description.

Not have been convicted for any illegal drug offense while receiving federal financial aid.
Federal aid cannot be certified for any course repeated more than one time after a
passing grade has been achieved.

1 Other requirements as promulgated by USDE.

=4 =4 =8 =8 =8 -8 -4

= =4

Types of Federal Student Aid Programs

The federal government provides various student financial aid programs to promote student
achievement and preparation for global competitiveness by fostering educational excellence
and ensuring equal access.

Federal Pell Grant

The Pell Grant Program makes funds available to eligible undergraduate students who have not

yet earned a bachel orés degr ee neact Applywbdy comgletingonst r at
the Free Application for Federal Student Aid (FAFSA). Pell Grants are subject to a lifetime limit

equal to twelve full-time semesters. Student ISIRs may also be flagged for Pell testing of

unusual enrollment history which requires the university to verify successful completion of credit

hours at previous colleges where Pell Grants were awarded.

Supplemental Educational Opportunity Grant (SEOG)
These federally supported, university-administered grants are provided to undergraduate
students who have high financial need.

Federal Work-Study

The Federal Work-Study Program provides work opportunities for students attending at least
half-time who demonstrate financial need. While most work opportunities are available through
Ul&U academic centers, employment is also available in local non-profit agencies and area
public elementary schools through the Federal Work-Study Community Service Program.

Federal Perkins Loans

The Federal Perkins Loan is a federally-funded student loan. The 2016-2017 academic year is
the final award year for the program. The Office of Financial Aid will determine student eligibility
based on the new federal rules and will include it in your award letter if you are eligible.
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Repayment begins nine months after the student graduates, leaves school, or drops below half-
time enrollment status. This loan is subsidized and carries a fixed interest rate of five percent.
UI&U uses University Accounting Systems to service the Perkins Loan portfolio according to
Title IV regulations.

Federal Direct Loan Program

Federal Direct Loans are low-interest loans made available to students attending school on at
least a half-time basis. In order to qualify, students must complete and sign the Free Application
for Federal Student Aid (FAFSA). Based on the FAFSA, the student may qualify for a
Subsidized Direct Loan (undergraduates only), an Unsubsidized Direct Loan, or a combination
of both. For independent students, the maximum combined subsidized and unsubsidized loan
eligibility amount is $9,500 for the first academic year, $10,500 for the second year, and
$12,500 per year for each year thereafter. Interest rates for all new Direct Loans are fixed and
can be deferred while you are in school. You may choose to pay the interest every month or you
can defer it until you graduate. For the 2015-2016 school year, the Subsidized Direct Loan has
a fixed interest rate of 4.29 percent for undergraduate students. The Unsubsidized Direct Loan
has a fixed interest rate of 4.29 percent for undergraduate students and 5.41 percent for
graduate students. The interest rates and loan origination fees may change each July 1 or
October 1 depending on congressional actions. If you choose to defer your interest it will be
capitalized and added to your loan balance. Repayment begins six (6) months after the student
graduates, leaves school, or drops below half-time enrollment status. Repayment can be spread
over a 10-year period. Loan limits for dependent students are lower than for independent
students.

Federal PLUS Direct Loan Program

These loans are for parents of dependent undergraduate students and graduate student
borrowers. Grad Plus Loans have an interest rate of 6.84 percent for 2015-2016. The interest
rates may change every July 1. Parents and graduate student borrowers will be obligated to a 3
percent origination fee and a default fee of 1 percent on each PLUS loan they receive. This loan
is limited to parents of dependent undergraduates and graduate students with a favorable credit
history. A new credit check is required each time you apply for a new loan or every ninety days,
whichever is sooner. In the event a parent is unable to borrow via a Parent PLUS Loan,
undergraduate students may qualify for additional unsubsidized loan funds.

Student Rights to Cancel Full or Partial Loan Disbursement

Students may contact the financial aid office in writing to cancel a loan disbursement or request
a smaller disbursement. Notification must be within the academic term and before the student
accepts a refund of excess Title IV aid based on the loan disbursement. Financial Aid will return
loan proceeds to the federal lender thus lowering the amount the student borrowed. The
Business Office has a procedure for notification by returning a voided refund check with written
notice.

Private Alternative Educational Loans

Private Alternative Educational Loans are also available to help meet college expenses. These
private loan programs offer competitive interest rates, flexible repayment schedules, and various
cosigner requirements. Students interested in a private alternative educational loan, please
contact Financial Aid. The university does not have a recommended or preferred list of banks
for private loans.
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Individual State Financial Assistance Programs

Ohio
1 Ohio College Opportunity Grant is a heed-based aid program for Ohio resident
undergraduates. The award is based on each app
and income level, which is derived from the FAFSA. In order to determine eligibility for
this grant, a student must apply by October 1 each year.
Florida

i Student Assistance Grant Program is available to Florida residents who are full-time
undergraduate students, who demonstrate substantial need and are enrolled in
participating postsecondary institutions. To determine eligibility for the grant, complete
the FAFSA.

9 Access to Better Learning and Education Grant (ABLE) provides tuition assistance
to Florida undergraduate students enrolled in degree programs at eligible private Florida
colleges or universities. The amount of the ABLE award is determined annually by
Financial Aid, depending upon available funding. To determine eligibility for the grant,
complete the FAFSA.

Vermont

1 Incentive Grant is a need-based grant awarded to full-time undergraduate Vermont
residents enrolled or accepted for enrollment in eligible degree programs who have not
already received bachelor& degrees. To determine eligibility for the grant, complete the
FAFSA and then complete the Vermont grant application at
http://www.vsac.org/myVSACIogin.

1 Vermont residents may qualify for the Vermont Part-Time Grant if they are enrolled or
accepted for enrollment in eligible undergraduate degree programs and have not already
received a bachelor® degree. Students must be taking fewer than 12 credit hours. To
determine eligibility for the grant, complete the FAFSA and then complete the Vermont
grant application at http://www.vsac.org/myVSACIogin.

1 Vermont residents who are not enrolled in high school and are enrolled in non-degree
courses that will improve their employability may apply for the Vermont Non-Degree
Grant. To determine eligibility for the grant, complete the Vermont grant application at
http://www.vsac.org/myVSACIogin.

Changes to Enrollment and Funding
1 A student is responsible for informing Financial Aid when she/he drops or adds a class

at any time during his/her enrollment.

A financial aid award may be modified if thereisachange i n a studentds entr

To maintain federal student loan eligibility, a student must be enrolled at least half-time

at the time of loan disbursement.

9 If a student withdraws or is terminated from his/her program of study, depending on
when his/her withdrawal or termination occurs during the term, the student may be
ineligible to use a portion of the federal financial aid awarded to him/her for that term. A
federal return of funds calculation must be completed by Financial Aid which may require
reversal of a portion of aid and subsequent return of funds to USDE.

)l
)l
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Union Institute & University Provided Scholarships and Fellowships

The university provides numerous scholarships to help students meet their tuition costs. These
include articulation/group scholarships in the undergraduate programs, program specific awards
in graduate programs, endowed scholarships, and scholarships and fellowships provided by
restricted gifts and grants received by Union Institute & University. Please see the myunion.edu
website for details of scholarships provided by UI&U. Scholarship information can be found at
http://myunion.edu/future-students/funding-your-future/. The majority of UI&U scholarships are
provided by the current budget so there are some restrictions as described below.

Financial Aid Scholarshi p Limit

What if | am eligible for more than one Union Institute & University scholarship or have
external grants or scholarships that pay the total costs of tuition, books and fees?
Students may only receive benefits from one Union Institute & University (articulation
agreement, group, or military service) scholarship. If a student is eligible for more than one
scholarship, she/he may select the one which provides the highest benefit. This policy does not
preclude receiving any endowed scholarships or externally funded scholarships like the Women
in Union Scholarship along with an articulation/group/military scholarship. Federal Work Study
and Graduate Assistantships are not considered scholarships.

Note: Students being readmitted to Union Institute & University will need to have made SAP
(Satisfactory Academic Progress) during their most recent term at Union Institute & University in
order to be eligible for scholarship.

UI&U scholarships may not raise total financial aid (grants and scholarships) above 100 percent
of the costs of tuition, books, and fees. Any federal, state, or private grant/scholarship will
reduce the amount of UI&U scholarship so the combined total equals 100 percent of tuition,
books, and fees. Examples: A veteran with Post 911 Gl Bill benefits that pays 100 percent of
tuition, books, and fees would be ineligible for a UI&U scholarship. A similar student with partial
Post 911 benefits would be eligible for UI&U scholarships as long as she/he does not exceed
the total cost of tuition, books, and fees.

Student loans do not affect scholarships, but scholarships may affect loan eligibility.

Student Financial Aid Satisfactory Academic Progress (SAP) Policy

9 Financial aid recipients must make satisfactory academic progress toward a degree in
order to receive institutional, federal, and/or state aid. Students must satisfy both
measures of SAP on a term and cumulative basis. In any case where the Academic SAP
policy of a program is stricter than the general Financial Aid SAP policy in this chapter,
the Academic SAP policy will be used for Financial Aid in addition to the Financial Aid
Policy. Examples would be where the Academic policy requires term GPA instead of
cumulative GPA or where two C grades in a graduate program lead to academic
dismissal.
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SAP Components

Qualitative: Cumulative Grade Point Average (GPA) Requirement
I n accordance with feder al regul ations, a student
of each term of attendance.

1. An undergraduate student must have earned at least a cumulative 2.0 or S GPA when
grades are reviewed at the end of each term. An exception exists for Social Work
majors. B.S. Social Work majors must maintain a GPA of 2.5 to meet CSWE accrediting
standards. Graduate-level students must maintain a 3.0 GPA.

2. Students who do not earn at least the minimum required cumulative GPA will be placed
on financial aid warning for their next term of attendance.

3. While on financial aid warning, the student remains eligible for financial aid:

a. If the student earns at least the minimum cumulative GPA by the end of the financial
aid warning term, the warning will be lifted (provided the student meets all other SAP
guidelines).

b. If the student does not earn at least the minimum cumulative GPA by the end of the
financial aid warning term, the student will be placed on termination status and
financial aid eligibility will be terminated. The student will not qualify for financial aid
effective the next term of attendance until such time as the student again meets all
SAP guidelines. The student may appeal a termination decision. If the appeal is
approved by the director of financial aid, then aid may be reinstated for that term.
See the appeal section for additional information.

Quantitative: Completion Rate Requirement
In accordance with federal regulations, students must successfully complete at least 67 percent
of cumulative credits attempted in order to meet the requirements for financial aid. For example,
if a student has attempted 60 credit hours during enroliment, she/he must successfully complete
40 or more of those hours. Student completion rates are reviewed at the end of each term of
attendance. Some grades, e.g., Vanished or Repeated courses, may not affect GPA but still
impact the quantitative completion rate.
1. Students must earn a cumulative 67 percent completion rate. W grades count as
attempted hours.
2. Students who do not earn a cumulative 67 percent completion rate will be placed on
financial aid warning for their next term of attendance.
3. While on financial aid warning, the student remains eligible for financial aid:

a. If the student completes sufficient credits to earn a cumulative 67 percent completion
rate by the end of the financial aid warning term, the warning will be lifted (provided
the student meets all other SAP guidelines).

b. If the student does not complete sufficient credits to earn a cumulative 67 percent
completion rate by the end of the financial aid warning term, the student will be
placed on termination status and financial aid eligibility will be terminated. The
student will not qualify for financial aid effective for the next term of attendance until
such time as the student again meets all SAP guidelines. The student may appeal a
termination decision. If the appeal is approved by the director of financial aid, then
aid may be reinstated for that term. See the appeal section for additional information.

Maximum Time Frame

The maximum time frame within which to complete a degree is 150 percent of the published
length of the program. For example, if the published length of a program of study is 120 credit
hours, a student may attempt up to 180 credit hours (120 x 150 percent = 180). To determine
the published length of a program, please refer to the program of study sections of the Union
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Institute & University Catalog. This does not mean a student may continue receiving aid if the

degree requirements are met. Aid for extra credit hours may only be allowed if the degree plan

is officially ext end%ullentare digibke fodfederal d@dsonlyaup @ the v a |
number of passed credit hours required by the stu

Appeals

Students may appeal the termination of their financial aid eligibility in the event of documented
extenuating circumstances, such as a natural disaster, illness or injury of the student, or the
death of an immediate family member. The appeal must address why the student failed to make
satisfactory progress and what has wilbllantieped i n t he
student to demonstrate satisfactory academic progress in the future. Supporting documents
should be included with the appeal. Appeals must be submitted in writing to the director of
financial aid. The satisfactory academic progress appeals committee will review the appeal and
notify the student in writing regarding the status of the appeal. Students are limited to two
probation appeal requests while attending Union Institute & University. All requests for
appeals must be submitted no later than 10 business days after receiving the financial aid
termination notice.

Students whose appeals have been approved will be placed on financial aid probation, and their

aid will be reestablished to continue with their studies. The student should develop an

individualized academic plan that should be followed in order to continue enrollment. The plan

may include requirements for academic performance, meetings with a program advisor, etc.

Students who meet these requirements will continue to be on probation for the next term, and a

new academic plan will be developed. Continued eligibility for financial aid is contingent on

meeting the requirements of each termbés academic
end until the student successfully establis he s hi s/ h eminimpm curgulatven@PA and

67 percent cumulative completion rate. Failure to meet SAP during any approved financial aid

probation term will result in final financial aid termination.

A student who exceeds the maximum allowable time frame for completing a program of study
will have financial aid eligibility terminated for SAP failure. A student may appeal the time frame
by providing a graduation plan signed by his/her program advisor, but maximum time frame
appeals are seldom approved. If the plan is deemed reasonable, the student will receive
financial aid on a probationary basis for one or more terms until the degree is completed.

Treatment of Selected Grades

Withdrawal: Credit hours in which a student receives a grade of W are included in the number
of hours attempted but do not count toward successfully completed hours; consequently,
students who withdraw may have difficulty meeting the satisfactory progress requirements.
Withdrawal Override: Credit hours in which a student receives a WX will override a W grade if
it is determined that a student who officially withdrew actually never attended/engaged in the
registered course. The WX grade will not affect the grade point average.

Withdrawal U: Credit hours in which a student receives a WU may be assigned if the
withdrawal occurs late in a term and faculty attests that the student has not met academic
standards according to the course syllabus. The WU grade counts toward attempted credit
hours.

Unsatisfactory: Credit hours in which a student receives a grade of U are included in the
number of hours attempted but do not count toward successfully completed hours;
consequently, students who withdraw may have difficulty meeting the satisfactory progress
requirements.
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Incomplete: Credit hours in which a student receives a grade of | are included in the number of

hours attempted but do not count toward successfully completed hours; consequently, students

who withdraw may have difficulty meeting the satisfactory progress requirements.

No Grade: Credit hours in which a student receives a grade of N are included in the number of

hours attempted but do not count toward successfully completed hours; consequently, students

who withdraw may have difficulty meeting the satisfactory progress requirements.

Never Engaged: A NE grade will be assigned during the first 21 days of each term for a student

who neither attends nor engages in a registered course. The NE attendance grade will not affect

the grade point average.

Vanished: AV grade will be assigned during end-of-term grading for a student who

attends/engages in a registered course but subsequently ceases to attend/engage in the course

and does not officially withdraw from the course. A designation of V will not impact the grade

point average. However, V grades do count as hours attempted.

Transfer credit: Students transferring from another institution will be considered making
satisfactory progress at t maimun timeframd for eceiviogl | ment .
financial aid will be reduced by the number of transfer credit hours applied toward his/her

program of study at Union Institute & University.

Repeated course: For Financial Aid purposes, a student is permitted to repeat any course once

if the initial attempt resulted in a passing grade. The highest grade earned is calculated in the

GPA. For financial aid purposes, the previous hours attempted and earned will continue to be
counted in the student 6 sandearmd Foafinaneiataidiparposes, Wat t e mpt
WU, and V grades count as attempted courses.

Successful completion: A grade of A, B, C, D, or S is considered successful course

completion. However, depending on the combination of grades, this may affect satisfactory
academic progress. Pl ease refer to each programbs

SAP Statuses

Satisfactory: Students who have met the criteria explained above, respective cumulative GPA,
and cumulative completion rate of 67 percent have satisfactory status.
Financial Aid Warning: St udent s who have not earned their pro
cumulative GPA or completion rate at the end of a term will be placed on financial aid warning
for the next enrolled term. Satisfactory academic progress will be monitored at the end of each
term to determine if the student meets the standards of progress and is eligible to continue to
receive financial aid.

Financial Aid Termination: Students on financial aid warning status who have not successfully
earned the minimum cumulative GPA and cumulative completion rate of 67 percent at the
conclusion of the warning term will have their financial aid terminated. Financial aid will also be
terminated for students who have attempted the maximum allowable credit hours for their
program of study.

Financial Aid Probation: Students whose appeals have been approved by the satisfactory
academic progress appeals committee are placed on financial aid probation which has the
same effect as warning and must be reevaluated every semester.

Notification of Financial Aid Warning, Probation, or Termination: Financial Aid will send an
email to a student who is placed on financial aid warning or probation or is terminated; however,
failure to receive correspondence does not negate a termination of warning status.

Returning Students: Students returning are evaluated on a continuing basis from the last
enrollment, unless an extenuating circumstance is considered. Returning students who enrolled
under an earlier academic progress policy will be required to meet the standards of the current
policy upon returning.
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Complete Academic Record: To measure a studentos satisfactory
requirements, the studentds complete academic rec
evaluated, whether or not the student received aid for the entire time of enroliment.

SAP by Term: If the Academic SAP requires SAP testing and completion by term, then

Financial Aid SAP must mirror the stricter Academic SAP.

Please note that satisfactory academic progress warning, probation, or termination status can
be changed only by successfully completing classes 1 it is not enough to sit out a term. The
SAP status remains until you earn both a minimum cumulative GPA and a cumulative
completion rate of 67 percent. You must meet both criteria to be considered in good standing for
financial aid.

California Student Tuition Recovery Fund

Union Institute & University is required by Calif
Recovery Fund (STRF) a small portion of each tuition dollar paid by California residents enrolled
at one of the universitybés California | ocations.

Rather than pass this fee on to students as an additional cost, UI&U has elected to cover the

STRF from existing tuition revenues. The universi
tuition (not including fees) paid by Bachelor of Science students enrolled at the Los Angeles and
Sacramento, California centers on or after February 1, 2010.

The purpose of the STRF is to provide a fund from which California residents enrolled in
California schools may draw should their school or program close and fail to refund prepaid
tuition. In order to qualify for the fund, the student will be required to document that monies were
paid into the fund on his/her behalf. UI&U recommends that California students enrolled in the
B.S. program maintain a record of tuition dollars paid since February 1, 2010, from which the
amount of STRF contributions paid by the university can be calculated, based on the following
formula:

Tuition Paid by Student STRF Contribution by Ul&U

Less than $500 None

$500 to $1,499 $.50

$1,500 to $2,449 $1.00

$2,500 to $3,449 $1.50

$3,500 to $4,449 $2.00

$4,500 or more $.50 for each additional $1,000 ($2.50 for $4,500; $3.00 for

$5,500; $3.50 for $6,500, etc.)
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THE BUSINESSOFFICE

Business Office

Email: businessofficerepresentative@myunion.edu
Local: 513.861.6400 ext. 1095

Toll-free: 800.861.6400 ext. 1095

Fax: 513.861.9958

Services Provided

The Business Office may be reached by calling 800.861.6400 ext. 1095 and is available
Monday through Thursday from 8 a.m. to 6 p.m. and on Friday from 8 a.m. to 5 p.m. EST. The
Business Office is responsible for maintaining account information for each student. This
includes posting tuition and fees, recording payments, adjustments, book vouchers and refunds,
preparing 1098Ts, authorizing financial clearance for graduation, and disbursing financial aid.
While the Business Office is responsible for disbursing financial aid, inquiries regarding aid
should be directed to the Financial Aid Office by calling 800.861.6400 ext. 2005.

Other services provided upon request include third party billing and student account statements.
Students can access and print student account information by accessing CampusWeb at
https://campusweb.myunion.edu/.

In addition to maintaining student accounts, the Business Office handles all general financial,
accounting and treasury functions for the university. The Business Office takes great pride in
delivering excellent service because students are the univers i g nyo$t important asset.

Tuition and Fees

Tuition and fees are due the first day of each term. The amount of tuition and fees due is
determined by reviewing the tuition and registration policy specific to each program. Tuition and
fees are postedontheuni v er s i t yhitms/myweidneduffutire-students/funding-your-
future/.

Payments are accepted in several ways: financial aid, mailing a check, providing a debit or
credit card, enrolling in Automatic Recurring Billing (ARB) or accessing the How to Make a
Payment link on CampusWeb: https://campusweb.myunion.edu/.

Payment options include check, credit card authorization (over the phone), or online credit card
payment via CampusWeb. Students may choose a deferred payment option requiring equal
monthly payments over the p r o g r tarmm (4 snonths or 6 months). Balances due for self-
payers or balances due after financial aid has been applied may be divided into equal monthly
payments. The monthly payment option is the only deferred payment option available and is
processed using the ARB system. Contact the Business Office at 800.861.6400 ext. 1095 to set
up ARB payments.
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Refunds

The Business Office issues weekly refunds via paper check or ACH transfer (direct deposit).
Not yet enrolled in our Refund by ACH! program?

Click here to enroll and go paperless: https://campusweb.myunion.edu/.

Our Refund by ACH! Program reduces paper waste and eliminates bank charges for students
and the university. Students with Excess Title IV funds (Direct, Perkins and PLUS Loans and
Pell, SEOG, and state grants) are refunded automatically. All other credit balances, such as
those created by scholarship postings and tuition adjustments, are refunded only upon request
by contacting the Business Office at 800.861.6400 ext. 1095.

If you are a financial aid recipient, you will need to call Financial Aid at 800.861.6400 ext. 2005
before making changes to your registration by dropping courses. A decrease in credit hours
may trigger a recalculation of your financial aid.

When tuition and fees are adjusted due to drops or withdrawals, a credit balance may result.

Adjustments of tuition are based on a schedule unique to each program. Credit balances

created by adjustments of tuition are not refunded automatically. The Schedule of Refunds can

be found i n eRegstatign and uitienpdicy posted ontheuniver si t yds websit
This information is also availUabloem iimseadhter &g Ua
Catalog.

Returning Excess Title IV Loan Money to Your Lender
If you choose not to enroll in our Refund by ACH! program, you will receive your Excess Title
IV refund in a paper check. If you want the funds returned to the Department of Education to
lower your loan principal:

T Write the word AVOI DO on your check.

1 Complete the statement at the bottom of the letter accompanying your check.

1 Mail the voided check and accompanying letter to the Business Office address indicated.

The Business Office wildl send a copy of your retu
statement to the Financial Aid Office to adjust your federal loan. This option is only available for
checks less than 30 days old and for the current award year.

Past Due Accounts

A financi al hold is placed on a studentdés account
university. This hold stops a student from registering for the next term or receiving a transcript.

Any balance due on a studentds account must be pa
transcripts. The best defense against a financial hold is communication. Each student must

access his/her account often, talk to a financial aid counselor, and meet with the program

director and/or advisor. These simple steps will help students take financial responsibility for

their education. Failure to pay past due balances will result in a final demand letter and

dismissal from the university. If satisfactory payment arrangements are not made with the

Business Office within 30 days of a final demand letter, the account is placed with a collection

agency. Collection fees based on a percentage at a maximum of 33.33 percent may be

assessed. Questions regarding financial holds, past due accounts, and payment plan options

should be directed to the Business Office by calling 800.861.6400 ext. 1291.
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REGISTRATIONINFORMATION

Email: registrar@myunion.edu
Local: 513.861.6400 ext. 1266
Toll-free: 800.861.6400 ext. 1266
Fax: 513.487.1075

Registrar's Office

Union Institute & University
440 E. McMillan Street
Cincinnati, Ohio 45206-1925

Students register each term through Web registration in CampusWeb or through their academic
center and/or program office. Registration procedures for each academic program are described
within the specific programbés information present

UI&U Academic Calendars

Union Institute & University operates its academic programs each year with two calendars: a 16-
week term calendar and a six-month term calendar. For financial aid purposes, the academic
year is defined as two terms and 24 credit hours. UI&U offers three terms every 12 months for
adult students to progress at a faster pace, if desired. The term is 16 weeks long, with two eight-
week sessions. For the purposes of this document, a 16-week term with two eight-week
sessions is referred to as term.

The B.A., B.S., MA-CMHC, M.A,, M.S.0.L., and Psy.D. programs follow the 16-week term

calendar with two embedded eight-week sessions; however, MA-CMHC, M.A., and Psy.D.

not offer eight-week session courses.

do

Year/Term

Code Term/Session Begins Ends
2016-2017

16-17 F 16-17 F Fall Term 08/29/2016 12/18/2016
16-17 F1 16-17 F1 Fall Session | 08/29/2016 10/23/2016
16-17 F2 16-17 F2 Fall Session |l 10/24/2016 12/18/2016
16-17 W 16-17 W Winter Term 01/03/2017 04/23/2017
16-17 W1 | 16-17 W1 Winter Session | 01/03/2017 02/26/2017
16-17 W2 | 16-17 W2 Winter Session Il 02/27/2017 04/23/2017
16-17 S 16-17 S Spring/Summer Term 05/01/2017 08/20/2017

16-17 S1 Spring/Summer
16-17 S1 Session | 05/01/2017 06/25/2017
16-17 S2 Spring/Summer

16-17 S2 Session Il 06/26/2017 08/20/2017
Year/Term

Code Term/Session Begins Ends
2017-2018

17-18 F 17-18 F Fall Term 08/28/2017 12/17/2017
17-18 F1 17-18 F1 Fall Session | 08/28/2017 10/22/2017
17-18 F2 | 17-18 F2 Fall Session I 10/23/2017 12/17/2017
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17-18 W 17-18 W Winter Term 01/02/2018 04/22/2018

17-18 W1 | 17-18 W1 Winter Session | 01/02/2018 02/25/2018

17-18 W2 | 17-18 W2 Winter Session Il 02/26/2018 04/22/2018

17-18 S 17-18 S Spring/Summer Term 04/30/2018 08/19/2018
17-18 S1 Spring/Summer

17-18 S1 Session | 04/30/2018 06/24/2018
17-18 S2 Spring/Summer

17-18 S2 Session |l 06/25/2018 08/19/2018

The Ph.D. and Ed.D. programs follow a six-month term calendar as shown below.

Six-month Term Calendar for 2016-2017 and 2017-2018

Year Term | Description Term Begin Date | Term End Date
2016 8A July T December 07/01/2016 12/31/2016
2017 7A January i June 01/01/2017 06/30/2017
2017 8A July i December 07/01/2017 12/31/2017
2018 7A January i June 01/01/2018 06/30/2018

Course Credit Hours

Ul&U awards credits based on a semester hour system.

Course Numbering System

Courses #001-099

1 Are remedial/developmental courses offered through Ul&U. These courses do not apply

toward a degree.

Courses #100-199
Are introductory courses or sequences of courses.

)l
)l

1
)l
)l

Have

ffordinaryo

do not require long research projects.
Have no departmental prerequisites other than previous course in a sequence.
Introduces basic skills, techniques, concepts, or questions of the field.

Predominately textbook instruction.

Courses #200-299
Attract student to an area of study or to higher level courses.

Are dependent upon completion of the introductory level course as a prerequisite.
Provide the foundation for skills and knowledge in concentration area.

Serve as a bridge between 100- and 300-level courses in disciplines that depend on
steps and sequences such as in the sciences or foreign languages.

=A =4 =4 A

Encourage students to consult additional sources of knowledge and experience outside

the textbook.
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91 Designed for students with some prior college experience.
91 Are unlikely to have prerequisites other than a 100-level introductory course or other
200-level courses.

Courses #300-399
1 Contain the baccalaureate-level core of a discipline.
1 Make higher level learning demands upon students in the areas of reading, writing, and
critical thinking.
1 Expose students to some of the most current knowledge and skills practiced in the
discipline.
1 Ordinarily these courses have prerequisites.

Courses #400-499
1 Require students, through independent work involving the creation or synthesis of
knowledge, to present what they have previously learned.
1 Normally upper-level learning in the area of concentration.
91 Provide the opportunity for further exploration of the discipline.
1 Have prerequisites.

Courses #500-699
T Ar e mast er degel cieditzalnses ane are not open to undergraduate students.
T Courses#600-6 99 are reserved for post masteros cert|

Courses #700 and above
T Are doctor al |l evel / credit courses b
masteroés certificate programs. #700

program students.

ut an be u
[ el

c
ev cour

Student Registration Agreement

Effective December, 2014, as Revised

Astudent 6s registration for courses/credits with
agreement as follows:

il am registering for the current academic ter m/ s
current registration and tuition policies and that | understand the terms under which | am

enrolled. | assume financial responsibility for all tuition and fees assessed and agree to

pay them. | understand that transferability of credit to another institution is at the discretion

of the accepting institution. | further understand that it is the responsibility of the student to

determine if credits earned while enrolled at Union Institute & University will be accepted

by another institution. | understand that my assignments will be checked for plagiarism and

may be scanned with plagiarism detection software.

All outstanding tuition account balances are considered qualified educational loans under
I.R.C. 221 and are extended with the express understanding that future repayment shall
be made to the university. | further understand my acceptance of these terms represents
my acknowledgment and acceptance of my tuition account balance qualifying as a
qualified education loan under I.R.C. 221, and as such, its exemption from discharge
under the federal bankruptcy code, 11 U.S.C. 523 (a)(8).
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In the event | default on this agreement and it becomes necessary to place this account for

collection, | also agree to pay collection agency fees, which may be based on a

percentage at a maximum of 33.33 percent, and all costs and expenses, including

reasonabl e attorneyds fees, possibly incurred by

| authorize Union Institute & University and/or its agents, including attorneys and/or
collection agencies, to contact me via cellular telephone and/or all forms of electronic
technology (including text messaging and email), unless | notify such party in writing to
cease such communications. 0

UI&U students must approve this registration agreement electronically before gaining
access to register in Web registration through CampusWeb or by signing a hard copy or
electronic registration form, with or without an email acknowledgment.

Registration

Students are required to meet with their program advisors and register prior to the start of each

new term or sessionf or courses | isted in their programbs de
plan. UI&U students register for classes/credit each term in CampusWeb via Web registration.

(Exceptions are B.A. with a Liberal Studies major, and M.A. online students; their registrations

are processed in the academic centers or program offices.) Changes in registration and
administrative oversight of registration processe
Office. Registration should take place as soon as paossible prior to the start of a term to ensure

timely receipt of the syllabus, books, and other course materials. Registration also indicates an

acceptance of financial liability for tuition obligation and consent that submitted course work may

be periodically checked by plagiarism detection software and included in university assessment

of learning outcomes. Specific registration processes for the individual degree programs are

stated with the degree program information in this catalog. Students must actually commence

attendance and engagement in course work in order to establish eligibility for financial aid.

Students with a prior student account balance must receive financial clearance from the

Business Office prior to registration.

Once registered, enroliment is presumed to be continuous until one of the following occurs:

1 Graduation The student has been academically and financially certified for graduation.
Tuition is charged through the final term of registration.

1 Withdrawal The student has informed UI&U of intent to withdraw from the program.
(See Withdrawal Policy.) Withdrawal also includes short-term absences from the
program in cases where students do not immediately register in the next academic
year/term.

1 Administrative Withdrawal/Dismissal The student has been notified of termination for
cause. The causes of dismissal are: academic administrative withdrawal for failure to
meet academic standards, not being officially registered for more than 12 months, or
financial administrative withdrawal for failure to fulfill financial obligations. In the case of
administrative withdrawal for financial reasons, a registration form accepting financial
liability for the tuition obligation and detailing payment arrangements must be filed by the
deadline in order to be reinstated.

Registration Status Codes

All students carry one of the following registration status codes to describe their current
relationship with the university:
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AD Admitted, awaiting acceptance

CC Certificate Completion

DA Dismissed Academically

El Registered in CEX course extension or PCX program completion extension

G Graduated

GA Graduation pending an academic hold

GF Student is academically clear for graduation, but there is a financial hold on the
release of transcripts and the diploma

Gl Graduation final audit is in process: graduation materials being audited for degree
posting

NE Never Enrolled/Never Attended

NR (Not Registered) Student has not had a registration processed for the active or
future term. Maintains active connections to university passwords and technology
accounts. Students with NR status for more than 12 months will be administratively
withdrawn.

RR Registration form received from student in the program office but waiting to be
processed

PR Preregistered: registration has been processed in the computerized registration
system, but the new term has not officially started

RA Registered Active: registered for course work in an active term

RN Registered as a non-degree student

W Student initiated withdrawal from program. Discontinues connection to university
passwords and accounts.

WA Student is administratively withdrawn. See administrative withdrawal policy for such
withdrawal reasons.

WT Student is approved for an academic leave of absence (refer to Student Leave of
Absence Policy)

Course drop/add and withdrawal policies and tuition refund schedules are listed with the
individual degree program information in this catalog.

Student Leave of Absence Policy
Effective July 1, 2014, as Revised

It is the policy of Union Institute & University (UI&U) to grant an official leave of absence (LOA)
for the following purposes:

T

= =

To assist students in two categories: those who have an emergency during a term and
need to exit the program on a temporary basis and those who wish to take an elective
leave for travel, work, personal, family, or financial reasons.

To supplement the existing withdrawal policy.

To permit students who are issued a grade of | (Incomplete) due to emergency exit from
the program the opportunity to complete that work at the end of the next-registered term,
even if a period of non-registration intervenes.

To support enrollment management and retention by making UI&U policies student
friendly.

Reasons for requesting a leave of absence may include but are not limited to the following:

1

Health/injury
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Family emergency

Job emergency

Natural disaster

Long-term jury duty

Unique study/travel/enrichment opportunity
Financial emergency

Military service commitments

=4 =4 =8 =8 =8 -8 -9

Implications for Students

This leave of absence policy is an academic policy only. Failure to maintain registered active
(RA) status, even with university approval,
required by federal guidelines to report non-registe r ed st udent s as finot
Financial aid is not available to students during a LOA, and students on a LOA do not qualify for
an in-school financial aid deferment. Students contemplating taking a leave of absence should
speak to a financial aid counselor to ensure that they understand how the leave would affect
their financial aid situation.

Policy Specifics

1. Maximum Length of Leave: The maximum length of leave for non-military students is 12
months. Students on military leave may have an unlimited leave period, depending on
their military service related commitments.

2. Student Status While on Leave: While on leave, students will be classified as temporary
withdrawal status (WT). They will have access to UI&U email but not CampusWeb or the
UI&U library. Students will not have access to other university services except as
needed for re-entry to the university.

3. Number of Leaves Allowed: Students are permitted to take one LOA while enrolled at
Union Institute & University. Exceptions can be made under extenuating circumstances
at the discretion of the program chair (undergraduate level) or program dean (graduate
level).

4. Academic Standing: Student academic standing should not be a criterion for approval of
an emergency LOA; however, academic standing may be considered in granting
requests for an elective LOA.

5. Oversight of Leave of Absence: The program chair (undergraduate level) or program
dean (graduate level) makes the decision to approve or deny the LOA. The program

chair or a program advisor (undergraduate

designee (graduate level) is also responsible for ensuring adherence to the terms of the
LOA. The program chair or program dean can authorize a status change from temporary
withdrawal to permanent withdrawal for a
receive approval to extend leave by the end date of the LOA.

6. Deadline for Completion of Course Work: Course work, started but not completed, prior
to the LOA must be completed and submitted to the appropriate faculty by the end of the
first full term after return. The program chair (undergraduate level) or program dean
(graduate level) will monitor the timetable to ensure compliance.

7. Adherence to New Program Requirements: Unless an exception is made by the program
chair (undergraduate level) or program dean (graduate level), students must abide by
program policies and procedures that are in effect at the time of return.
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Withdrawal Policy

Effective July 1, 2014, as Revised

Withdrawal Policy

It is the policy of Union Institute & University that students who withdraw or are administratively
withdrawn or dismissed from the university are excluded from all university educational
activities, functions, facilities, and services. Withdrawn students may obtain a transcript of
credits earned (for a fee) or verification of their previous enrollment, but they are not entitled to
any other services. Withdrawn students who wish to be reinstated or readmitted after withdrawal
must follow published reinstatement/readmission procedures.

Leave of Absence

Under the provisions of the university policy on leave of absence, students may apply for a
leave of absence (LOA) of up to 12 months. Because a LOA is actually a temporary withdrawal,
students on approved leaves do not have access to educational activities, functions, facilities, or
services during the leave, with the exception of their university email account, which will remain
active during the leave. (See Leave of Absence Policy.)

Student-Initiated Withdrawal
A withdrawal is considered to be a complete withdrawal from the university. The date of
withdrawal is the earlier of:
1 The date the student notifies the university; or
1 The ending date of the previous term if the student fails to register for a new term; or
1 The date the student specifies as the date of withdrawal if this date is after the date of
notification.

A student withdrawal can be written, oral, or submitted by email. It may be delivered to the
student 6s academic center or program office or co
student withdraws from the university prior to the end of a semester, all courses for which the

student is currently registered at the time of withdrawal will be recorded as withdrawn (W) on the
student 6s grade record. I f the withdrawal is effe
supplied by the evaluating faculty for eac¢h cours
becoming part of the former studentds transcript.

If a student withdraws during a term, she/he may be entitled to a total or partial tuition refund

depending on the withdrawal date. If a student withdraws from the university with a credit

balance, a refund will be issued within 30 days of the withdrawal notification to the Business

Office.St udents planning to withdraw should refer to
refund policy.

Administrative Withdrawal

The university may initiate an administrative withdrawal for cause. Administrative withdrawals
are the same as student-initiated withdrawals for purposes of tuition refunds. Actions that may
lead to an administrative withdrawal include but are not limited to:

Failure to meet financial obligations.

Failure to register for more than 12 months.

Failure to maintain satisfactory academic progress (SAP).

Failure to meet program academic criteria.

Violation of university conduct policies.

= =4 =8 -8 9
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Students who have been administratively withdrawn will receive a letter confirming the
administrative withdrawal and the grounds for this determination. An exception is that a letter is

not sent to students who are administratively withdrawn due to a failure to register for more than
12 months.
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ACADEMICPOLICIES PROCEDURESAND SERVICES

Academic Integrity Policy

Effective August 15, 2015, as Revised

Institutional Policy and Procedural Guidelines

The academic integrity policy statement applies to all Union Institute & University students and

employees. The procedural guidelines that follow the policy statement are specific to students;

procedures for employees who violate the Academic Integrity Policy are separate and can be

found on the universityods employee intranet, unde

Policy Statement

Union Institute & University is committed to ensuring the highest level of academic integrity.
Violations of academic integrity of any kind are strictly prohibited. Violations of academic
integrity include, but are not limited to, plagiarism, cheating, and dishonesty.

Definitions

Academic Integrity: Characterized by honesty and responsibility in scholarship, based on the
following assumptions about academic work at Union Institute & University:
1 Students attend UI&U in order to learn, and academic assignments exist for the sake of
this goal.
1 Alacade mi ¢ wor k must be met through a studentbés
completed any other way is unacceptable, and any grades and credits awarded as a
result are fraudulent.

Academic integrity means understanding and respecting these basic truths, without which no
university can exist. Academic dishonesty is not just "against the rules" but violates the
assumptions that are at the heart of all learning. Violations of academic integrity destroy the
mutual trust and respect that should exist among students and faculty, as well as being unfair to
students who operate with integrity and honesty.*

Plagiarism: The practice of claiming or implying author ¢
creative work, ideas, and/or words through incorporation, in wholeorinp ar t , into oneobds ¢
without adequately acknowledging or crediting the source. Plagiarism usually takes the form of
submittingthewor k or i deas of another (written, artistic
Commonly plagiarized sources include books and articles (published and unpublished), Internet
sites, and other studentso6é wor k. Pl agiarism may b

related procedures apply regardless of intentionality.

Cheating: The use of deception or other means in an effort to obtain credit for a learning
activity.

There are other forms of academic dishonesty, which include but are not limited to: entering into
a consensual relationship with an instructor, mentor, advisor, or other employee responsible for

1Adapted from AA Studentds Guide to Academic Integrity, o Uniy
http://integrity.ou.edu/students _guide.html
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evaluatingthest udent 6s wor k (which creates an i mmedi at e
student and the instructor); providing false or i
and/or professional background, such as claiming a degree one has not earned or submitting

false letters of recommendation; submitting the same work for credit more than one time; or

violating any protocols and/or procedures specified in a course syllabus.

Identification of Student Plagiarism

Assignments submitted by students as part of any undergraduate or graduate course or as a
component of any studentoés academic program are r
include use of plagiarism identification software. Each enrolled student agrees that, by

registering for learning activities, she/he consents to the submission of his/her work for textual

similarity review to identify possible plagiarism.

Personal Relationships and Academic Integrity

A close personal relationship (sexual, familial, or personal) with an instructor, mentor, advisor,

or other employee responsible for evalwuating a st
interest for both the student and the instructor. Students should be aware that having a close

personal relationship with an individual who has responsibility/authority to evaluate/approve the
studentds work may be construed to bédatrmwi ol ati on
cheating.

While such consensual relationships are not forbidden by the university, a student involved in a

consensual relationship with an instructor may not register for coursework with that individual. If

there are no other sections of the course available, the student is required to disclose the

relationship to the program chair (undergraduate level), or dean (graduate level), so that the
studentds work and the instructorodéds evaluation of

If a consensual relationship comes to light after the conclusion of a course, the program chair
(undergraduate level), or dean (graduate level) will immediately forward the case to the VPAA

for review by the academic integrity committee. All of the studenté s cour sewor k wi | | b e
reviewed by the committee i a review that may include comparison of the quality of the work in
the subject course to the studentds work in other

favoritism (grade inflation, evidence of inappropriate assistance from the instructor, or other

similar violations of academic integrity), the committee will make a recommendation to the

VPAA for disciplinary action. Disciplinary action could range from changing the course grade to

reflect t he actual quality of the studentdéds work, to
the program.

Because the university?o
bet ween employees and s
action wild!| al so be ta
resources policies and procedures.

s employee Conduct and Eth
tudenprsi are duswmetlyi dale me
en against the instructor,

Procedural Guidelines: Student Violations of Academic Integrity
The procedural guidelines detailed herein are to be followed in all cases where a Union Institute
& University student is suspected of violatingt he uni v er s iadade@isintggrity. i cy on

Concerns about violations of academic integrity are typically raised by faculty, but they may also

be raised by another student, a graduate, or a non-instructional employee. If a student,

graduate,ornon-i nstructi onal empl oyee has concern about ¢
integrity, the concerns should be reported to the program chair (undergraduate students), or
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dean (graduate students) responsible for the program in which the student is enrolled. The
program chair, or the dean (not the person raising the concern) is then responsible for ensuring
that all applicable steps of this procedure are followed.

Consequences for violations of the policy on academic integrity will vary depending on the
severity of the infraction and the extent to which the student was aware of university and
external standards. Graduate students are expected to be better informed regarding what
constitutes plagiarism, cheating, and other forms of academic dishonesty than are
undergraduate students, especially those undergraduate students who have had little or no
previous postsecondary education.

The scope of the violation will be considered in determining consequences, including:

1 The consequences for student work that is substantially or entirely the work of another
will have more serious consequences than will a case where there is either a single or
small number of non-accredited citations.

1 Academic dishonesty related to an entire course, a dissertation, thesis, culminating
study, capstone project, or other substantive work will have more severe consequences
than will plagiarism or cheating on a single paper or test that constitutes one learning
activity within a course or seminar.

1 The consequences for student dissemination/use of exam questions and/or answers will
be more severe if payment is involved.

Regar dl es s o fdegteblevel ard thel extant/stape of the action, Union Institute &
University takes all alleged violations of academic integrity seriously. Accordingly, all initial
warnings and informal resolutions and all formal incidents and resolutions must be reported to

the program chair (undergraduate level), or dean (graduate level). Reports may be submitted to

the program director, associate dean, or other staff member, but that individual is required to

relay them to the program chair, or dean responsible forthest udent 6 s pr ogr am.

Procedures?®
Stage 1: Informal review and resolution (faculty and student or dean and student)
If a violation of the policy on academic integrity is suspected, the faculty member (or the
program chair (undergraduate level), or dean (graduate level), if the concern was raised by
someone other than a member of the faculty) will contact the student,exp | ai n t he uni vers
policy on academic integrity, and discuss the alleged infraction. In this process, the faculty
member, program chair, or dean will orally warn the student and instruct him/her in the
appropriate conventions of citation or academic practice. As part of that conversation, the
student must be given a copy of this policy and procedural guidelines. The faculty member has
the right to consult with another faculty member and/or the program chair (undergraduate level),
or dean (graduate level) at any point during this stage. There are three potential outcomes of
stage 1. The first two outcomes result in the conclusion of the incident review process; the third
moves the incident review to stage 2.
1 If the student is able to prove (through explanation or exculpatory evidence) to the
satisfaction of the faculty member, program chair, or dean that no violation occurred,
either intentional or unintentional, the matter will be considered to be resolved. Such a
case would not count as a first incident, and no record need be made
academic record. The faculty member must report the incident to their program chair
(undergraduate level), or dean (graduate level).

ZInall procedural stages, the dean may assign another faculty member or administrator as her/his designee.
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9 If the student acknowledges a violation, and the student and faculty member and/or
program chair, or dean come to a mutually satisfactory resolution, then the process ends
at this stage. A satisfactory resolution must include: (1) student recognition of the issues
regarding his/her actions; (2) evidence that she/he has learned from the experience; (3)
student cooperation in the resolution of the concern; and (4) satisfactory assurances that
the practice will not happen again. A report of the incident and its resolution must be
provided to the program chair (undergraduate level), or dean (graduate level), and a
record of the occurrence wil/ be placed in the
consequence may be determined by the faculty, considering the appropriate action for
the seriousness of the incident and the academic level of the student (i.e.,
undergraduate or graduate level). Possible consequences include: requiring the student
to revise the work and resubmit it (least serious); reduction of the grade awarded for the
work; or assignment of a failing grade for a course or learning activity (most serious).

9 If there is no satisfactory conclusion to the informal resolution stage, such as if the
student denies the allegation, is not able to prove to the satisfaction of the faculty
member, program chair (undergraduate level), or dean (graduate level) that plagiarism
has not occurred, or is noncompliant with the informal process, the case moves to the
formal program-level review process (stage 2).

If an initial incident review concludes stage 1 (i.e., no violation occurred or a mutually

satisfactory resolution is achieved) but there is later evidence that the behavior continues or has

recurred, the faculty member, program chair (undergraduate level), or dean (graduate level) will

prepare a formal incident report, providing all relevant evidence related to the occurrence. The

report is submitted to the program chair (undergraduate programs), or dean (graduate

programs), who will move the case to the formal program-level incident review process (stage

2). The program chair (undergraduate level), or dean (graduate level) will also initiate stage 2 for

cases where there has been more than one report o
violations of the policy on academic integrity.

When a case is moved to stage 2, all document ati o
permanent academic record; the student must be given a copy of the report and advised that it
is part of his/her permanent record.

Stage 2: Formal program-level review and resolution (student, faculty, and/or dean)
Whenever an incident reaches stage 2, a formal written report of the incident, including a
complete description of the allegation, must be prepared by the faculty member or the program
chair (undergraduate level), or dean (graduate level) involved in the stage 1 process. The report
should include: attempts at informal resolution and any and all interactions and responses
among the faculty member, program chair (undergraduate level), or dean (graduate level), and
the student. The program chair (undergraduate level), or dean (graduate level) must provide this
report to the student and place a copy of the report in the student's permanent record.

The program chair (undergraduate level), or dean (graduate level) will invite the student to

respond to the allegations and to supply any relevant evidence she/he wishes to make part of

the discussion. That invitation will include a 30-day deadline for the student to submit his/her
response. (The studentmayreque st an extension.) The student s r ¢
signed by the student, and dated; an email response is not appropriate.

The program chair (undergraduate level), or dean (graduate level) will review the formal report

and any response from the student in consultation with the faculty member. The program chair
(undergraduate level), or dean (graduate level) will make a determination regarding an
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appropriate consequence based on the seriousness of the incident and the academic level of
the student (i.e., undergraduate or graduate level). Possible consequences include: requiring
the student to revise the work and resubmit it (least serious); reduction of the grade awarded for
the work; or assignment of a failing grade for a course or learning activity (most serious). There
must be some consequence at the conclusion of the stage 2 process; one consequence might
be moving the incident to stage 3. There are two possible outcomes of stage 2: resolution or
non-resolution.
i Stage 2resolutionresultsinthe st udent 6s acceptance of the re
the consequences.
1 Non-resolution occurs if the faculty member, program chair (undergraduate level), or
dean (graduate level) are not satisfied that the student recognizes the issues regarding
violation of the policy on academic integrity, if the student refuses to cooperate in their
resolution, and/or fails to provide appropriate assurances that the practice will not
happen again. If resolution cannot be reached, the faculty member, program chair
(undergraduate level), or dean (graduate level) prepares a formal incident report to be
retained in the studentdés permanent academic r
the formal institutional-level review and resolution process (stage 3).

If a resolution is reached at stage 2 but there is later evidence that the behavior continues or

has reoccurred, the faculty member, program chair (undergraduate level), or dean (graduate

level) will prepare a formal incident report, providing all relevant evidence related to the first

occurrence and the immediate situation. This report is submitted to the program chair
(undergraduate |l evel), or dean (graduate |l evel) a
permanent academic record. The case moves automatically to stage 3.

Stage 3: Formal institutional-level review and resolution (student, vice president for
academic affairs (VPAA), and academic integrity committee)

Once a formal incident report of student violation of the Academic Integrity Policy has been filed
with or written by the program chair (undergraduate level), or dean (graduate level), the incident
moves to a formal institutional-level review and resolution. When the formal incident report is
received, the program chair or dean will immediately notify the VPAA, forwarding the report and
all related documentation to the VPAA. All formal institutional level reviews are conducted by an
ad hoc Ul&U Academic Integrity Committee (AIC) constituted specifically by the VPAA for each
case. Each AIC will have five members: one academic administrator (program chair, dean or
associate dean), three faculty, and one student. No AIC member may have any prior or current
relationship with the student alleged to have violated the Academic Integrity Policy. The AIC is
recommendatory to the VPAA, whose decision is final.

Upon receipt of the formal incident report, the VPAA will inform the student, in writing, that the
case is to be considered by the AIC.
9 To ensure due process, the VPAA will send a letter to the student, inviting the student to
respond to the allegations and to supply any relevant evidence she/he wishes to make
part of the discussion. The letter will include a 30-day deadline for submission of the

response. (The student may r e gespersdmustheine xt ensi o
writing, signed by the student and dated; an email response is not appropriate.
T The VPAA will forward the for mal i nci dent repo

the AIC for consideration. (If the student does not respond, the AIC will receive only the
formal incident report.) The VPAA will advise the AIC of the expected deadline for
completion of the process. In most cases this will be 60 days; in some cases, however,
the VPAA will require an expedited review.
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1 Noneofthepartes i nvolved in the incident are entitle
deliberation. If questions arise during committee deliberations, the committee may
request the VPAA to contact any involved party for additional information or clarification;
the committee shall not make such contact directly.
T The AI C will evaluate the contents of the form
response (if applicable), submitting a written response and recommendation for
resolution to the VPAA. The recommended resolution will be either for exoneration of the
student or for a consequence appropriate to the situation. The recommended
consequence can range from denial of academic credit (i.e., assignment of a failing
grade) for the learning activity (assignment or course), to academic probation, to
suspension (i.e., dismissal for a short, fixed period of time), to complete dismissal from
the university, to rescission of the degree. (Rescission of a degree will occur only in
cases where academic dishonesty is discovered after a degree has been awarded,;
degrees may be rescinded only under the authority of the UI&U Board of Trustees.)
T The VPAA will consider the Al C6s recommendati o
VPAA should decide on a penalty other than that recommended by the AIC, she/he will
inform the committee of that decision and the rationale for it.
1 The VPAA will inform the student in writing of the formal resolution. The resolution
decided by the VPAA may not be appealed.

Institutional Student Complaint Log
Under the provisions of the federal Higher Opportunity Employment Act, colleges and
universities are required to maintain a log of student complaints and grievances. If a violation of
academic integrity reaches the level requiring review by the academic integrity committee, the
VPAA will enter a summary of the case into the log, including the following information:

1 Initial date received as a formal complaint (i.e., the date submitted to the VPAA)
Student name
Brief description of the incident
Description of the resolution

1
1
1
1 Date of the final resolution

Attendance and Engagement Policy

In order to participate in the federal Title IV student aid programs, UI&U must determine (1)
whether a student actually begins attendance in a registered course on or after the term start
date; and (2) whether a student who initially attends a course, subsequently ceases to attend
and thus has withdrawn unofficially from the course.

1 On-ground courses and course residency events: A student who attends at least one
class, a course residency, or an initial academic residency meets the requirement of
attendance.

i Directed studies and online courses: A student who makes at least one contact with the
instructor on or after the term start date regarding the registered course content or
requirements meets the requirement of attendance. This contact is encouraged to be a
required student login to submit an assignment in the learning management system in
CampusWeb, but it may be accepted through email, telephone, fax, mail, or text
message. The undergraduate degree programs have an
reporting system. Refer to the Undergraduate Degree Programs section of this catalog.
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Unofficial Withdrawals

1 A NE indicator for never engaged/no show will be assigned during the first 21 days of a
term for a student who neither attends nor engages in a registered course. The NE
attendance indicator wil/ not affect the stude

1 AV indicator for vanished will be assigned during end-of-term grading for a student who
attends/engages in a registered course but subsequently ceases to attend/engage in the
course and does not officially withdraw from the course. A designation of V will not
i mpact the studentbés GPA. However, Ufmculty may
unsatisfactory grade if a student fails to achieve acceptable academic performance as
defined in the course learning competencies as stated in the course syllabus.

Official Withdrawals
1 W is assigned if a student attends/engages in a course and subsequently officially
withdraws from that course.
T WX will override a W if it is determined that a student who officially withdrew actually
never attended/engaged in the registered course.
1 WU may be assigned if the withdrawal occurs late in a term and then faculty attests that
the student has not met academic standards according to the course syllabus.

Attendance indicators of WX or WU will override a W withdrawal status. W, WX, and WU do not
i mpact a studentds GPA.

Family Educational Rights and Privacy Ac t (FERPA)

Effective July 1, 2014, as Revised

Union Institute & University has a long-standing commitment to the concern for and protection of
studentsd rights and pr i v a cUnivessity compliesowithmlzet i o n . Uni o
provisions of the Family Educational Rights and Privacy Act (FERPA) of 1974, as amended.

The law governs access to records maintained by educational institutions and the release of

information from those records. Students have the right to inspect, review, and challenge the

accuracy of their education records.

Release of Information

Directory information may be released for any purpose at the discretion of the institution. UI&U
has designated the following items to be directory information: name; address(es); email(s);
telephone number(s); dates of attendance; academic program(s); class standing/hours earned,;
major, concentration, and/or area of specialization; faculty advisor(s); enroliment status;
previous institution(s) attended; and awards, honors, and/or degree(s) conferred (including
dates).

If the student does not wish to have this information released for any purpose, including, for
example, the student directory and press releases, the student must inform the Registrar 6 s
Office in writing at the beginning of each registration term. If the correspondence is not received
in the Registrar's Office at the time of registration, the above information will be disclosed by the
institution for the remainder of the academic year.

Right to Review Student Records

Once enrolled, students have the right to review their educational records except those
excluded by the law (e.g., medical and counseling records, law enforcement records). Requests
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to the Regi str ar 6esnweihg witlctiee required tstudierg signatuce. The

university has up to 45 days to comply witha studentdé s r equest t oecords.vi ew hi s/ h
Copies of any portion of the record will be provided at cost, except transcripts of the permanent

academic record, for which the university's transcript policy will apply.

Right to Request the Amendment to Education Records

A student has the right to request the amendment of his/her education records if the student

believes the record is inaccurate, misleading,or ot her wi se i n violation of
rights under FERPA. A student who wishes to ask the university to amend a record should write

the university official responsible for the specific education record, clearly identify the part of the

record the student wants changed, and specify why it should be changed. If the university

decides not to amend the record as requested, the university will notify the student in writing of

the decision and advise the student of the right to a hearing regarding the request for

amendment. Additional information regarding the hearing procedures will be provided to the

student when notified of the right to a hearing.

Disclosure of Education Records

With the exception of directory information, student records will be treated confidentially.

University faculty and staff have access to student records on an educational need-to-know

basis. The office responsible for any particular student record is responsible for ensuring that

such confidentiality is maintained. Exceptions exist for FERPA authorized disclosures without
consent. Student education records may not be r el
and signature. (Exceptions do exist for approved nonconsensual disclosures to FERPA

authorized representatives.) Contact the registrar for a complete list of these exceptions.

Refer to the UI&U webpage, http://www.myunion.edu/offices/registrar/ferpaprivacy/, for a

complete descriptionofst udent sé ri ghts and obligations wunder
to file with the U.S. Department of Education a complaint concerning alleged failures by UI&U to

comply with the requirements of FERPA. Written complaints should be directed to The Family

Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW,

Washington, DC 20202-5920.

Research with Human Subjects: Institutional Review Board (IRB)

Effective July 1, 2014, as Revised

The policy of Union Institute & University is that all planned research with human subjects be
approved by the UI&U Institutional Review Board (IRB) before such research can commence.
This policy applies to students at all degree levels as well as any faculty or staff who plan
studies involving interactions with human subjects.

The IRB is an institution-wide committee responsible for reviewing and approving (or denying)
research projects involving interaction with human subjects through interviews, surveys,
guestionnaires, and other forms of interaction, including studies conducted online. The purpose
of the IRB is to ensure that all such research projects are conducted in accordance with ethical
and procedural guidelines established by the IRB. These guidelines apply to studies conducted
as part of a course, seminar, internship, thesis, culminating study, final document, or
dissertation.
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Program-level academic approval and human subject research training are prerequisites for IRB
approval. Guidelines for conducting research with human subjects, requirements for submitting
an IRB application and research proposal, and directions for preparing related study documents
are available through the following links:

1 IRB website: www.myunion.edu/irb

1 IRB forms, templates & samples: IRB website and the forms directory:

https://www.myunion.edu/offices/institutional-review-board/forms-templates/
9 Contact the IRB: irb@myunion.edu.

Grade Policy

Effective August 31, 2009, as Revised

Policy Statement

It is the policy of UI&U that each academic program will have a grading system, detailed within

each specific academic program in this catalog and in program handbooks. Effective Fall 2014

term, al/|l Ul &U programs follow a |letter grade sys
point average). Some specific classes within a pr
satisfactory/unsatisfactory grade (which does not calculate into a grade point average).

Student Access to Grades/Grade Reports

Students can view and print a copy of their grades through CampusWeb by using an assigned
UI&U ID number and secure pin or password. Ul&U does not mail grade reports to students. If
students need an official grade report (for tuition reimbursement from employers, etc.) the
official Transcript Request Form should be used for this purpose.

Academic Probation and Dismissal
Effective July 1, 2014, as Revised

Each Union Institute & University programds descri
handbookss peci fi es the programés policies and procedu
academic standing and the circumstances under which a student will be placed on academic

probation or dismissed from the program for academic reasons. These policies are integrated

into each programbés Satisfactory Acabhsdii ¢ Progres
standards for maintaining good academic standing are separate fromthe uni ver si tyds st a
for satisfactory academic progress necessary for retaining eligibility for financial aid.

Academic Transcripts
Effective July 1, 2014, as Revised

Transcript Requests

Students have 24/7 access to their unofficial transcript and grades via CampusWeb. An official
Union Institute & University academic transcript is, however, the only valid confirmation of the
degree or certificate earned, major and/or concentration, grades, and degree awarded date.
Official transcripts are not released unless the individual has met all financial obligations to the
university.
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One sealed official transcript and one student copy of the transcript are provided to the student
at no charge upon graduation. Students or graduates who need an official transcript for
application for admission to another college or university should be aware that most schools
require that official transcripts be mailed directly from the awarding institution. Current students,
former students, and graduates of UI&U programs may request official transcripts at any time.

Transcript Ordering Options
All financial obligations to Union Institute & University must be paid in full before a transcript can
be released, regardless of how the @aequest is sub

Union Institute & University provides an online transcript ordering service to students and

alumni . I n partnership wi Crhadenfialse®fcspeSafe, meéntbersooh De mand
Ul&U's community of students have the ability to safely and securely request a copy of their
transcript. Pl ease visit the Registrardéds Office w

transcripts requested via Transcripts on DemandE
days, and emailed official transcripts will be sent within three to five business days. Credit card
payment for billing authorization is required for the transcript fee payment.

There are two additional ways to obtain transcripts:

T CampusWebdés fAeformsodo tab has ahatnoapbei ne Tr an
completed and electronically submitted to t
billing authorization is required for the transcript fee payment.

9 Transcripts may be requested by printing, completing, and submitting the Transcript
Request f orm avail able on the Registrardos Office
http://www.myunion.edu/offices/reqistrar/transcripts/. The form must be signed by the
student and accompanied by payment of thetranscr i pt f ee posted on the
Office webpage. The Transcript Request Form can be mailed, scanned and emailed, or
faxed to the Registrarbds Office. Faxed, scanne
card billing authorization for the transcript fee payment. Mailed requests should include a
check payable to Union Institute & University to cover the transcript fee.

scr
he

Official transcripts requested via the Transcript Request form will be sent within seven to ten

business days from the date therequesti s r ecei ved by the Registraroés
webpage for transcript policies and procedures may be found at
http://www.myunion.edu/offices/reqistrar/transcripts/.

Diplomas & Certificates

Effective July 1, 2014, as Revised

UI&U automatically issues one diploma and/or certificate at no charge to each graduate.

Diplomas or certificates are released only after all academic degree or certificate completion
requirementshave been certified by the programds dean anc
financial obligations to the university have been paid in full.

The Union Institute & University official di pl oma
earned, degree grant date (month/day/year) along with signatures of the UI&U President and
Chairperson of the Board of Trustees. The graduat
specialization titles are not printed on the diploma or certificate but are printed on the official
academic transcript. The name printed on the dipl
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is officially listed in the UI&U student information system. If there has been a name change,
please refer to the name change policy and procedures. The degree or completion grant date is

the | ast day of the month of the studentdés final
The diploma and/ or certificate wil/ be mailed to
listed in the UI&U student information system. After the degree or certificate completion date is

noted on the graduateds transcript, each graduate
to confirm the graduateds name and diploma mail in

mailed within five to seven business days.

Graduates may request replacement diplomas and/or certificates by submitting the Union
Institute & University Diploma Order Form. There is a charge for replacement or additional
diplomas and/or certificates.

Commencement
Effective July 1, 2014, as Revised

Ul&U holds commencement ceremonies each summer at the California and Florida academic
centers and a national commencement ceremony in Cincinnati, Ohio each fall. Graduates from
the New England Academic Center are invited to attend the national commencement ceremony.
Graduates of UI&U programs are eligible to participate in a commencement ceremony if they
have officially graduated and have not previously participated (unless previous participation was
for graduation from a different UI&U program). Some programs also allow students to
participate when they are projected to fulfill all academic program and university degree
requirements by the end of the term immediately following the ceremony. Students should refer
to their academic center for specific requirements to participate and annual commencement
dates. Please refer to UI&U commencement information at https://myunion.edu/current-
students/commencement-information/ on the UI&U website, or email
eventcoordinator@myunion.edu with commencement questions.
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THE ALUMNI ASSOCIATION

The Union Institute & University Alumni Association encompasses graduates from all colleges
and programs of the undergraduat e, masterdéds, and

Located at the Union Institute & University headquarters in Cincinnati, Ohio, the UI&U
International Alumni Association Board (IAAB) was founded to be of service to the university, to
promote its interests, and to perpetuate good fellowship among students, former students,
graduates, friends, faculty, and staff. The alumni association strives to represent its constituency
as an active part of the university's academic community and operates in close conjunction with
the university. It is governed by a volunteer board of directors and relies primarily on
memberships and donations from former students and friends to exist. The alumni association
continually strives to meet the needs of our greater UI&U family. The IAAB is also an advisory
board to the president. Its mission strives to promote the values, heritage, traditions, and
evolving goals of UI&U in both principle and practice and to foster the interrelationships among
students, administration, alumni, and faculty, keeping with the tradition of Union's spirit of
excellence. http://www.myunion.edu/alumnigiving/. You may contact the IAAB at
alumni@myunion.edu.
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INFORMATIONTECHNOLOGY

Policy on Acceptable Use of Technology Resources

Effective July 1, 2016, as Revised

The technological resources provided and maintained by Union Institute & University

(Ul &U) are to be used to support the universityobs
participate in the universityds academic environm
the property of the university and are to be used solely for university-related activities.

They are not to be used for commercial purposes or non-university activities. This

applies to all users of Ul&U technology resources, whether accessed on or off campus.

Student and employee access to university-provided technology resources is a privilege

that may be revoked at any time for misuse.

Electronic Communications

The CampusWeb portal and the universityés email s
communication channels. Official electronic communications are sent only to UI&U emall

addresses. The university will consider students and employees to be duly informed when
communications sent by an employee or faculty mem
account. It is recommended that users frequently access their UI&U email account for official

information and to acknowledge messages in a timely manner. Employees are expected to use

the automated out-of-office naotification functions in email and voicemail when they are away

from the office for an extended period. Logging into a UI&U email account constitutes

acceptanceoft he uni versityéds Acceptable Use of Technol o

Employee Email

Employees must use their university email accounts for all correspondence with students and

for any communications on behalf of the university. Approved exceptions may be arranged with

the IT department on an as-needed basis (such as during the admission and financial aid

processes). Employees should not use their personal email accounts to communicate with

students. Employee email accounts are disabledwh en an empl oyeebs theor mal af
university ends. The contentofa n e mp | empileaecéust is the property of the university

and may be accessed by Human Resources department.

Student Email

Students may forward messages to their personal email account for the purpose of accessing
official UI&U emails in a timely manner. Student email accounts remain active until a student
withdraws from the university, including automatic withdrawals after not being registered in a
course for a year. When student email accounts are disabled all email content may be deleted.
Student email accounts reside on a third-party system. As such, the university relies upon the
third party vendor for all data backups and for system availability. Student email addresses are
published on CampusWeb portal and are accessible to all students, employees, and alumni who
have CampusWeb access.

Inappropriate messages

Fraudulent, harassing, offensive, or obscene messages or materials are not to be sent, printed,
requested, displayed, or stored on Ul&U owned or operated technology resources. Chain letters
and other unauthorized forms of mass mailings are not allowed. Information (e.g., pictures and
personal information) about a person or business entity is not to be made publicly available
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without the express written consent of the person or business entity. Extreme cases of online
harassment may be considered to be stalking behavior, which is a criminal offense.

Spam and intrusions

UI&U utilizes anti-virus and anti-spam software to scan all incoming and outgoing email
messages. Any messages determined by the scanning software to be malicious will not be
delivered. The information technology staff monitors the accuracy of the software and makes
adjustments as necessary. The university reserves the right to update or change its anti-virus
and anti-spam software or settings at any time and without prior notice.

In the normal course of managing the network and email systems the university may, from time
to time, monitor messages created, received, or sent via university email servers. These
measures are taken to maintain system reliability. Users are expected to refrain from initiating
activities that interfere with the work of other users. Students, faculty, and staff are prohibited
from utilizing university email for personal gain.
50EI C 5)0580 .AOx1T OEh )T OAOT AOnh

The UI&U network, Internet, and email systems are provided for the benefit of the university and
the education process. Individuals accessing these systems are responsible for seeing that they
are used in an effective, ethical, and lawful manner. Users may not use UI&U technology
systems for purposes that are illegal, unethical, or harmful to the university or others. Some
examples of unacceptable use are as follows, although this is hot a comprehensive listing:

1 Messages may not be transmitted under an assumed name; all electronically transmitted
messages must havneeattathed sender 6s na
Users may not attempt to obscure the origin of any message.
Information published on the Internet may not violate or infringe upon the rights of
others, including copyrights.
T The universityds technology systems may

of individual or political views.
1 Use of university technology for solicitation of non-university business is strictly

prohibited.
1 Privacy intrusions, such as unauthorized reading of another user's email, using another

f
f

not

personébés account (including I D or password

files, etc., are prohibited. Data stored in electronic format is to be considered real
property of the university.
1 Network connections may not be used for the purposes of securing unauthorized access
to, breaking into, or adversely affecting the performance of other systems on the
network, whether or not these systems are university owned.
Users must not disrupt the operation of the university network.
Users may not physically connect a device to a university network outlet.
Spam and chain letters are prohibited.
Unsolicited bulk email or mass mailings are prohibited, unless initiated by the university.
Internet and email use must not interfere with employee productivity. Interference
includes, but is not limited to, use of the Internet to watch non-work related videos and
listen to Internet radio.

=A =4 -4 -4 =9

1 No messages with derogatory or inflammatory

race, religion, national origin, physical attributes, or sexual orientation may be
transmitted via university technology systems. Such messages are in clear violation of
university policies on discrimination and sexual harassment, and, in extreme cases, may
be considered stalking behavior.

Union Institute & University Catalog Page 87 of 446 July 1, 2016 - June 30, 2017

Al

cr

r e



1 Abusive, profane, and/or offensive language may not be transmitted using a UI&U
technology system.

Electronic files (including email, computer files, and voicemail) are presumed to be private and
confidential unless they have explicitly been made available by the university. However, users
should be aware that equipment made available in computing labs is not private; users should
not save personal files on computer lab equipment.

Security and Accounts

All students and employees are issued a Union ID number and a network account when they
are enrolled or hired. All access to technology resources, including the issuing of accounts,
must be approved through the IT department. A person to whom UI&U has provided access to
one or more of its technology resources may not permit another person to use the system(s)
without UI&U's express consent. A person to whom UI&U has provided access to one or more
of its technology resources is responsible for the proper use of the resource, including proper
password protection. When a student withdraws from the university, all technology accounts are
disabled or removed. All content within those accounts may be removed at that time as well.
Files maintained by employees who leave the university are considered to be the property of the
university. These files will be archived by the IT department and may be forwarded to another
UlI&U employee if they contain information that must be retained and/or are important for the
continued efficient operation of a department or academic program.

Administrative Systems

In order to properly serve its constituents, UI&U records a large amount of extremely
confidential data, transmits the information over extensive networks, and stores the information
on numerous computing systems. Any breach in the security of these systems or networks
could disrupt the university and/or allow such confidential information to be transmitted quickly,
silently, and without geographic or constituency limits.

Recognizing these vulnerabilities and the need for institutions to limit access to such
information, the federal government has passed numerous laws concerning personal
information. As a result, the university must comply with a complex array of legislation including,
but not limited to, the Family Educational Rights and Privacy Act (FERPA). Failure to comply
with legislation can have significant adverse consequences on the university. The university is
the ultimate owner of all institutional data (information relating to the administration of the
university). All institutional data are considered confidential and are intended exclusively for
purposestrelated t o t he universityés programs. Al instit
may be used only for the legitimate business of the university and not for commercial, personal,
and/or political purposes. As such, all employees who access this information are required to
adhere to all FERPA guidelines. By accessing these systems, employees acknowledge
acceptance of this policy and the FERPA guidelines.

Requests for access to institutional data, including maintenance and/or inquiry, should be

initialydrect ed to a user6s supervisor or dean who will
System users are to be provided with the minimum access privileges required to perform

permitted tasks. Students will rarely, if ever, be granted access to institutional data. Students

performing employee tasks (such as work-study employees) are subject to all the policies

applicable to all university employees. Each user is responsible for the security, privacy, and

confidentiality of the institutional data to which the user has access. Each user is responsible for

all transactions occurring during the use of an account. Users must never share their passwords

with others. If a user suspects that a personal password has been compromised, the password
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must be immediately changed. Users should log off or lock any system when leaving equipment
unattended.

Monitoring

Special software is installed on university technology resources in order to support resource
usage accounting, security, network management, hardware and software inventory, PC back-
up systems and software updating functions, and to provide better support. Authorized IT
personnel may access others' files when necessary for the maintenance and security of
technology resources. Advance notification of access will be given when possible and time
allows. When performing maintenance, every effort will be made to ensure the privacy of a
user's files. However, if violations of policies are discovered, they will be reported to the director
of information technology.

In the normal course of managing the campus-based Internet bandwidth and email systems,

Ul&U may, from time to time, monitor messages created, received, or sent via university email

servers. These measures are taken to maintain costs and to ensure usability by Ul & Uds wi del y
dispersed constituencies of students, alumni, faculty and staff. Users are expected to refrain

from initiating activities that interfere with the work of other users. In doubtful situations, IT staff

should be consulted.

Copyright and Software Licenses

University standards regarding academic integrity and academic dishonesty apply to software
just as they do to other forms of published work. Users are not permitted to copy, transfer,
rename, or add or delete information or programs belonging to other users unless given express
permission to do so by the owner. Failure to observe copyright or license agreements may
result in disciplinary action from the university or legal action by the copyright owner. Using
peer-to-peer file sharing applications as a tool to download copyrighted music, videos, and
applications is a violation of federal copyright law. Allowing other computers to gain access to
copyrighted files on user systems via the UI&U computer network is prohibited.

Loading unauthorized applications or operating systems on any computer is prohibited. This
applies to any program not explicitly licensed to the end-user or workstation by the IT
department regardless of source (e.g., purchased by the user or obtained through public
domain/ shareware sources).

Deleting, copying, or altering programs without specific instructions from the IT department is
prohibited. Federal copyright law prohibits the use of unauthorized copies of computer software;
this law includes copying university software for personal use. UI&U does not condone illegal
copying of software under any circumstances. Users are expected to strictly adhere to software
license terms.

Downloads

To prevent computer viruses from being transmitted through the system, there will be no
unauthorized downloading of any software to university owned and operated computer systems.
In the event that software needs to be downloaded and installed on individual staff workstations,
contact the IT help desk to coordinate the installation. The IT department may uninstall any
unauthorized software without prior notice or, if necessary, reload all standard software to
university owned equipment.
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Use of University Technology When Traveling or Working Off-site

While traveling, employees are responsible for the safety and security of all university
equipment. Personal student and/or employee information (such as social security numbers)
may not be stored on any equipment or devices outside of the university network. If university
equipment has been issued to work off-site (such as a laptop or wireless Internet connection),
the equipment may only be used for university work and may not be used for any personal
purposes.

Violations

A userd6s technol ogy resour ce pately uporl the glisceveryrod &

possible violation of this policy. Suspected violations will be confidentially reported to the
appropriate administrator.

The director of IT will initially judge a violation of this policy as unintentional, minor, or major.
Unintentional offenses and first minor offenses will normally be dealt with by the IT director. Any
subsequent offense will be dealt with by the appropriate administrator under the provisions of

be

s u

the universityéds human r esoutCaedCopdodt.i ci es and/ or

Violations of this policy will be dealt with in the same manner as violations of other university
policies and may result in disciplinary action. The full range of disciplinary sanctions is available,
including revocation of technology resources usage privileges, dismissal from the university,
and legal action.

Other Technology-Related Standards

1 The IT department is responsible for all equipment purchases, installations,
disconnections, modifications, and relocations. Employees are not to perform these
activities without prior authorization from IT staff.

1 Users who, with prior consent, borrow hardware, software, or documentation from Ul&U
are responsible for its proper care and for returning it in a timely fashion.

1 Users who are provided UI&U equipment may NOT allow anyone else to use the
provided equipment (including laptops, cameras, etc.). Sharing of UI&U equipment will
result in forfeiture of use of the equipment.

f Many UI&U systems are made available on an unmonitored basis. It is the responsibility
of every user to act in such a manner as to not cause damage to physical equipment.
Accidental damage, or damage caused by other parties, should be reported to the IT
help desk as soon as possible so that corrective action can be taken.

1 Modifying the configuration of any university computer, printer, or network device without

prior approval of the IT department is prohibited. Deliberate alteration of system files will
be considered malicious destruction of university property.

1 All users are responsible for using technology resources in an effective, ethical, and
lawful manner. Many resources, such as disk space, CPU cycles, printer queues, batch
gueues, login, and software licenses, are shared by all users. No user may monopolize
these resources.

1 The university has installed firewalls
networks.

T Users are responsible for picking up their printed output in a timely fashion to avoid theft
or disposal.

1 Other organizations operating computing and network facilities that are reachable via
UI&U technology resources systems may have their own policies governing the use of
those resources. Users are responsible for abiding by both the policies set forth in this
document and the policies of the other organizations.
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Advisories

Every effort is made by the IT department to prevent the loss of data in the event of hardware or
software failure or through human error. Backups are regularly made of administrative systems
and system servers. (Backups are not made of data stored on personal computers; therefore, all

data should be stored on an individual useros net
cases, it may not be possible to restore the latest version of every data file from these backups
and some data | oss may occur . Because these cases

staff cannot be held liable for any loss of data arising directly or indirectly from failure of
hardware, software, or from human error.

The IT department has the responsibility to provide advance notice of system shutdowns for
maintenance, upgrades, or changes so that users can plan around periods of system
unavailability. However, in the event of an emergency, the department may shut down a system
with little or no advance notification. Every effort will be made to give users a chance to save
their work before the system is taken out of service.

Department of Information Technology

The department of Information Technology (IT) provides technology resources and support for

al | of Ul &Ubs academic and administr tetthedTe act i vi t
department maintains and provides accesstot he i nsti tuti onés networ ks, a
and coll aborative environments for al | of Ul &Ub s

Technical Support

The Ul&U Help Desk

UI&U provides an in-house technology help desk during regular business hours as well as a
remote help desk for off-hours assistance. Contact the help desk by phone (1.888.858.6466) or
email (help@myunion.edu).

The CampusWeb Help page
For detailed descriptions and instrucQanmsieb f or Ul
Help page under the Help Desk tab on CampusWeb.

UI&U Network Accounts

Your Human Resources welcome packet provides login information for your two Ul&U accounts:
(1) for the CampusWeb portal, the learning management system, the library databases and the
Sharepoint system and (2) for the UI&U Outlook email system. For more information visit the
CampusWeb Help page.

Employee Email Accounts

University email accounts are issued to all employees and enrolled student. University email is
the primary mode of contact between employees, employees and students, and faculty and
students.

Employees with Ul&U-issued computers in the Cincinnati building can use the Outlook client
application to access their accounts. There are two ways to access your email remotely:
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9 To access your email via the web enter this address in a web browser:
http://mail.myunion.edu. Enter the user name and password associated with your email
account.

9 To access the full Outlook client using the Citrix remote access utility enter
citrix@myunion.edu into a web browser. This will redirect you to the Citrix login page.
Enter your username and password. Once you log in, you will have access to several
UI&U applications, including Outlook. Click the Outlook icon to launch your e-mail client.

Remote Network Access via Citrix

The IT department makes use of a Citrix utility to provide employees with remote access to the

uni versityds technology syst €anpusWebdHelppagefour c e s . Pl
detailed instructions.

The Jenzabar EX enterprise system

Ul &U uses Jenzabar 6s E Xwigeladministmtivenand academéc ladtivitiesn st i t ut
The EX platform consists of several modules including financial, reporting, student information,

registration, development, and financial aid. Please contact the CampusWeb Help page for

direct access to the EX system.

Sharepoint

Ul&U maintains a Microsoft Sharepoint environment for employee collaboration and document
exchange. For more information visit the CampusWeb Help page.
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CENTER FORITEACHING& LEARNING

TheCenter f or Teaching and Learning (CTL) partners w
administrators to ensure the provision of creative, engaging, and successful learning

experiences for UI&U's students. The CTL strives to provide faculty with the highest level of

instructional design and instructional technology support for online, hybrid, and face-to-face

courses.

In its work with UI&U faculty the CTL provides technology training, instructional design support,

and assistance with the integration of instructional technologies. The CTL6s wor k i s inf
institutional course design standards and national models of excellence. The CTL also plays a
central role in ensuring the effective use of Ul &

throughout the institution.

The CampusWeb Portal

The CampusWeb portali s t he universityds intranet and i s thi
academic and administrative resources. Please consult the Faculty Quickstart Guide for a

detailed overview of CampusWeb.

The UI&U Learning Management System (LMS): Jenzabar eLearning

The university utilizes Je nhbasetlaarnbgendwdnments. Al ng L MS
UI&U classes are provided with an eLearning course shell for course content, learning activities,
and communication. Please consultthe Faci | i t at or 6 s f(uanih-deptho elLear ni ng

description of the features and functions of the LMS.

Supported Instructional Technologies

In partnership with the Information Technology department, the CTL facilitates faculty and
student use of several instructional applications including Articulate Replay (for creating
personal instructional videos), Techsmith Snaglt (for screen capture) and Turnltin (a cloud-
based service for originality checking). Please visit the CTL tab on CampusWeb for in-depth
information on these learning tools or contact Bob Cotter (bob.cotter@myunion.edu) for more
information.

Supported Conferencing Systems

GoToMeeting
Ul&U maintains a site license for GoToMeeting, a flexible, cloud-based conferencing system

that can be used to enhance engagement and interactivity in UI&U courses. GoToMeeting can
be used for synchronous class sessions, student presentations, student group meetings, and
virtual office hours, and can be integrated into eLearning course shells. GoToMeeting sessions
can also be recorded and archived for later viewing. Please visit the CTL tab on CampusWeb
for more information.

Adobe Connect

UI&U also licenses Adobe Connect, another cloud-based conferencing system that includes
video conferencing, application sharing, live polling, chat, whiteboards, and presentations.
Faculty members are provided with a persistent virtual room to better facilitate lengthy online
teaching sessions. Please visit the CTL tab on CampusWeb for more information.
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OpenVoice

UI&U licenses an audio conferencing system called OpenVoice, a cloud-based utility that be
used to easily setup a conferencing bridge for multiple participants. Please visit the CTL tab on
CampusWeb for more information.
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Ul&U LIBRARY

The Union Institute & University Library
Internet homepage: http://library.myunion.edu
Email: library.@myunion.edu

Main phone: 800.871.8165 ext. 8747
Instructional services: 800.871.8165 ext. 1243

For general inquiries including reference questions, document delivery, and interlibrary loan
requests, contact the UI&U library at library@myunion.edu.

Collections

The UI&U Library collections include over 250,000 electronic books, more than 7,000 UI&U
student dissertations/theses, as well as several thousand online reference books. It also
provides access to more than 150 online databases that link researchers to millions of full-text
items, including research and trade journal articles, doctoral dissertations from other academic
institutions, book chapters, multimedia resources, and other research monographs.

Services

The UI&U Library provides a broad range of library services to currently enrolled students,
faculty members, and staff members of the Union Institute & University. Our services include a
comprehensive online collection of research resources, information literacy instruction, access
to reference librarians, and other web-based media. The library also provides remote document
delivery and interlibrary loan services. Group and individual research and instructional support
services are available for all interested faculty members, students, and staff.

Online Resources

All e-books and other online monographs are searchable via our online catalog. In addition to
our online catalog, we offer a wide range of licensed research databases that provide full-text
online access to more than 61,000 periodicals in the arts, humanities, and selected sciences.
The library also maintains an extensive website including links to databases, an online help
center, live chat, in-context instructional help videos, and a news blog.
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INSTITUTIONALPOLICIES

Policies Governing Student Conduct

Effective July 1, 2015

Contextual Framework for Student Conduct at Union Institute & University

This contextual framework for student conduct is derived fromUni on | nsti tut e
mission, vision, and values. Not only is it meant to provide general expectations of students, it
also is the foundation for a number of specific institutional policies and procedures governing
student behavior and interactions.

An education at Union Institute & University (UI&U) is based upon the concept of a mutually
beneficial learning community. Disregard or contempt for this concept can be found at the root
of academic offenses (such as plagiarism, forgery, intellectual dishonesty, or falsification of
records), socially disruptive and destructive behaviors (such as discriminatory or harassing
conduct), and criminal acts (such as assault, destruction of property, theft, hate crimes).

In a strong learning community, conduct that allows others to pursue studies unimpeded by
disrespectful or disruptive personal behavior is essential. Differing viewpoints may not be
permitted to interfere with learning or the advancement of scholarship. The basic principle of the
UI&U learning community is respect for the individual. Members of the UI&U learning
community are expected treat one another with positive regard and without denigration. The
ultimate goal is to learn from one another while acknowledging any differences that may arise.

Freedom in research and publication of results is also a characteristic of a strong learning
community, as long as the dignity, health, privacy, and other rights of human and animal
subjects are protected, and university and program policies are followed.

A strong learning community, characterized by individual respect, carries with it the following
rights, responsibilities, and challenges.

Students, as members of the UI&U learning community, have the right to be:
1 Treated fairly, justly, respectfully, equitably, and professionally.
1 Acknowledged for their ideas, creations, and expressions.
1 A participant in a learning and working environment that is free of discriminatory or
harassing behavior.

Students, as members of the UI&U learning community, have the responsibility to:
1 Contribute to an environment in which there is freedom to learn.
1 Develop the capacity for truth and exercise their rights to free inquiry and free speech in
a reasonable manner.
Respect the cultural, intellectual, and personal differences of others.
Acknowledge properly the intellectual or artistic work of others.
Refrain from harassing or discriminatory behavior.
Protect the rights of human subjects used in research.
Avoid conflicts of interest or relationships that might compromise the educational
process.

= =4 =8 -8 =9
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Students, as members of the UI&U learning community, are challenged to:
1 Learn from one another's differences.
1 Respect all persons in the UI&U learning community.
1 Treat conflict as an opportunity for growth and learning.
1 Refrain from spreading rumor, slander, or misinformation.

University Response to Serious Student Misconduct

Union Institute & University has the right and the responsibility to act immediately when an
individual 6s behavior or actions are illegal and/
any other individual at risk, and/or is disruptive and harmful to the learning environment,

regardless of whether those behaviors or actions are specifically prohibited by other university

policies. (See below for examples of disruptive or harmful behaviors.)

When the university (or its responsible represe nt ati ve) beli eves that a stu
sufficiently disruptive or dangerous, the university may suspend normal disciplinary procedures
by temporarily removing a student (physically, if the student is on campus or participating in an
off-campus activity; and/or blocking student access to online learning systems). An immediate
response is called for in, but not limited to, cases of student behavior that is threatening to self
or others and behavior that disrupts the learning environment or university facilities.
1 A UI&U instructor and/or administrator has the right and the responsibility to remove a
student or other participant from a course, seminar, or other university-sponsored
learning activity, whetherin-per son or onl ine, ifibecomedgat per sonos
disruptive or poses a danger to others.
1 The university has the right and the responsibility to take disciplinary measures in
response to student misconduct, independent of any action that might or might not be
taken by law enforcement.
1 Any Ul&U student or employee has the right and the responsibility to contact local law
enforcement in the event of illegal behavior occurring on university property and/or
during university sponsored activities occurri
CoveredUnder t he Cl ery Acto.)

Following removal, the student may seek re-instatement in accordance with the applicable
university policy.

Crimes Covered Under the Clery Act

The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act,

codified at 20 USC 1092(f) as part of the Higher Education Act of 1965, is a federal law that
requires colleges and universities to provide information about campus crime statistics and

security policies for the previous full calendar year.

It is the policy of Union Institute & University that local law enforcement must be notified of all
incidents involving crimes covered under the Clery Act, occurring at a UI&U center or at any
university-sponsored off-campus facility when such crimes involve a member of the UI&U
community i student, employee, guest, or visitor. In determining whether to notify local law
enforcement, no differentiation should be made between attempted and completed crimes.

Crimes covered under the Clery Act that must be reported to local law enforcement are®:

3 Definitions are based on the Federal Bureau of Investigations Uniform Crime Reporting Handbook
(UCR) and the Violence Against Women Act.
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9 Drug Law violations. Drug laws vary by state. Generally speaking, use of any illegal
drug, misuse of legally prescribed drugs, and use of illegally obtained prescription drugs
must be reported. Sale, transfer or possession of controlled substances must be
reported;

9 Liguor Law violations. Liquor laws vary by state. Generally speaking, sale, transfer or
possession of alcohol must be reported, unless served by the university at a university
sponsored event;

1 lllegal weapons possession. The definition of illegal weapons and illegal weapon
possession varies by state. Generally speaking, possession of a weapon at a university
facility or at a university sponsored event off-campus must be reported. Weapons are
not permitted on any university property, with the exception of students and instructors
who are sworn law enforcement officers and are required to carry a weapon when off
duty;

1 Murder and non-negligent homicide. The willful and non-negligent killing of one human
being by another must be reported;

1 Negligent manslaughter. The killing of another person through gross negligence must be

reported,;
1 Forcible sex offenses. Any sexual act directed against another person, forcibly and/or
against that personés will; or not forcibly or

incapable of giving consent must be reported (includes forcible rape, forcible sodomy,
forcible sexual assault with an object, and forcible fondling);

1 Non-forcible sex offenses. Unlawful, non-forcible sexual intercourse must be reported
(includes statutory rape and incest);

1 Robbery. Taking or attempting to take anything of value from the care, custody, or
control of a person or persons by force or threat of force or violence and/or by putting the
victim in fear must be reported;

9 Aggravated assault. Any unlawful attack by one person upon another for the purpose of

inflicting severe or aggravated bodily injury must be reported. Aggravated assault may

be accompanied by the use of a weapon or by means likely to produce death or great
bodily harm;

Burglary. Unlawful entry of a structure to commit a felony or a theft must be reported.

Motor vehicle theft. The theft or attempted theft of a motor vehicle must be reported

(does not include thefts from autos);

9 Arson. Willful or malicious burning or attempt to burn, with or without intent to defraud, a
dwelling house, public building, motor vehicle or aircraft, personal property of another,
etc. must be reported; and

1 Hate crimes. Any of the above offenses and any incidents of larceny, theft, simple
assault, intimidation or destruction, damage, vandalism of property that were motivated
by bias.

=a =4

In 2013, Federal reporting requirements were expanded to include crimes prohibited in the
Vi ol ence Against Women Act of 1994 (reauthorized
male as well as female victims. Crimes that must be reported under the Violence Against
Women Act are:
1 Domestic violence. Felony or misdemeanor crimes of violence committed by a current or
former spouse of the victim, by a person with whom the victim shares a child in common,
by a person who is cohabitating with or has cohabitated with the victim as a spouse, by a
person similarly situated to a spouse of the victim under the domestic or family violence
laws of the jurisdiction receiving grant monies, or by any other person against an adult or
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youth victim who is protected from that person
violence laws of the jurisdiction;
1 Dating violence. Violence committed by a person who is or has been in a social
relationship of a romantic or intimate nature with the victim;
9 Stalking. Engaging in a course of conduct directed at a specific person that would cause
a reasonable person to fear for his or her safety or the safety of others or suffer
substantial emotional distress; and
1 Sexual Assault. An offense that meets the definition of rape, fondling, incest or statutory
rape as used in the Federal Bureau of Investigations Uniform Crime Reporting Program.

The behaviors delineated under the Violence Against Women Act are covered by this policy
only if they involve a Union Institute & University student (as victim or perpetrator) and if they
occur within the context of the educational process. For example, the policy does not apply if:
T An incident of domestic violence occurs in a s
1 Dating violence does not involve another member of the UI&U community;
9 Stalking behavior (in-person and/or cyber-stalking) occurs outside the context of UI&U
activities, does not involve another member of the UI&U community, and/or does not
involve use of university-supplied technology, suchascyber-st al ki ng wusisng t he
Amyuni ono email

While it is impossible to anticipate every possible type of disruptive behavior, Union Institute &
University has developed the following institutional policies and procedures covering specific
types of student behavior:*

9 Academic Integrity Policy. This policy covers issues of plagiarism and cheating, personal
relationships between students and instructors, delineating procedures to be followed
when violations of academic integrity occur;

1 Americans with Disabilities Act (ADA) policies and procedures, including a complaint
process;

9 Discriminatory and Sexual Harassment Policy and Procedures for Students, including a

complaint process;

Email Use Policy;

Family Educational Rights and Privacy Act;

Institutional Review Board Policies and procedures. This policy covers issues related to
research with human subjects;

Intellectual Property Policy;

Sexual Assault Policy;

Student Complaints and Appeals Policy and Procedure. This policy applies to student
complaints and appeals not specifically covered by other policies and includes
procedures for filing informal and formal complaints;

Student Use of Alcohol and Controlled Substances;

Tampering with Educational Records;

Technology Resources Acceptable Use Policy; and

Use of University Facilities Policies and Procedures. This policy incorporates a range of
behaviors considered by the university to be inappropriate and/or illegal when occurring
at university facilities and at off-campus university-sponsored events.

= =4 =9 =A =4 =

=A =4 =4 =

4 Institutional policies listed may be revised or added to at any time and may be supplemented by program-specific
policies.
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Alcohol and Drug Abuse Prevention Program

Effective August 31, 2009

On August 16, 1990, the Department of Education issued the final regulations implementing
amendments to the Drug-Free Schools and Communities Act enacted on December 12, 1989,
in the Federal Register. The goal of the amendments is to require each institution of higher
education to certify that it has adopted and implemented a program to prevent the unlawful
possession, use, or distribution of illicit drugs and alcohol by students and employees. Note that
no distinction is made in the act between full-time and part-time or permanent and temporary
students or employees. Under these amendments, each institution of higher education must
have a drug and alcohol abuse prevention program including annual distribution of a report to
every employee and to any student taking one or more classes for any type of academic credit
(except continuing education units). The report is required to include:

1 Standards of conduct that clearly prohibit, at a minimum, the unlawful possession, use,
or distribution of illicit drugs and alcohol by students and employees on an institution's
property or as part of any of its activities.

1 A description of the applicable legal sanctions under local, state, or federal law for the
unlawful possession, use, or distribution of illicit drugs and alcohol.

1 A description of the health risks associated with the use of illicit drugs and the abuse of
alcohol.

9 A description of any drug or alcohol counseling, treatment, rehabilitation, or re-entry
programs that are available to employees or students.

1 A clear statement that the institution will impose disciplinary sanctions on students and
employees (consistent with local, state, and federal laws) for violations of published
standards of conduct and a description of those sanctions, up to and including expulsion
or termination of employment.

Policy on Student Use of Alcohol and Controlled Substances

This policy statement is specific to Union Institute & University students. It has been adapted
from the policy for employees as published in the human resources policy manual.

The use, sale, transfer, or possession of alcohol or controlled substances by students creates a
potential for harm and is not permitted on Union Institute & University (UI&U) property or at any
university sponsored learning activity or events, except as specifically authorized by this policy.

UI&U encourages students who have problems with alcohol or use of controlled substances to
make use of available internal and external resources to help control or resolve their problems.
Ul&U supports rehabilitative efforts and will assist if requested to do so.

If a student has a medical condition or a substance addiction and has reason to believe the
condition may impair attendance or performance, she/he is expected to notify his/her faculty
advisor or dean. However, students should be aware that providing information about a medical
condition or substance addiction for the first time during a disciplinary proceeding will not negate
the disciplinary action from continuing.

UlI&U may assist individuals who have violated this policy through referral to a rehabilitation

program but is under no obligation to do so beyond the information provided in the statement on
drug and alcohol abuse prevention.
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Ifthestudent 6s use of a controlled substance is
under the Americans with Disabilities Act (ADA), she/he may also apply for accommodation to

t he uni v e rcanplianceofficeR iD @ccordance with published procedures. Requests for
ADA accommodation and/or rehabilitation assistance do not preclude any disciplinary action for
violations of this or any other university policy.

Standards and Consequences

1 UlI&U permits the legal use of medication or drugs prescribed by a licensed practitioner
or purchased over-the-counter provided that such usage does not endanger the safety of
others. Students who are legally taking medications that may impair performance are
expected to inform their faculty advisor or dean.

9 Alcohol may occasionally be served at university-sponsored events held at university
centers or locations outside the university. Students and/or employees may consume
alcohol in moderation at such events; individuals whose behavior is impaired due to
alcohol consumption may be required to leave the event and/or be subject to disciplinary
action.

1 Theillegal use, sale, transfer, or possession of controlled substances or alcohol by a
student or employee during a university-sponsored learning activity or on university
property is forbidden. Such activity is grounds for dismissal.

Definitions

Controlled Substance: Any narcotic, drug, or drug-like substance for which the sale, use, or
possession is either unlawful or is being utilized outside of prescribed medical treatment.
Controlled substances include, but are not limited to, marijuana, amphetamines, opiates,
phencyclidine (PCP), and cocaine, as well as any drug not approved for medical use by the U.S.
Drug Enforcement Administration or the U.S. Food and Drug Administration.

Illegal Use: lllegal use includes use of any illegal drug, misuse of legally prescribed drugs, and
use of illegally obtained prescription drugs.

Legal Drugs: A legally prescribed drug means that an individual has a prescription or other
written approval from a physician for the use of a drug in the course of medical treatment. It
must i ncl ude t htlee ngme btfithe substarsce, quantity'amount to be taken, and
the period of authorization.

Moderation: When referring to consumption of alcohol at university sponsored events,
moderation is defined not by the quantity of alcohol consumed but by resulting behavior.

University Property: Any university owned, leased, or rented building, grounds, office,
classroom, or other facility. Includes off-campus course and degree sites and off-campus
facilities, such as hotel and conference center space used by the university for learning
activities.
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Use of Gender Neutral Language

Effective July 1, 2014, as Revised

Ul&U adheres to a policy of using gender neutral language in all communications generated by
any part of the institution. UI&U believest hat t hi s practice is dictated
and values.

Students are encouraged to use gender neutral language in work related to their UI&U

programs, recognizing that use of gender specific terms may be needed for certain subject

matter. For exampl e, a paper about womenbés rights woul
paper about cyber-bullying should not.

Student Complaints and Appeals
Effective August 15, 2015, as Revised

Policy Statement

It is the policy of Union Institute & University to ensure that students have recourse to due
process with regard to situations and decisions with which they disagree or where they believe
they have been unfairly treated. Union Institute & University is committed to consistent and fair
consideration of student complaints and appeals through processes that ensure that all parties
involved in a dispute are given due consideration.

Applicability of this Policy and Procedure
This policy and procedure applies to the following persons:
1 Students enrolled in a Union Institute & University program.
1 Formerly registered students in those programs who have withdrawn or who were
administratively withdrawn or dismissed. A for
within 30 days of the last day of her or his official registration.

This policy and procedure do not apply to the following persons:

91 Applicants for admission to a Union Institute & University academic program.

1 Formerly registered students who did not initiate the policy and procedure within 30 days
of their last day of official registration.

1 Students or former students who have initiated any legal action related to the appeal or
complaint. If legal action is initiated after a complaint has been filed, UI&U will
immediately terminate the complaint investigation process.

1 University employees who are not students.

Areas where a student may initiate a complaint and, if necessary, a formal appeal, are cited
below. Most of these issues should be resolved at the program level, but a formal appeal to the
VPAA will be considered if they are not resolved at that level. Typical reasons for a student
complaint or appeal include but are not limited to:

1 Course grades (Students may appeal a grade for a single assignment within a course
with the instructor, but may not invoke the appeal process with the vice president for
academic affairs.)

Non-responsive instructors or staff.
Instructors who do not provide substantive feedback or whose feedback or criticisms are
not constructive.

= =
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9 Situations where the student perceives that an instructor or administrator has treated the
student differently than other students.

This policy and procedure do not apply to some circumstances, including but not limited to the
following:

1 Student requests for waiver of published program policies. A student should request a
waiver from the program chair (undergraduate students), or program dean (graduate
students). The student may initiate the appeal process only if his/her request for a waiver
is denied.

1 Grades for single course assignments (e.g., quizzes, tests, papers). However, if the
assignment in question is a major one that impacts the overall course grade (e.g.,
capstone, thesis, dissertation), then the student may appeal the course grade (see
above).

1 Decisions regarding violation of university policies on academic integrity. (See Academic
Integrity Policy and Procedure.)

1 Student complaints or grievances related to sexual or other discriminatory harassment.
(See Discriminatory and Sexual Harassment Policy.)

9 Student complaints or grievances related to American with Disabilities Act issues. (See
ADA Grievance Policy and Procedure.)

T Financial ai d doiinstitue financidl aid pdobation eriteommation. (See
Student Financial Aid policy.)

1 Decisions made by the UI&U Institutional Review Board. (By federal regulation,
decisions made by a registered institutional review board may not be overridden by any
other party.)

Definitions

Appeal: If a student is dissatisfied with attempts to resolve his/her complaint informally, the
student may file a formal appeal. A formal appeal may be instituted for any administrative or
academic issue or decision not specifically excluded from this policy. All formal appeals must be
submitted to the vice president for academic affairs (VPAA).

Complainant: A student making an informal complaint or filing a formal appeal.

Complaint: A complaint as defined under this policy is an initial written allegation by a student
that there has been an arbitrary or unfair application of a policy of the university, or a policy of
the studentbés academic program. Complaints may
1 An academic complaint is one that involves an academic decision and/or application of
academic policy.
1 An administrative complaint is one that involves a non-academic decision and/or
application of administrative policy.

If a student is dissatisfied with the resolution proposed at the program/departmental level,
she/he may decide to file a formal appeal.

Involved Parties/Parties: The complainant and the person or persons against whom a
complaint or appeal has been made.

Resolution: The outcome of a complaint or formal appeal.
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Complaint and Appeal Records

A record of every student complaint will be maintained in the applicable department or program
office. Records of student complaints and appeals related to academic issues may also be

pl aced in the st uda&ynfedéral reguiateprd recardsof offieial student
complaints must alsobe maintained i n t he Pr atdl&d,d has lBesn d@drmiried e .
that only student appeals submitted to the VPAA (i.e., appeals that reach the institutional level

of the process) will be considered as official complaints.

Confidentiality

UI&U will maintain confidentiality of student complaints and appeals within the guidelines of the
Family Educational Rights and Privacy Act (FERPA). Only the involved party/parties and
university representatives involved in the review and resolution of a complaint or appeal will
have access to information related to an ongoing complaint or appeal. Once the complaint or
appeal has been resolved, this information will be placed inthe stude nt 6 s f i | e.

Students who are considering filing a formal appeal or who have filed a formal appeal are

expected to use discretion in discussing the issue with other students or with employees,

keeping in mind that there are other parties involved. Depending on the nature of the issue

under appeal, other involved parties could be dam
student is found to have discussed or publicized his/her pending or ongoing appeal in such a

way as to potentially affect the outcome, the VPAA may immediately halt the appeal process

and deny the appeal.

Procedural Guidelines: Complaints and Appeals

UI&U expects that every complaint should begin with a sincere attempt at an informal resolution.
It is expected that most conflicts will be resolved informally. Attempts at informal resolutions
should be initiated by the student as soon as possible after the incident or action of concern, but
should be initiated within at least 30 days to allow a timely and appropriate resolution. A formal
appeal will not be considered unless such an attempt has been made. Students are advised to
retain all documentation related to informal complaints and formal appeals. Documentation may
include letters, emails, faxed messages, and notes of telephone conversations.

As noted above, the complaint and appeal procedure does not apply to situations where a

student or former student has instituted legal proceedings. If at any stage of an informal

complaint or formal appeal process the university becomes aware that a student has instituted

legal proceedings, the process of complaint discussion, review, and resolution will be

i mmedi ately halted, and all documentation of the
Office.

Complaint/Resolution Procedured Departmental/Program Level

A student may initiate a complaint through a letter or email. Verbal communication of a concern
is not a complaint under the terms of this policy. In the written communication, the student must
specifically identify that he or she is submitting a complaint within the terms of this policy.
Written complaints must be submitted to the individual in authority of the unit involved in the
complaint (e.g., program chair [for undergraduates], or the dean or director [for graduate
students] of an administrative unit), and must be submitted by the student within 30 days of the
incident or action of concern to the student. To avoid possible delays, written complaints should
not be submitted to regional deans/executive directors, faculty or support staff, assistant or
associate deans, or assistant or associate directors. Any such employee who receives a written
complaint from a student must immediately forward it to his/her departmental or program head.
Similarly, written complaints submitted to the VPAA or president will immediately be referred to
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the appropriate program chair (for undergraduates) or dean or director (for graduate students).
Upon receipt of written complaint, the program chair (for undergraduates), or dean or director
(for graduate students) will provide a copy of this policy and procedure to the student filing the
complaint.

If the complaint is about an academic issue and the program has an academic appeals policy

and procedure, the program chair, dean, or director will invoke that policy, supplanting this

policydéds departmental / program |-leveladademic appealsd ur e . | f
policy and procedure, then the program chair, dean, or director will follow the procedure outlined

herein.

For complaints regarding academic issues or decisions where there is no written appeals policy,
and for complaints regarding non-academic issues or decisions, the program chair (for
undergraduates), or dean or director (for graduate students), in consultation with all involved
parties, will evaluate the situation and propose a resolution. Proposed resolutions may range

from deni al of the studentdés complaint to reversa
conclusion of the process, the program chair, dean, or director will prepare a written report that
wi | | i nclude: the studentodés written complaint, de

(interactions with involved parties), and the program chair,dean,or di rect or 6s pr opose
resolution. The program chair, dean, or director will provide this report to the student and other

involved parties, placing a copy of the report in the student's record. Thepr ogr am chair d6s,
deanb6és/ directorbés report wild.l be submitted within
additional time is needed to conduct a review, the program chair, dean, or director must notify

all involved parties. The student will be invited to respond to the report by filing a formal appeal

in the event that she/he disagrees with the resolution. (See Appeal and Resolution i Institutional

Level section below.) The invitation will include a 30-day deadline for submission of a formal

appeal. If the student does not respond within the 30-day deadline, the complaint will be

considered to have been resolved.

Note: I n the event that the studentds compl aint i
undergraduates), or dean or director (for graduate students), the student may submit the written

complaint directly to the VPAA. In such cases, the VPAA will follow the informal resolution

procedure outlined above. If the complaint is against the director of a hon-academic unit not

within the academic affairs division of the university, the VPAA may forward the complaint to the

executive responsible for the unit, who will, again, follow the procedure for informal resolution

outlined above.

Appeal and Resolution i Institutional Level

If the student is not satisfied with the resolution proposed by the program chair (undergraduate
level) or dean or director (graduate level), the student may choose to submit an appeal to the
VPAA. An appeal will not be considered unless there has been a documented
complaint/informal resolution process. Students should be aware that an appeal should not be
undertaken lightly or frivolously. Every appeal must include a compelling argument from the
student, beyond simple dissatisfaction with a situation or proposed resolution. Appeals must be
submitted within 30 days of the conclusion of the departmental/program-level complaint
resolution process.

Appeals are submitted to the VPAA in writing. An appeal must include:
9 All documentation related to the program-level complaint/resolution process.
9 Additional information that the student deems pertinent to the issue.
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The student 6s appemlomuat!| betéen, tbkeéoly marked 0
be dated and signed by the student. An appeal may not be submitted as an email, but the
signed document may be submitted as an email attachment. Students choosing to submit
appeal documents as emai | attachments should insert fAFor mal /

Upon receipt of the appeal, the VPAA will notify the program chair, dean, or director responsible
for the initial review of the studentds compl aint
provided by the student and the program chair, or dean or director. The VPAA will then
constitute a UI&U Grievance Review Committee (GRC). The preliminary review and formation
of the GRC will typically be concluded within 20 working days of receipt of the initial appeal; the
VPAA will notify the student if the initial review will take longer than 20 days. At the conclusion
of the preliminary review, the VPAA may refuse to accept the appeal. If an appeal is not
accepted, the VPAA will notify the student in writing, citing the reasons for the decision. An
appeal may be refused for a number of reasons, including, but not limited to, the following:

1 The issue being appealed is not covered by this policy and procedure (see above).

1 The appeal appears to be motivated by a desire to punish or retaliate, rather than by a

desire to resolve the situation.

A student whose appeal is not accepted may resubmit the appeal to the VPAA with additional
documentation or information. If the appeal is not accepted after the second submission, the
student may not appeal again.

Appeal Review and Resolution
I f the VPAA accepts t heconsidetedby the GRC. ThepGRE will review t wi | |

al | document ation related to the appewdgram i ncl udi n
chairdésandrdirectorbés report -levelcamplaint reviea/esolatiod depar t m
process, andthe student s i ni ti al compl aint. During the revie

no direct contact with any of the involved parties: any requests for additional information or

clarification will be made through the VPAA, who may consult with any or all involved parties

and/or the responsible program chair, dean, director, or vice president, advising the GRC of the

results of those consultations. At the conclusion of the review, the VPAA will determine a

resolution and prepare a written report that will include: information related to the initial

compl aint and resolution; the studentdés written a
as interactions with involved parties); and a recommendation for resolution. The VPAA will

provide this report to the student and other involved parties, placing a copy of the report in the

student's record. The VPAAOGs report wild.l be submi
complaint; if additional time is needed to conduct a review, the VPAA must notify all involved
partes. The VPAAG6s decision is final: no further ap

Institutional Student Complaint Log
As noted above, under the provisions of the federal Higher Opportunity Employment Act,
colleges and universities are required to maintain a log of student complaints and grievances. At
the conclusion of the for mal i nsti tthetleved n al revi ew
requiring GRC review), the VPAA will enter this summary into the log, including the following
information:

1 Initial date received as a formal complaint (i.e., the date submitted to the VPAA)

1 Student name

9 Brief description of the incident

9 Description of the resolution

i Date of the final resolution
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Intellectual Property Policy for Students

Effective July 1, 2014, as Revised

The purpose of this policy is to ensure fairness and equity in the development and
dissemination of useful creations, products, or processes by students at Union Institute &
University (hereinafter referred to aitutiofiaUl &Uo0) .
copyrights, patent rights, and other intellectual property rights associated with ownership and
with the distribution of benefits that may be derived from the creation of various types of
intellectual property. A separate, more detailed policy applies to employees of the university;
this policy f o dghtspedainiagto tleir acablemictcreaiions.

General Policy

In keeping with the norms of academic tradition, except to the extent set forth in this policy,
Ul&U does not claim ownership to pedagogical, scholarly, or artistic works. These works include
those of students created in the course of their education, such as dissertations, papers, and
articles. Ul&U claims no ownership in nonfiction, textbooks, novels, poems, musical
compositions, or other works of artistic imagination which are not institutional works and did not
make significant use of UI&U resources or the services of UI&U non-faculty employees working
within the scope of their employment.

Student Work

A student creation or work is a work produced by a registered student without the use of UI&U
funds (other than student financial aid); outside any UI&U employment (including work study);
and is not a sponsored or commissioned work by UI&U, a cooperative employer, or other
outside agency. Students are responsible for obtaining and maintaining copyright permissions
related to their creations, as applicable.

The student shall own her or his creation or work submitted in fulfilment of academic
requirements. However, by enrolling at UI&U, the student gives the institution a nonexclusive
royalty-free license to mark on, modify, and retain the work as may be required by the process
of instruction. The institution shall not have the right to use the work in any other manner without
the written consent of the student.

If a student is performing work sponsored or commissioned by UI&U (i.e., not part of the

studentds regul,aheacadaeamintd 6wWo 0 kvn earestiori opwoiks | i mi t ed

itself, and does not extend to data or other scholarly information the student may have collected
or obtained during the course of a project or to other creations which may be based on the
same scholarly information. Such data and other scholarly information collected will remain the
property of UI&U and be kept by UI&U. If the student's project is supported by funds or other
resources from agencies external to UI&U and substantial use of UI&U resources is involved,
the ownership and location of the scholarly information will be determined by the agreement
between UI&U and the agency or by the published requirements of the agency. In the absence
of such requirements or agreements and for projects which receive no external support but
where substantial use of UI&U resources is involved, the data and other scholarly information
collected as a result of the student academic creation will remain the property of UI&U and be
kept by UI&U.

Ownership of textbooks, scholarly monographs, trade publications, maps, charts, articles in

popular magazines and newspapers, novels, nonfiction works, supporting materials, artistic
works, syllabi, lecture notes, and like works shall reside with the student who created them and
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any revenue derived from the creator's work shall belong to the creator. UI&U includes in its
interpretation of scholarly works those presented at professional meetings or electronically
distributed. World Wide Web pages, transparencies for projection, electronic presentation, etc.
of scholarly activity remain the property of the creator as stated in this section.

Ownership of manuscripts for publication in academic journals shall reside with the student who
created them and any revenue derived from the works shall belong to the creator. Ownership is
limited to the scholarly work and does not necessarily extend to data or other scholarly
information that the student may have collected or obtained during the course of the project or
to other creations which may be based on the same scholarly information. In the absence of
such requirements or agreements and for projects which receive no external support, and where
substantial use of campus or UI&U resources has been made, the data and other scholarly
information collected as a result of the scholarly activity of an UI&U student will remain the
property of UI&U and will reside physically within UI&U or one of its campuses.

Observance of Copyrights

UI&U respects the intellectual property rights of others. Accordingly, UI&U students are

expected not to infringe on the copyrights of others. Unless permission has been obtained for

the use of copyrighted material from the copyright owner, such material may only be used if
permitted by the Afair use doctrine. o0 The Copyrig
which the reproduction of a particular work may be considered fair, such as criticism, comment,

news reporting, teaching, scholarship, and research. However, the distinction between fair use

and infringement may be unclear and not easily defined. There is no specific number of words,

lines, or notes that may safely be taken without permission.

Acknowledging the source of the copyrighted material does not substitute for obtaining

permission. The 1961 Report of the Register of Copyrights on the General Revision of the U.S.
CopyrightLaw ci tes examples of activities that courts
excerpts in a review or criticism for purposes of illustration or comment; quotation of short

passages in a scholarly or technical work for illustration or clarification of the author's

observations; use in a parody of some of the content of the work parodied; summary of an

address or article, with brief quotations, in a news report; reproduction by a library of a portion of

a work to replace part of a damaged copy; reproduction of a small part of a work to illustrate a

lesson; reproduction of a work in legislative or judicial proceedings or reports; incidental and

fortuitous reproduction, in a newsreel or broadcast, of a work located in the scene of an event
beingreportedd0 | f i n doubt about whether a proposed use
fair use doctrine, students are expected to either obtain permission to use the material from the

copyright owner or otherwise obtain guidance from the VPAA.

Use of UI&U Name

Without prior written permission from Ul&U, no student shall be permitted to use or incorporate

the name AUNnion Institute & Universityo (except f
use any other trademark or service mark of UI&U in any work created by the student.

Definitions
Copyright: The intangible property right conferred by federal statute for an original work fixed in
a tangible medium of expression. Copyright provides the owner with the following exclusive

rights in a work: the right to reproduce, to prepare derivative works, to distribute by sale or
otherwise, to perform publicly, and to display publicly.
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Institutional works: Includes works that are supported by a specific allocation of UI&U funds or
that are created at the direction of UI&U for a specific UI&U purpose. UI&U shall retain
ownership of works created as institutional works. Institutional works also include works whose
authorship cannot be attributed to one or a discrete number of authors.

Substantial Use: Substantial Use of institutional resources means that in connection with the
project at issue the creator of the materials received staff, salary, or material support beyond
that normally provided to a typical student. Examples of non-significant use include ordinary use
of university computers and/or the UI&U library. Should a question arise about whether support
is beyond the norm, the unit leader (program or school head, dean, etc.) will provide a written
opinion concerning the level of use of UI&U support and facilities. The student may or may not
obtain such an opinion prior to commencing the project. However, a student who fails to request
and receive such an advance opinion will be bound by any later determination made at the sole
discretion of UI&U that the student made substantial use of institutional resources.

Intellectual Property Committee

At the direction of the VPAA, an ad hoc committee consisting of an equal number of faculty and
administration may be formed from time to time to advise the VPAA regarding any necessary
changes to the UI&U Intellectual Property Policy.

Dispute Resolution

In the event a dispute arises under this intellectual property policy, the affected parties shall first
attempt to resolve such dispute through mutual negotiation. The dispute representative for UI&U
shall be the VPAA. After a period of thirty (30) days has elapsed, if the parties have been unable
to resolve such dispute, the parties agree to submit to non-binding mediation using the services
and procedures of the American Arbitration Associ
Mediation Procedures. If, following such mediation, the parties are still unable to settle the
outstanding dispute, then the dispute shall be resolved through final and binding arbitration held
in the city of Cincinnati, Ohio. Arbitration shall proceed in accordance with the Commercial
Arbitration Rules of the AAA unless other rules are agreed upon by the parties. The parties shall
use the services of one (1) arbitrator, which shall be mutually selected by the parties, provided
that if thirty (30) days elapse and the parties remain unable to agree upon the arbitrator, then
either party may, in writing, request the AAA to appoint the arbitrator. All proceedings, hearings,
testimony, documents, or writings connected with the arbitration shall not be disclosed by a
party or its representative to persons not connected with, or interested in, the arbitration. The
arbitrator may grant any relief authorized by law for any properly established claim. The award
made in the arbitration shall be binding and conclusive on the parties and judgment may be, but
need not be, entered in any court having jurisdiction.

Empl oyees (faculty and staff) should refer to the
available on the human resources policies page of the university employee intranet.

Tampering with Educ ational Records
Effective July 1, 2014, as Revised

No person shall knowingly tamper with any records (files, documents, etc.) held at Union
Institute & University offices or at the home offices of university employees; nor shall any person
knowingly tamper with university computer data or software or knowingly gain unauthorized
access to university computer systems or individual office computers.
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Ohio Revised Codes 2913.04 and 2913.42 define and establish criminal codes for tampering
with educational records and/or unauthorized access to computer systems. Violators are subject
to state prosecution.

In addition to any criminal charges that might result from tampering with university records,
Union Institute & University, through its officers and under the provisions of university policies,
may impose such penalties as are determined to be justified by the circumstances, including
disciplinary probation, dismissal, rescission of a Union Institute & University degree (if the
violation is discovered after graduation), termination of employment, and/or prosecution.

Student Immunization /Vaccination Policy

Effective July 1, 2014, as Revised

Policy

Union Institute & University does not require that students or employees be immunized against
any communicable diseases. UI&U students living outside the U.S. may be required to provide
proof of immunization in order to qualify for temporary visas.

There are, at present, no federal or state regulations requiring immunization of adult citizens
(i.e., individuals age 18 or older), although the National Immunization Program recommends
certain vaccinations for adults. An overview of regulations in those states where UI&U operates
academic centers follows. State regulations apply only to the locations where UI&U operates
permanent academic centers.

Ohio

The Ohio Revised Code (ORC) Section 1713.55 states that an institution of higher education
shall not permit a student to reside in on-campus housing unless the student discloses whether
she/he has been vaccinated against meningococcal disease and hepatitis B by submitting a
meningitis and hepatitis B vaccination status statement. Because Ul&U has no on-campus
housing, this statute does not apply to UI&U.

Vermont

Pursuant to 18 V.S.A. Section 1123, the Vermont Department of Health has promulgated

regulations establishing minimum immunization requirements for attendance at public or

independent postsecondary schools. Vt. Code. R. 13 140 021. The regulations exempt students

whose instruction is provided inanon-campus-b ased setting | ike Ul &Ubs cel
regulations do not apply to UI&U students.

Florida

FIl oridadés Title 48, Chapt ea-parlréQirementSTeecfitsi on 1006 . 69

requirement that colleges and universities obtain documentation of student vaccination does not

apply to Ul&U, as UI&U students do not reside in on-campus housing. The statute also requires

that postsecondary educational instit ut i ons fAprovi de detailed infor mat
associated with meningococcal meningitis and hepatitis B and the availability, effectiveness,

and known contraindications of any required or re

has beenaccept ed f or admi ssion. 0 This required informat
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California

Subject to certain exceptions, California Health and Safety Code Section 120390.5 requires
first-time enrollees at California public universities who are 18 years of age or younger to
provide proof of immunization against Hepatitis B as a condition of enroliment. This statute is
not applicable to UI&U as it is a private institution.

Information on Meningococcal Disease

(Adapted from information provided by the Centers for Disease Control and Prevention)
Meningococcal disease is a serious illness caused by bacteria. It is the leading cause of
bacterial meningitis in children two-18 years of age in the United States. Meningococcal bacteria
can cause meningitis (inflammation of the lining of the brain and spinal cord) or sepsis (an
infection of the bloodstream). Symptoms of meningitis include stiff neck, headache, fever,
nausea, vomiting, confusion and drowsiness. Symptoms of sepsis include fever, shock and
coma. Death from sepsis can occur within 12 hours of the beginning of the iliness i
meningococcal disease can be a rapid and overwhelming infectious disease. For these reasons,
meningococcal infections that occur in childcare centers, elementary schools, high schools, and
colleges often cause panic in the community. Every year about 2,600 people in the United
States are infected with meningococcal. Ten to 15 percent of these people die, in spite of
treatment with antibiotics. Of those who live, another 10 percent lose their arms or legs, become
deaf, have problems with their nervous systems, become mentally retarded or suffer seizures or
strokes.

How do you catch a meningococcal infection?

Usually meningococcal infection is acquired after intimate contact with an infected person.
Intimate contact includes kissing, sharing toothbrushes or eating utensils, or frequently eating or
sleeping in the same dwelling as an infected individual.

Who is at risk?

Anyone can get meningococcal disease, but it is most common in infants less than one year of
age and in people with certain medical conditions. College freshmen, particularly those who live
in dormitories, have a slightly increased risk of getting meningococcal disease. The risk for
meningococcal disease among non-freshman college students is similar to that for the general
population; however, the vaccine is safe and effective and therefore can be provided to non-
freshmen undergraduates who want to reduce their risk for meningococcal disease.

What can be done to decrease risk?

The meningococcal vaccine can prevent four types of meningococcal disease. These include
two of the three most common types in the United States. The meningococcal vaccine cannot
prevent all types of the disease, but it does help to protect people who might become sick if they
do not get the vaccine. The vaccine is available through your physician.

What about the vaccine?

A vaccine, like any other medicine, is capable of causing serious problems, such as allergic
reactions. You should not get the meningococcal vaccine if you have ever had a serious allergic
reaction to a previous dose of the vaccine. Some people who get the vaccine may develop
redness or pain where the shot was given, and a small percentage of people develop a fever.
These symptoms usually last for one or two days. The risk of the meningococcal vaccine
causing serious harm is extremely small. Getting meningococcal vaccine is safer than getting
the disease. People who are mildly ill at the time the shot is scheduled and women who are
pregnant can still get the vaccine. Those with moderate or severe ilinesses should usually wait
until they recover. Discuss the timing, risks, and benefits of vaccination with your health care
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provider. For more information about the meningococcal vaccine, access the Vaccine
Information Sheet at the Centers for Disease Control and Prevention (CDC) website:
http://www.cdc.gov/vaccines/hcp/vis/vis-statements/mening.html.

Name Change Policy
Effective July 1, 2014, as Revised

A studentdés official n a mestudemt informatian gystensas pravideeint er e d
on the studentés admission application. Once a st
cannot be changed without an official name change request with supporting documentation. The

student name as listed in the student information system is how the name will be presented on

official graduation documents (transcripts and diploma).

To submit a name change request, students (or graduates) must provide the Registrar's

Office with the Request to Change Name in Academic Record
http://www.myunion.edu/offices/registrar/name-change-policy-procedure/

and documentation showing that the name has been officially (legally) changed. (A certified
copy of a court order, a marriage license, or a dissolution decree reflecting the new name in full
are examples of the documentation required to support an official name change.)

The registrar has the discretion to accept minor changes in name (e.g., adding or removing a

middle name or middle initial or spelling corrections). In such instances, the student may be

expected to provide documentation such as a current
card, or resident alien card.

Once the documentation is received in the Registrar's Office, the record will be changed.
Students and graduates can check their name on the Student Master by visiting CampusWeb
and accessing personal information.

Discriminatory and Sexual Harassment

Policy and Procedures for Students

Effective July 1, 2014, as Revised

Policy Statement

Discriminatory and sexually harassing behaviors will not be tolerated at Union Institute &

University. Harassment violates the dignity of individuals and impedes the realization of the

uni versityds educational mi s s i o ting and dliminatingi ver si ty
discriminatory and sexual harassment by encouraging faculty, staff, and students to report any

concerns or complaints about sexual harassment.

Sexual abuse/assault is a criminal action and, as such, is generally prohibited under and
responded to within the parameters of the wunivers

Definitions
For purposes of this policy, the following definitions apply.

Complainant: A student making a complaint of harassment.
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Discriminatory Harassment: Conduct of any nature which denies equal privileges or treatment

to a particular individual because of age, race, color, sex, sexual orientation, religion, national

origin, physical impairment, and/or any other classification protected by law. Discriminatory

harassment may include, but is not limited to, verbal or physical attacks; written threats; slurs;

banter, teasing, or jokes that are derogatory or depict individuals in a stereotypical and

demeaning manner; or any other conduct which has the purpose or effect of interfering
unreasonably with an individual 6s work or academi
hostile, or intimidating working or learning environment. See also the Americans with Disabilities

Act/Section 504, Grievance Procedure for Students.

Grievance: A formal student complaint of harassment, filed when the student is not satisfied
with the resolution to his/her initial complaint.

Initial Complaint: Ast udent 6s initial written allegation of

Involved Parties/Parties: The complainant and the person or persons against whom a
complaint of harassment has been made.

Resolution: The outcome of the investigation of a complaint of harassment.

Sexual Harassment: Both a form of discrimination and a type of sexual assault. Sexual
harassment is defined by the U.S. Equal Empl oy men
sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual
n a t u3erual barassment often manifests itself in subtle ways, such as sexually suggestive
comments, unwanted touching, or risqué jokes, but blatant demands for sexual contact are also
considered harassment. Sexual harassment occurs when:
1 Submission to the conduct is made explicitly or implicitly a term or condition of an
individual's employment, promotion, grades, or academic status; or
1 Submission to or rejection of the conduct is used as a basis for making an employment
or academic decision affecting an individual; or
1 The conduct has the purpose or effect of unreasonably interfering with an individual's
work or educational performance or of creating an intimidating, hostile, or offensive
environment for work or learning.

Harassment can occur in person or via electronic media, such as email, twitter, in threaded
discussions, fAsexting, 0 etc.

Complaint Records
By federal regulation, records of official student complaints must be maintained in the

Presidentdos Office. At Ul &U it has been determine
that are unresolved through the departmental/program-level process will be considered to be
of ficial compl aints. I n addition to the official

record of every student complaint will be maintained in the applicable department or program
office. Records of student complaints of harassment by an employee may also be placed in the
empl oyeeds file in the human resources office.

Confidentiality

Ul&U will maintain confidentiality of student complaints of harassment, within the guidelines of
the Family Educational Rights and Privacy Act (FERPA). Only the involved party/parties and
university representatives involved in the review and resolution of a complaint will have access
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to information related to an ongoing complaint or grievance. Identities of involved parties will be
disclosed on a need-to-know basis to ensure a thorough investigation of the incident as well as
due process for the individual accused of harassing behavior. Both parties involved in the
harassment complaint are expected to use discretion in discussing the issue with other students
and/or with employees. If a student is determined to publicly discuss his/her pending or ongoing
harassment complaint in such a way as to potentially affect the outcome, the vice president for
academic affairs (VPAA) may immediately halt the investigation process.

Witnessing Harassment

Any student who witnesses discriminatory or harassing behavior is encouraged to report the

incident. The confidentiality of an individual reporting harassing behavior as a witness and of the

alleged harasser will be protected against unnecessary disclosure, but she/he may be called on

to provide information in the universityos invest

Procedures for Investigating and Resolving Student Complaints of Discriminatory or
Sexual Harassment

The university will make every effort to promptly investigate and resolve student complaints of
harassment, with due regard for fairness and the rights of both the complainant and alleged
offender. A student who knowingly makes false allegations of harassment or provides evidence
of harassment with the knowledge that it is false is subject to disciplinary action. The university
prohibits retaliation against anyone who files a complaint and/or participates in an investigation.

I f at any stage of the universityod6s investigation
university becomes aware that a student has instituted legal proceedings, the process of

complaint discussion, review, and resolution will be immediately halted and all documentation of

the process will be forwarded to the office of the president.

Because of the potenti al i mplications to the stud
may ban any contact between the alleged harasser and the student during an investigation.

Such a ban should not, however, be construed as an assumption of guilt of the alleged

harasser.

While the VPAA has primary responsibility for ensuring resolution of complaints from students
about discriminatory or sexual harassment, if the allegation of harassment is directed at a UI&U
employee, that responsibility will be shared with the vice president of human resources. The
vice president of human resources has designated an employee at each academic center as a
resource person to assist in resolving complaints of discriminatory or sexual harassment; the
employees having this responsibility will receive appropriate training and support from Human
Resources.

Procedures to be followed for investigation and resolution of student complaints of sexual or
discriminatory harassment generally follow the model for other types of student complaints.
Students are advised to retain all documentation related to complaints and grievances.
Documentation may include letters, emails, faxed messages, recorded messages, and/or notes
of telephone conversations.

Initial Harassment Complaint and Resolutiond Program/Departmental Level

A student may initiate a complaint of harassment through a letter or email i if a student verbally
communicates a concern, it is not considered to be a complaint under the terms of this policy.
The student must identify the concern as a complaint under the terms of this policy, and submit
it to his/her regional dean/executive director, or dean.

Union Institute & University Catalog Page 114 of 446 July 1, 2016 - June 30, 2017



To avoid possible delays, student written complaints of harassment should be submitted only to

the regional dean/executive director or dean. Any other employee who receives such a

complaint is required to immediately forward it to the appropriate dean. Note, however, if the
studentds complaint of harassment is against the
VPAA.

The regional dean/executive director, dean, (or VPAA), in consultation with all involved parties,
will evaluate the situation and propose a resolution. If the complaint is against an employee, the
vice president of human resources will also be involved in the process. At the conclusion of the
process, the regional dean/executive director, dean, (or VPAA) will prepare a written report,
which will include: the studentds written compl ai
with involved parties); and the proposed resolution. The regional dean/executive director, dean,
(or VPAA) will provide this report to the student and other involved parties, also keeping a copy
of the report in departmental files. The report will be submitted within 30 days of receipt of the
initial complaint; if additional time is needed to conduct a review, the dean must notify all
involved parties. The student will be invited to respond to the report by filing a grievance in the
event that she/he disagrees with the resolution. That invitation will include a 30-day deadline for
filing a grievance.

Grievance and Resolution T Institutional Level
If the student is not satisfied with the resolution proposed at the conclusion of the initial
investigation of harassment, she/he may choose to file a grievance. A grievance will not be
considered unless there is a documented complaint/informal resolution process. Every
grievance must include a compelling argument from the student, beyond simple dissatisfaction
with the proposed resolution. Harassment grievances must be submitted within 30 days of the
conclusion of the departmental/program level complaint investigation/resolution process.
Harassment grievances must be submitted to the VPAA in writing. They must include:

9 All documentation related to the complaint/informal resolution process.

9 Additional information that the student deems pertinent to the issue.

The grievance must be in the form of a letter, cl
and signed by the student. A grievance may not be submitted as an email, but the signed

document may be submitted as an email attachment. (Students choosing to submit a

harassment grievance as an email attachment shoul
line.)

Upon receipt of the grievance, the VPAA will conduct a brief review of the materials. At the
conclusion of the initial review, the VPAA will constitute an ad hoc harassment committee,
notifying the student, in writing, of the expected timeframe for committee formation and review.
Because each committee must be constituted with members appropriate to the type of
grievance, the initial VPAA review and formation of the committee will typically be concluded
within twenty (20) working days of receipt of the initial grievance; the VPAA will notify the
student if the initial review will take longer than 20 days. The committee is recommendatory to
the VPAA and the vice president of human resources (if applicable).

The VPAA may also refuse to accept the grievance. If a grievance is not accepted, the VPAA
will notify the student, in writing, citing the reasons for the decision. A harassment grievance
may be refused for a number of reasons, including, but not limited to, the following:

1 Theissue is not covered by this policy and procedure (see above).
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1 The grievance appears to be motivated by a desire to punish or retaliate, rather than by
a desire to resolve the situation.

1 The grievance does not contain any information or documentation other than what was
provided with the initial complaint.

A student whose grievance is not accepted may resubmit it with additional documentation or
information. If the grievance is not accepted after the second submission, the student may not
resubmit it.

The committee will consider all documentation related to the grievance, including the report on

the program/departmental level complaint and the review/resolution process. The VPAA may

consult with any or all involved parties, including any individuals who might have information

that would contribute to the investigation. University legal counsel may also be consulted. At the

conclusion of the review, the VPAA (or the VPAA and vice president for human resources) will
considerthecommit t ee6s recommendation for a resolution ar
wi || include: information related to the initial
grievance; a description of the review process (such as interactions with involved parties); and

the proposed resolution. The VPAA will provide this report to the student and other involved

parties. The VPAAO6s report wildl be submitted to t
initial complaint; if additional time is needed to conduct a review, the VPAA will notify all

involved parties.

The Grievance Committee

Each committee charged with reviewing and making a recommendation to the VPAA in
response to a student complaint of discriminatory or sexual harassment will be specially
constituted from a pool of faculty, administrators, and staff who have received training specific to
the various types of harassment. Each committee will consist of five (5) members: there will be
at least one faculty member, one administrator (academic or non-academic) member, and one
staff me mber , with the remaining two members chos
will have had no prior relationship with either the complainant or the alleged harasser. No
members of the committee shall make any direct contact with the parties involved in the
incident; any need for clarification or additional information will be passed on to the VPAA and
the vice president of human resources (if applicable). Committee members are charged with
maintaining strict confidentiality throughout and after the process; they may not discuss the
incident with coworkers or students under any circumstances.

The committee is recommendatory to the VPAA (and the vice president of human resources, if

applicable). Thecommitte e 6s report wi | | include a recommendat |
members find the grievance to be justified. The decision of the VPAA (and the vice president of

human resources, if applicable) is final.

Disciplinary Action

Disciplinary action taken as a result of findings of harassment may range from a reprimand

(student or employee) to dismissal from the university (student) or termination of employment

(employee). Disciplinary action will be imposed in accordance with the following university

policies: Student Conduct Policy, the ADA Grievance Procedure, and human resources policies

as published on the universityodsMisonguct®glieyéor i ntr ane
information about behaviors that go beyond harassment.
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Institutional Student Complaint Log
Under the provisions of the federal Higher Opportunity Employment Act, colleges and
universities are required to maintain a log of student complaints and grievances. At the
conclusion of the for mal r ieey theelevel reduiring b1&U st udent &s
Grievance Review Committee review), the VPAA will enter a case summary into the log,
including the following information:
1 Initial date received as a formal complaint (i.e., the date submitted to the VPAA)
I Student name
9 Brief description of the incident
9 Description of the resolution
91 Date of the final resolution
A Note Regarding Consensual Relationships
Consensual relationships are not considered sexual harassment because the behavior involved
is not, by definition, unwelcome. However, when one of the parties in a consensual relationship
is in a more powerful position (or one that is perceived to be more powerful), the relationship
has the potential for exploitation and abuse. The respect and trust accorded to a faculty
member, dean, or director by a student, as well as the power exercised by other individuals with
authority to make decisions that affectth e st udent 6 s academi c program, m
consent by a student or subordinate suspect.

Students should be aware that having a consensual relationship with an individual who has

responsibility/authority to evasbheadnsrledfopr ove t he
represent a conflict of interest, calling into qu
uni versityds employee Conduct and Ethics Policy s

empl oyees and students Rmopriiaseadd yudetemedal nappe
Academic Integrity Policy for more information about consensual relationships.

Sexual Misconduct Policy

Effective June 8, 2015

Policy Statement

Union Institute & University recognizes the human dignity of each individual of the university
community and believes that each has a responsibility to promote respect and dignity for others.
Union Institute & University is committed to providing a learning and working environment in
which students, faculty, and staff can thrive, and a culture that is welcoming, affirming, and free
of fear. To this end, UI&U strives to foster an academic and work environment that is free from
sexual discrimination, sexual harassment, and sexual violence. This policy outlines a process to
stop, remedy, and prevent all forms of sexual misconduct including acts of sexual violence,
sexual harassment, domestic violence, dating violence, stalking, and bullying, including
cyberstalking and cyberbullying.

This policy applies to all university student s and empl oyees, members of ¢t
governing board, third parties, and others who do business with the university, including visitors

or guests of the university. This policy applies to all aspects of the university's operations and

programs wherever situated. It applies to all conduct on university premises, and at university-

sponsored events or programs, and to other off-campus behavior, not part of a university

sponsored activity, when the effects of the conduct substantially intrude on the university and

create a hostile academic or employment environment. In the case of allegations of sexual
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misconduct, this policy supersedes any conflicting procedures and policies set forth in other
university documents.

This policy outlines the rights and options of victims of sexual misconduct and ensures a fair
and equitable process for all parties. This policy is not a substitution for law; some allegations
might rise to actions that are criminal in nature. UlI&U supports and encourages individuals to
report criminal activity to appropriate law enforcement officials. While the university respects
and will attempt to conform to the wishes of a complainant for anonymity and/or confidentiality,
some actions and situations may require that the university report an activity to appropriate law
enforcement officials.

Definitions

While the following definitions are not inclusive of all possible violations of this policy, they are
meant to create a working glossary to illustrate potential situations covered by this policy and
define sexual misconduct. The university prohibits all forms of sexual discrimination, gender
based harassment, sexual harassment, and sexual misconduct. Violations will not be tolerated
and will result in appropriate discipline including possible suspension or expulsion from the
university (students), suspension or termination from employment (employees), and sanctions
including possible removal as to members of the university governing boards.

Complainant: A person who has filed a complaint alleging a violation of this sexual misconduct
policy.

Consensual Relationships: The university discourages consensual sexual or amorous
relationships where there is an institutional power difference between the parties involved, for
example between a supervisor and a subordinate employee, or between a student and anyone
having a grading, advisory, or supervisory authority over that student. Relationships that occur
in the context of educational evaluation or employment supervision present serious concerns
about the validity of consent and existence of welcomeness. The disparity of power in these
relationships makes them susceptible to exploitation. The university requires relationships of
this type be disclosed to appropriate officials and may require changes in the evaluative and
grading relationship (i.e. an independent third party assumes the duties of evaluating or grading
and in the event of an employee relationship, a change in reporting relationship.)

Cyberbullying: Cyberbullying is the willful and repeated use of cell phones, computers, and
other electronic communication devices to harass and threaten others.

Cyberharassment: Cyberharassment differs from cyberstalking in that it may generally be
defined as not involving a credible threat. Cyberharassment pertains to threatening or harassing
email messages, instant messages, or to blog entries or websites dedicated solely to tormenting
or harassing an individual.

Cyberstalking: Cyberstalking is the use of the Internet, email, or other electronic
communications to stalk, and generally refers to a pattern of threatening or malicious behaviors.
See also cyberbullying and cyberharassment.

Dating Violence: Dating violence means violence committed by a person who is or has been in
a social relationship of a romantic or intimate nature with the victim, and where the existing of
such a relationship shall be determined based on consideration of the following factors: the
length of the relationship, the type of relationship, and the frequency of interaction between the
persons involved in the relationship.
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Domestic Violence: Domestic violence includes felony or misdemeanor crimes of violence

committed by a current or former spouse or intimate partner of the victim, by a person with

whom the victim shares a child in common, by a person who is cohabitating with or has

cohabitated with the victim as a spouse or intimate partner, by a person similarly situated to a

spouse of the victim under the domestic or family violence laws of the jurisdiction receiving grant

monies, or by any other person against an adult or youth victim who is protected from that

personds acts under the domestic or family violen

Gender Harassment: Gender harassment means unwelcome acts of verbal, nonverbal, or
physical aggression, intimidation, or hostility based on gender or gender stereotyping, even if
those acts do not involve conduct of a sexual nature. For example, harassment of individuals
based upon sexual orientation or of transsexual individuals is a form of gender harassment
based upon gender stereotyping. Such conduct is prohibited by this policy.

Hate Crime: A criminal offense of any type committed against a person, property, or society
which is motivated, in whole or in part, by the o
sexual orientation, gender identity, ethnicity, or national origin.

Rape: Rape is a violent form of sexual assault i an act of violence in which sex is used as a
weapon. It includes any sexual intercourse with a person that occurs without his or her effective
consent or when the person is unable to give consent. There are several different
circumstances under which rape can occur.

9 Stranger rape: the victim does not know the perpetrator.

1 Acquaintance rape: the victim and the perpetrator are known to each other.

91 Date rape: a type of acquaintance rape, when the assault occurs between two people

who are dating partners.
1 Marital rape: rape between husband and wife.

Respondent: A person identified as having violated any provision of this sexual misconduct
policy.

Sexual Assault: The victim of sexual assault is never to blame for behavior of the perpetrator.
For the purposes of this policy, sexual assault includes, but is not limited to, those activities
described within the phrase fAgross sexual imposit
9 sexual act(s) or contact(s) with another which involve compelling a person to submit by
force or threat of force;
9 use of intoxicants to substantially impair a person's power to give consent to sexual
act(s) or contact(s); and/or
1 engaging in sexual act(s) or contact(s) when there is reasonable belief that the other
person suffers from a mental state which renders him or her incapable of understanding
the nature of the contact.

Sexual assault encompasses a range of unwanted sexual contacts and acts, including, but not
limited to: rape and attempted rape, child sexual abuse, sexual exploitation, exhibitionism,
voyeurism, fondling, and obscene phone calls. While sexual assault can take many forms, it is
important to remember that the loss of power and control that a victim of sexual assault
experiences is a common thread. Both women and men can sexually assault; both can be
sexually assaulted.
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Sex/Gender Discrimination: Sex discrimination means the unequal and unlawful treatment of
a person based solely on that person's sex or gender, sexual orientation, or gender identity
when the adverse actions affect either that
Gender harassment and sexual harassment, including sexual violence, are forms of sex
discrimination prohibited by this policy and federal law.

Sexual Harassment: Sexual harassment means unwelcome acts of a sexual nature. It includes
unwelcome sexual advances, requests for sexual favors, and other verbal, nonverbal, or
physical conduct of a sexual nature. Sexual misconduct is a form of sexual harassment
including rape, or sexual assault or other physical sexual conduct perpetrated against a

persondés wil|l or when the person is incapable

drugs or alcohol or other infirmity. This includes cyberbullying and cyberharassment.

There are two basic types of sexual harassment:

9 quid pro quo sexual harassment, (the Latin term for "this for that"), occurs when there
is an unwelcome demand for a sexual favor in exchange for employment or academic
benefit. For example, a request for sexual favors by a faculty member in exchange for a
better student evaluation would be unlawful quid pro quo sexual harassment.

1 hostile environment sexual harassment exists when unwelcome harassing behavior

is sufficiently serious that it denies or

from the uni v e or#& untegsénably interéeges vatimes employee's work
performance and creates a hostile, intimidating, or offensive academic or work
environment.

Sexual Misconduct: Sexual misconduct means non-consensual sexual intercourse, sexual
assault, sexual contact, or other physical sexual conduct perpetrated against another. Sexual
intercourse includes any oral, anal, or vaginal penetration, to any degree, with any object.
Sexual contact is any sexual touching, however slight, with any object, by any person upon
another, without consent. Sexual touching includes touching of any erogenous areas such as a
per s on dls, brgasts) or budtocks. Sexual misconduct may also include sexual
exhibitionism, peeping or other voyeurism, prostitution or solicitation of prostitution, or going
beyond the scope of consent, e.g., by allowing others to view consensual sex or the non-
consensual photographing or video or audio taping of sexual activity or distribution of recorded
sexual activity.

Stalking: Stalking means engaging in a course of conduct directed at a specific person that
would cause a reasonable person to fear for his or her safety or the safety of others, or suffer
substantial emotional distress.

The Importance of Consent

Consent is an affirmative decision to engage in mutually acceptable sexual activity given by
clear actions or words. It is an informed decision made freely and actively by all parties. Relying
solely upon nonverbal communication can lead to miscommunication. It is important not to make
assumptions; if confusion or ambiguity on the issue of consent arises anytime during a sexual
interaction, it is essential that each participant stops and clarifies, verbally, willingness to
continue. Consent may not be inferred from silence, passivity, or lack of active resistance alone.
Furthermore, a current or previous dating or sexual relationship is not sufficient to constitute
consent, and consent to one form of sexual activity does not imply consent to other forms of
sexual activity. Being intoxicated does not
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Conduct wil/ be consi der eanséntwerbal ar nonverbag is givem it 0 |
should be noted that in some situations an ind
another person or circumstance. Examples include, but are not limited to, when an individual is
incapacitated due to alcohol or drugs, frightened, physically forced, asleep, unconscious,

intimidated, coerced, mentally or physically impaired, beaten, threatened, isolated, or confined.

f n
RV

The Impact of Alcohol and Drugs

The use of alcohol or drugs can have unintended consequences. Alcohol or drugs can lower

inhibitions and create an atmosphere of confusion over whether consent is freely and effectively

given. The perspective of a reasonable person similarly situated to the complainant and in

consideration of the context of the behavior will be the basis for determining whether one should

have known about the impact of the use of alcohol
Being intoxicated or high is never an excuse for sexual misconduct.

Retaliation

Retaliation is prohibited under this policy. Any individual who believes he or she has been
subjected to misconduct under this policy is encouraged and has the right to seek support,
utilize available resources, and come forward with his/her concern or complaint. Fear of
retaliation should never be an obstacle to reporting an incident of alleged sex/gender-based
harassment, sexual violence, relationship violence, or any form of stalking. Retaliation is also
prohibited against anyone who participates in an investigation of, or follow-up to, a complaint of
a violation of this policy.

Rights of Complainant/alleged victim

1 To be treated with respect before, during, and after the complaint process.

T To be informed of the wuniversioucames. di sci plinar

1 To receive substantive communication and, when warranted, procedural developments
regarding an investigation.

1 The alleged conduct may also be criminal in nature, and complainants have the right to
report such conduct to the appropriate law enforcement agency. The university will
provide assistance in the filing of such complaint if requested by the victim. A criminal
report does not preclude university disciplinary action. Likewise, the university may
pursue disciplinary action against a respondent regardless of whether a criminal
complaint is filed.

1 To have an educational environment that is free of discrimination and to prevent the
recurrence of a hostile environment and, if appropriate, remedy the effects of the alleged
harassment on the complainant.

1 Complainants/victims are strongly encouraged to seek counseling and support. Help
with accessing appropriate resources is available through the Office of Student Success
(students) or Human Resources (employees). Additional resources are listed under the
Help and Resources section of this policy.

T An advisor of the complainantds choice may acc
with the investigator or to any hearing. The a
limited to quietly conferring with the complainant through written correspondence or
whisper, and the advisor may not address any other participant or investigators.

Rights of Respondent
1 Respondents will be treated with respect before, during, and after the complaint process.
1 Respondent s will be informed of the wuniversityods d
outcomes.
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9 The university will communicate substantive and, when warranted, procedural
developments regarding an investigation. Note that alleged behavior may also be
criminal in nature, and a respondent may be subject to a criminal investigation by the
appropriate law enforcement agency at the same time as an investigation by the
university under this policy.

1 Respondents can expect a presumption of innocence throughout the disciplinary
process unless and until they are found responsible for a violation of this policy.

1 Respondents have the right to (and are strongly encouraged to seek) counseling and
support. Help with accessing appropriate resources is available through the Office of
Student Success or Human Resources.

T An advisor of the respondentédés choice may acco
with the investigator or to any hearing. The a
limited to quietly conferring with the complainant through written correspondence or
whisper, and the advisor may not address any other participant or investigators.

Prevention
Ul&U strives to foster a safe learning and working environment, considering both physical
surroundings and the universityd s r esponse to allegations of sexual

monitors the physical surroundings of its centers to enhance security and safety through
lighting, limited facilities access, security staff, etc. While there is no absolute way to prevent a
sexual assault, there are a number of simple precautions that can be taken to minimize risk:
Individuals should be aware of their surroundings and not let alcohol or other drugs cloud their
judgment; keep home, office, and car doors and windows locked; do not lend your keys to
anyone you do not trust implicitly; do not put your name or address on your key ring; do not
provide personal contact information (personal email, phone number, address) to someone you
do not know and trust; always watch for unidentified visitors to UI&U facilities; report unknown
visitors immediately; stay away from isolated or dark areas; walk with a companion or in a group
whenever possible.

As part of its commitment to providing a safe learning and working environment free from all
forms of sexual misconduct, UI&U provides ongoing training opportunities for students and
employees in the prevention and remedy of sexual misconduct.

Reporting a Violation

The university®6s Tihavé overall éspansihility thri cooadinadirg cosnpliantel
with this policy. Any student, employee, or other individual who believes a violation of this policy
has occurred may file a complaint with any appropriate UI&U official. However, the university
encourages complaints be submitted in writing to the Title IX coordinator or deputy Title IX
coordinator whose contact information is listed below. The complaint should describe the
alleged incident, where and when it occurred, and the desired remedy sought. While there is no
official statute of time limitations for submitting a complaint, the university encourages reports of
violations be filed quickly itytwrespaxl anchinvestigate.lAk i nst i
employees who become aware of conduct that might fall under this policy are required to notify
the Title IX coordinator with the names of the parties involved and any known details as soon as
possible.

The university will attempt to maintain confident
maintaining confidentiality would jeopardize the safety of members of the university community

(including the complainant) or where the university is required by law to disclose the information.

The university encourages complainants to report violations, which might be subject to criminal
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action, to appropriate law enforcement officials. As necessary and as required by the laws of the
locality, the university reserves the right to initiate a complaint, to serve as complainant, and to
initiate conduct proceedings without a formal complaint by the victim. All participants (including
the complainant and respondent, witnesses, advisors, investigators and others) involved in any
part of the complaint process are expected to respect the confidentiality of the proceedings and
circumstances giving rise to the report.

Contacts

Title IX coordinator

Patricia J. Burke, JD, SPHR
patty.burke@myunion.edu
513.487.1287 or 800.861.6400 ext. 1287
Union Institute & University

Human Resources Department

440 E. McMillan Street

Cincinnati, OH 45206

Deputy Title IX Coordinators

The deputy Title IX coordinators will assist the Title IX coordinator by forwarding any complaints
or notice of violations of this policy promptly to the Title IX coordinator; will assist
complainants/victims and refer them to local resources as appropriate; will notify local law
enforcement if necessary; and will offer overall help in coordinating and implementing the

universityods Title | X aepartindanddisatosureédatvsconcernsyg a n d

campus safety for their respective centers.

Los Angeles-Regional Dean, Dr. Elizabeth Pastores-Palffy
6701 Center Drive West #1200

Los Angeles, CA 90045

800.486.8328 ext. 1722
beth.pastores-palffy@myunion.edu

Sacramento-Regional Dean, Julie Crandall
160 Promenade Cir, Suite 115
Sacramento, CA 95834

800.486.7049 ext. 1525
julie.crandall@myunion.edu

Florida-Interim Executive Director, Dr. Thomas Frederick
(until September 30, 2016)

16853 NE 2nd Ave Ste. 102

N Miami Beach, FL 33162-1746

800.486.7141 ext. 2104

(beginning October 1, 2016)

4601 Sheridan Street, Ste. 400

Hollywood, FL 33021

thomas.frederick@myunion.edu
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Vermont-Dean, Dr. William Lax
28 Vernon St., Suite 201
Brattleboro, VT 05301-3669
802.254.0152 ext. 8401
william.lax@myunion.edu

Cincinnati-National Dean, Dr. Peter Caccavari
440 E. McMillan St.

Cincinnati, OH 45206-1925

800.861.6400 ext. 1138
pete.caccavari@myunion.edu

Cincinnati-Dean, Doctor of Philosophy in Interdisciplinary Studies, Dr. Michael Raffanti
440 E McMillan St

Cincinnati, OH 45206-1925

800.861.6400 ext. 1237

michael.raffanti@myunion.edu

Complaint Process

The Title IX coordinator is responsible for investigating reports of violations of this Sexual
Misconduct Policy including the possible utilization of external investigators. Upon receipt of a
complaint or report of sexual misconduct, the Title IX coordinator will conduct an initial
assessment of the complaint and any supporting documentation to determine the appropriate
course of action. This course of action may include: (1) a determination that the alleged incident
does not rise to the level of a violation covered under this policy; (2) an informal resolution
approach; or 3) the initiation of a more formal investigation. The university will seek action
consistent with the complainantds request where p
resolutions or mediation should discuss these options with the Title IX coordinator. Informal
resolution or mediation is never an option for any allegation of sexual assault or violence.
Interim, immediate measures may be taken during the course of the informal resolution process
and/or investigation to ensure the safety and well-being of the complainant and/or the university
at large. These measures will be imposed in a way that minimizes the burden on the
complainant to the extent possible while balancing the rights of the respondent. Interim
measures may include a no contact order between parties.

Individuals with complaints of sexual misconduct also have the right to file a formal complaint
with the US Department of Education:

US Department of Education, Office for Civil Rights (OCR)

Lyndon Baines Johnson Department of Education Bldg.

400 Maryland Avenue, SW

Washington, DC 20202-1100 or by visiting http://www.ed.gov/ocr or calling 800.421.3481.

Informal Resolution Process

Where appropriate, it is hoped that resolution of any complaint not involving sexual assault or
violence, will begin with a sincere attempt at informal resolution. Individuals are encouraged to
discuss their concerns with the Title IX Coordinator and if the complainant agrees, concerns will
be resolved through interactive discussion between the parties and if appropriate, a remedies-
based resolution. Informal resolution or mediation is never an option for any allegation of sexual
assault or violence.
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Remedies-based resolution is a non-disciplinary approach designed to eliminate a hostile
environment without initiating a potential disciplinary action against a respondent. Resolution
measures may include a no contact order between the parties. All involved parties will be
notified in writing by the Title IX coordinator of the allegation and the suggested resolutions in a
timely manner.

Formal Resolution Process

If the complainant does not believe that a satisfactory resolution has been reached at the
informal resolution stage, or the complainant prefers to skip the informal resolution process, the
complainant should submit a written complaint to the Title IX coordinator. Any supporting
documentation and evidence should be referenced in the written complaint. The coordinator will
begin a formal investigation. If the initial assessment indicates that a violation more likely than
not has occurred, the coordinator will meet with the complainant to review and finalize the
complaint. The coordinator will send notice of the complaint/allegations to the respondent within
7 business days of finalizing the complaint. While every attempt will be made to follow the time
frames named in this policy, unusual situations or circumstances may delay specific deadlines.

The Title IX coordinator will conduct a thorough and impartial investigation of the complaint and

deliver a written finding to all concerned within 60 days of the initiation of the complaint. The
university wil!/l use a fnApr epondevalvateavalablef t he evi de
information from the perspective of a reasonabl e
consideration of the context of the behavior. Unusual situations and or circumstances may delay

the investigation beyond the 60-day time frame. All parties will be informed of the delay and

every attempt will be made to resolve the matter in a timely fashion.

Should the coordinator determine there is a violation (finding a party responsible for the
violation) the coordinator will forward the written report with findings to the vice president for
academic affairs (VPAA) or the vice president of human resources (VPHR) to determine
sanctions. For students found responsible, the VPAA will determine appropriate sanctions. For
employees found responsible, the VPHR will determine appropriate sanctions. Sanctions
include the possibility of removal from the university or termination of employment.

Written notification of the sanctions imposed by the VPAA or VPHR will be sent to all parties in a
timely manner. Included in the written notification of sanctions will be instructions on the appeals
process.

Appeals

Findings of the Title IX Coordinator and/or sanctions imposed by the VPAA or the VPHR may be
appealed by either party by filing a written appeal to the president of the university. The appeal
process is not intended to re-hear the same case and is limited to the specific grounds outlined
below. Any resolution or sanction will remain in force while an appeal is considered and a final
decision is determined. Each student/employee is limited to one appeal per case, and the
decision of the appeal is final. For the appeal to be considered, the appellant must submit a
written notice to the president within 15 business days of receipt of the outcome decision

letter. This written appeal must state the specific grounds for the appeal and should include any
supporting documentation.

Grounds for appeal

The complainant and/or respondent have the right to appeal the results of the formal resolution
process. An appeal may be made under any one or more of the following circumstances:
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1 The established processes were not followed in a significant way that resulted in
material harm or prejudice to either the complainant or respondent. Deviations from
designated procedures will not be a basis for sustaining an appeal unless material harm
or prejudice results have occurred.

9 Discovery of substantial new evidence that was unavailable at the time of the hearing or
investigation that reasonably could have affected the decision. This new information
must be included with the request for appeal.

1 The sanction imposed was disproportionate to the nature of the violation or
circumstances. In cases in which a respondent has accepted responsibility, such
appeals are limited to having the severity of the sanction reviewed.

9 Dissatisfaction with a decision is not grounds for an appeal. Non-attendance or non-
participation in the process is not considered new evidence or grounds for an appeal.

The Title IX Coordinator will notify the respondent and complainant of any appeal, what the
grounds for the appeal are and what the procedure for the appeal will be in a timely fashion.

The appellant and respondent will be notified of the appeals decision of the president in a timely
manner.

Should a complaint be filed against the Title IX Coordinator, the VPAA or the VPHR will
coordinate the investigation as appropriate.

The university prohibits any intentional false reports of incidents. Such intentional false reporting
is a violation of the Student Code of Conduct and Employee Workplace standards policy.

Help and Resources

It is especially important for students or employees who have been sexually assaulted to seek
immediate and appropriate medicalt r eat ment . Thi s is not only
but will be vital for gathering of necessary evidence for criminal investigations. Emergency
medical services should be summoned as soon as possible for assault and violence incidents.
Often the impact of sexual assault or violence is invisible and victims of sexual assault or
violence may need mental health counseling to assist them in dealing with the trauma.

1 Employees who need assistance in securing outside help or services should contact
Human Resources at 800.861.6400.

9 Students who need assistance in securing outside help or services should contact the
Office of Student Success at 800.294.8884 ext. 2140 or Dr. Jay Keehn at
jay.keehn@myunion.edu.

Students whose academic performance is adversely affected by a violation of this policy should
consult with the ADA coordinator about possible accommodations.

Additional resources are listed below:
Rape, Abuse and Incest National Network

The nation's largest anti-sexual assault organization, RAINN operates the National
Sexual Assault Hotline, 800.656.HOPE, and carries out programs to prevent sexual assault.

WWWw.rainn.org.
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Not Alone
Not Alone was launched in connection with the White House Task Force to Protect Students

from Sexual Assault. The Task Force was established on January 22, 2014 and since then,
thousands of people have shared their stories and ideas about how best to eliminate sexual
assault in schools.

https://www.notalone.gov/resources

Cincinnati

i Police
0 911 or (513)569-8600

1 Women Helping Women
0 24-Hour Hotline: 513.381.5610 or 877.889.5619
o http://www.womenhelpingwomen.org/

9 Ohio Alliance to End Sexual Violence
0 888.886.8388
o0 http://www.oaesv.org/

Sacramento
1 Police
0 9110r916.264.5471
9 California Coalition Against Sexual Assault
0 916.446.2520
o0 www.calcasa.org

Los Angeles
1 Police
0o 911 or 877.275.5273
9 California Coalition Against Sexual Assault
0 916.446.2520
o0 www.calcasa.org

Vermont
91 Police
0 911 or 802.257.7946
1 Vermont Network Against Domestic and Sexual Violence
0 802.223.1302
o www.vitnetwork.org

Florida
M Police 911 or 305.949.5500
9 Florida Council Against Sexual Violence
o 850.297.2000

o www.fcasv.org

Related policies

For students: Student Discriminatory and Sexual Harassment.

In the case of allegations of sexual misconduct (including sexual harassment) this Sexual
Misconduct policy supersedes any conflicting procedures and policies set forth in other university

documents.
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Use of University Facilities: Policies and Procedures
Effective July 1, 2015 as Revised

Policy Statement

It is the policy of Union Institute & University that the safety of individuals using university facilities

is paramount. To that end, the university has established procedures and standards for use of its

facilities, including access, general standards for behavior, reporting of injuries and criminal

incidents, and timely warnings of dangerous situations. This policy and the information and

procedures detailed below apply to all UI&U facilities. There may also be facility-specific rules and
restrictions, det er mi wredand/a statetaidjocallregulatiomnse b ui | di ng s

Union Institute & University Facilities

All university-operated centers occupy leased spaced either in a stand-along building (Cincinnati
and Brattleboro) or suite(s) within a building having other tenants (all other centers). As a general
practice, students and employees have access to university facilities during normal business hours
(typically 8 a.m. to 6 p.m., Monday through Friday). Some facilities may be open on evenings
and/or weekends for classes and/or academic residencies. Hours of operation are posted at each
location. Individuals having questions about access or use of a specific facility should contact the
facilities director (Cincinnati center) or the responsible center administrator.

General Standards for Use of Ul&U Facilities: Centers, Course Locations, and Temporary
Off-Campus Locations

In addition to its permanent centers in Cincinnati, Ohio; North Miami Beach, Florida; Los Angeles
and Sacramento, California; and Brattleboro, Vermont, UI&U also offers classes and holds
academic meetings at other locations: the Bachelor of Science program offers numerous classes
at law enforcement agency facilities; doctoral programs may hold academic residencies at
hotels/conference centers. These off-campus locations are considered to be university facilities
during the times they are in use by UI&U. The following use standards apply to all university-
operated facilities, permanent and temporary:

1 Individuals using a university-operated facility shall behave appropriately at all timesd
they shall not engage in any behavior that is threatening, dangerous or harmful to self or
others, disruptive to the learning or work environment, or damaging to university property
or property of others. (Appropriate conduct is specifically addressed in a number of other
university policies, including but not limited the Student Conduct Policy, the policy on
Discriminatory and Sexual Harassment, the Sexual Assault Policy, and the policy on
Drug and Alcohol Use.)

1 Students and visitors at UI&U facilities are expected to cooperate with university
personnel as they carry out their duties, and to abide by any location specific
requirements regarding access (such as wearing employee or visitor badges, front-desk
check in and out, etc.)

1 Personal property is not covered under Union |
Personal vehicles should be locked, and personal property secured in offices, desks, or
hotel rooms, as applicable.

1 No firearms or other weapons may be brought onto university property, with the
exception of students or employees who are commissioned police officers and required
to carry a weapon while on or off duty.

1 Tampering with wiring, electrical equipment, sprinkler systems, fire extinguishers, fire
alarms or any other safety equipment is prohibited.
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1 Smoking is not permitted inside any university facility, or within 30 feet of any exterior
door of a university facility. (Smoking rules at course locations and temporary off-
campus facilities may vary.)

General Safety Suggestions

Union Institute & University does not have a police force or official security department at any of

its facilities. Securityper sonnel at Ul &UOG6s moecommssionadpoliceaci | i ti es
officersd they have no authority to arrest; nor are they qualified to administer medical services.

Security personnel employed by the university are required to call 911 in an emergency

situation and to report criminal activity to university officials and to local law enforcement offices.

All individuals visiting university facilities are expected to take reasonable steps to ensure their own
safety. To that end, the university offers the following general safety suggestions:

1 Avoid walking alone, particularly after dark. If walking alone is unavoidable, be aware of
your surroundings. (At most university locations, security personnel are available during
operating hours to provide escort services if requested.)

Do not leave personal property unsecured or unattended.

Keep vehicles locked, and do not leave personal items in view.

Offices, workstations, and classrooms should be locked when not in use.

Be aware of suspicious persons and activities. If you observe someone or something
suspicious, notify building security and/or local law enforcement authorities. In an
emergency, dial 911.

= =4 -4 =4

The Upstanding Bystander

A bystander is an individual who witnesses but is not involved in an accident or criminal

incident. The university encourages proactive action by bystanders, such as seeking medical or
emergency assistance when an individual é6s health
not limited to, when danger arises due to use of alcohol, drugs, or acts of violence, harassment,

vandalism, or hate crimes. Being aware of an incident, acknowledging that the incident may be

an emergency, taking responsibility to act, and attempting to help are all characteristics of being

an upstanding bystander. Upstanding bystanders may report incidents of concern to any

university administrator, to campus security, or by contacting local law enforcement directly.

Facilities Contact Information
If calling from any UI&U telephone, dial the extension number.

Center Contact Person Contact
Cincinnati Center Facilities Director Extension 1248; 513.487.1248
New England Center Dean Extension 8401; 802.254.0152

Florida Center (including area Interim Executive Director Extension 2104; 305.653.7141
course locations)

Los Angeles Center (including Regional Dean Extension 1722; 323.926.8326
area course locations)
Sacramento Center (including Regional Dean Extension 1525; 916.564.3100

area course locations

Reporting Injuries

If a student or other individual is injured while on campus or while participating in a university-
sponsored activity off campus, the university strongly encourages the individual to report the
injury to a university administrator at the event, who must then inform the Chief Financial Officer
(CFO). The individual may be asked to submit a completed Accident/Incident Report (Form
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134), which can be obtained from the Human Resources office or downloaded from the UI&U
employee intranet. Any injury that occurs to a UI&U employee while at a university facility or
while conducting university business at any other location must be reported to the Human
Resources office in Cincinnati, Ohio.

Reporting Criminal Incidents

In accordance with Federal regulations and in keeping with Union Institute & Uni ver si t yds
philosophy of concern for its students, faculty, staff, and visitors, any individual who is a victim of

criminal activity or who observes such activity occurring at a university-operated facility or at a

university sponsored event occurring off campus is strongly encouraged to report the incident to

a university representative as well as to local law enforcement.

If an emergency situation exists, the victim or witness should call 911. In nhon-emergency
situations, the victim or witness may elect to report the incident to a university administrator,
who will, in turn, contact local law enforcement.

Criminal incidents and activities should always be reported to the appropriate facilities contact,
as listed above. Criminal activities may also be reported to security personnel at UI&U facilities,
where applicable. Note, however, that security personnel at UI&U facilities are not
commissioned law enforcement officers; they have no authority to make arrests.

A written report of any criminal incident occurring at a university facility must be filed by the
applicable facilities contact with the chief financial officer (CFO) within forty-eight (48) hours of
the occurrence. For criminal incidents occurring at university-sponsored events held off-campus
(such as a seminar or reception), the university employee with on-site responsibility for the
event (such as the faculty convener of a seminar) is responsible for filing the report to the CFO.
The CFO, in consultation with the president and/or other personnel, will determine whether
additional university investigation of the incident is necessary, whether any disciplinary actions
against an employee or student are warranted, and/or if the incident is such as to call for a
warning to the university community. University investigations and/or disciplinary actions are
separate from actions that may be taken by law enforcement agencies.

Annual Campus Crime Report

In September of each year, as required by federal law, the university publishes on the

uni versitybéds Web sit e craninaliagdentsbccurring atumivetsiyi n t ypes
facilities and their immediate environs in the previous calendar year. (The types of crimes

reported are determined by federal regulations.) Notice of the report is communicated via email

and on CampusWeb. The report is available to employees, students, prospective employees,

and prospective students, any of whom may request a print version of the report, as directed in

the report text.

Confidentiality

It is the policy of UI&U that the university will report, to the appropriate law enforcement agency,
any alleged crimes of which it is made aware. Individuals reporting crimes to the university
cannot be assured confidentiality in such reports.

Under the provisions of the Family Educational Rights and Privacy Act (FERPA), as amended in
2000, Union Institute & University has the discretionary authority to disclose to a victim of a
crime of violence the final results of any disciplinary action taken by the university against the
person accused of the crime. The victim may not disclose this information to any third party. The
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university may release certain information regarding the final results of a disciplinary hearing to

the general public if the hearing was related to a crime of violence for which an individual was

found to be in violation of university rules or policies regarding such crimes. If results are

released by the university, only the individual 6s
imposed by the university against the individual will be published.

Timely Warnings

An alert will be given to the university community when the university receives a report of a
crime against a person or a particularly threatening crime against property that appears to
represent an ongoing danger to the safety of students, faculty, and staff. Alerts may result from
reports from local law enforcement or from reports by members of the UI&U community. Every
attempt will be made to distribute the alert within 12 hours of the time the incident is reported,;
however, release of timely warnings is subject to the availability of accurate facts concerning the
incident. Alerts will be distributed by email to all employees at the center, to students enrolled at
the center, and to faculty who work off-site but are likely to visit the center.

Each alert will include the following information.

A succinct statement of the incident, including date and location of the occurrence.
Possible connection to previous incidents, if applicable.

Physical description of the suspect.

Composite drawing of the suspect, if available.

Date and time the bulletin was released.

Other relevant and important information

ogkwnE

Alerts may also include requests for information about an offender, crime prevention tips, and/or
information about special precautions to be taken until the specific crime has been resolved

See also:
Student Conduct Policy
Emergency Response Plan

Emergency Response Plan
Effective July 1, 2014, as Revised

Emergency Preparedness

Emergencies, crimes, injuries, accidents, and severe weather can occur without warning at any
time. This emergency response plan outlines a framework for determining appropriate
responses and includes contacts and protocols for a variety of emergency circumstances. In the
event of that an emergency or crisis is confirmed at a Union Institute & University center, the
designated university emergency response administrator or team at the affected center will
activate the appropriate emergency plan to ensure the safety of students, faculty, staff, and
visitors. In an emergency situation, all members of the UI&U community are expected to follow
the directions of staff and or local authorities.

Emergency Officials

The following positions have been designated with responsibility for emergency assessment
and notification at each UI&U location. A back-up position has been designated at most
locations. New England center contacts will coordinate emergency assessments with
responsible personnel at Marlboro College.

Union Institute & University Catalog Page 131 of 446 July 1, 2016 - June 30, 2017



Location Responsible Position Contact (Phone
& Back-up extension)
Cincinnati Center Director of Building 1248
Management
e ol
New England Center Dean 8401
Administrative Assistant 8400
Florida Center Interim Executive Director 2104
Assistant to Dean 2108
Los Angeles Center Regional Dean 1722
Assistant to Dean 1742
Sacramento Center Regional Dean 1518
Assistant to Dean 1500

General Emergency Procedures
The key to surviving any emergency is to remain calm and carry out a plan of action appropriate
to the emergency. Members of the UI&U community are encouraged to familiarize themselves
with layout of their center and all emergency procedures, so that they will know what to do in an
emergency or crisis situation. Note also that some UI&U facilities, where the university leases
space in buildings with other tenants, may have specific emergency response plans for the
facility. When that is the case, it is the responsibility of the center dean to ensure that those
plans are communicated to employees and students. Every member of the university
community has a role in making UI&U a safe environment. In a true emergency, act! The
following general procedures are applicable to all Union Institute & University locations.

1. Dial 911, then

2. Contact on-campus emergency official.

Non-Life Threatening Emergencies
1. Contact on-campus emergency official.

Fire
1. Sound the fire alarm.
2. Evacuate the building, alerting others as you leave, if it is possible to do so safely.
3. Call911.
o If there is smoke, keep low to the floor.
0 Go to the nearest exit or staircase. Do not use elevators.
o If you are trapped, go to the nearest window and open it if possible, then shout
and wave to attract attention.
o0 Once you are outside, move to the designated assembly area away from the
building to allow ready access by emergency personnel.
o Call911.
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Gas Leak / Hazardous Spill
1. Cease all operations. Do not switch on lights or other electrical equipment.
2. Contact your centerds emergency official
3. Depending on the nature of the emergency, the official may call for evacuation or for
shelter in place. (See Shelter in Place section below.)
4. If the official calls for an evacuation, leave the building immediately, alerting others as
you go:
0 Use the nearest exit or staircase. Do not use elevators.
o Once you are outside, move to the designated assembly area away from the
building to allow ready access by emergency personnel.
o Call911.

Tornado/Hurricane/Severe Weather

When tornado/severe weather sirens sound, take shelter in the lowest level of the building. The
center emergency official should designate the in-building shelter area. Stay away from
windows and doors. Remain in sheltered area until notified that it is safe to move. (See Shelter
in Place section below.)

Earthquake

Evacuation is not recommended during an earthquake. In the event of an earthquake, take
shelter away from windows i sit under a desk or table to avoid flying glass and other debris. Do
not leave the building until the earthquake is over. Do not use matches, lighters, or other open
flames, in the event of a gas leak. Do not use elevators or enter stairwells during the quake.
Remain in the sheltered space until notified that it is safe to move.

Critical lliness/ Injury
1. Call 911. Give the address and the exact location of the victim in the building.
2. Remain at the scene to direct emergency personnel.
3. Do not attempt to move the victim unless absolutely necessary.
4. At the Cincinnati center, if the victim appears to be having a heart attack, contact
campus emergency official so that defibrillators may be used.

Bomb Threat
If you see a suspicious object, DO NOT HANDLE IT. Clear the area and call 911.
If you receive a bomb threat call:
1 Record all vital information provided (location, time device will go off, appearance of the
device, size, name of caller or organization taking responsibility, etc.).
T I'f possible, n @ ang), genddr, lapparanhtsageaanycbackground noises,
caller ID number.
1 Call911.

If you receive notice of a bomb threat from university officials:
1 Evacuate the building, alerting others as you leave.
1 Use the nearest safe exit or staircase. Do not use elevators.

1 Once outside, move to the designated assembly area away from the building to allow
ready access by emergency personnel.

If you are unable to evacuate:
9 Take cover under a sturdy piece of furniture.
1 Stay away from windows.
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Hostile Individual/Intruder
If you see or are notified of an individual actively causing deadly harm or threatening to cause
deadly harm:
1. Do not sound the fire alarm!
2. Get away if you can, as fast as you can.
o Dondt run i musebudldingsatregshcars, dsicover.
3. If you cannot safely leave, seek cover:
0 Lock or barricade yourself in a room.
o Stay low, away from windows, using furniture for cover.
0 Be aware of alternate exits.
4. If unable to run or hide, consider playing dead if there are other victims around you.
5. Once you are in a safe location, call 911, providing as many details as possible
regarding location, number of assailants, weapons, etc.
6. Stay hidden until police give the dall <cl ear.

Evacuation Assembly Areas

Ul&U has designated assembly areas at a safe distance from each university facility. Do not
leave the assembly aread university officials need to be able to determine that all personnel
have evacuated safely.

Center Evacuation Assembly Area

Cincinnati Center Parking lot of warehouse building (across
McMillan Street)

New England Center Front parking lot

Florida Center Southwest parking lot

Los Angeles Center Green space at the intersection of Centinela
and Sepulveda (north end of the property)

Sacramento Center Front parking lot

Shelter in Place
In some circumstances, such as severe weather or circumstances where outdoor air becomes
unsafe due to toxic or irritating substances, the university may issue a shelter-in-place warning,
advising students, faculty, and staff to remain indoors. If a shelter-in-place warning is issued,
remain inside the building. Stay away from windows and exterior doors. Remain in place until
advised it is safe to leave. General guidelines for shelter-in-place locations:
1 Make sure you have a telephone or other means of communication.
1 Select a location on the interior of the building, away from windows, skylights, and
exterior doors.
1 For tornado or other severe storms, choose a ground level location. (If flooding is an
issue, an upper floor location is appropriate.)
9 If the emergency involves unsafe air quality and there is time to do so safely, turn off
ventilation system and/or close vents.
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Shelter In Place - Tornados and Severe Location(s)
Storms
Cincinnati Center First floor, east-west hall at center of building
Room 124
First floor restrooms-opposite classrooms
New England Center Basement or
South stairwell
Florida Center First floor, student computer lab (Suite 102)
Los Angeles Center Lobby area of UI&U suite
Sacramento Center AiSuttero room (Il arge
mid-point of suite)

Emergency Assessment & Notification Procedure

Upon receiving notification of a potential emergency, the designated emergency official for the

center will immediately and quickly assess the situation®. Once the emergency has been

reasonably confirmed, the official will, without delay and taking into account the safety of the

community, determine the appropriate notification method(s) and will initiate the notification

system. I n most emergencies, notification wil!/ be
paging system. Officials will not use the paging system if it is likely to compromise efforts to

contain, respond to, or otherwise mitigate the emergency. The following are the natification

likely to be used for different types of emergencies.

 Severe weather: Building occupants will be notified by the emergency official via email
and phone paging. Occupants will be advised where to take shelter within the building:
ground floor for tornados and severe weather, upper floor if flooding is likely.

q Fire: Trigger fire alarm and evacuate immediately. (Anyone seeing a fire should trigger
the alarm; do not wait for an emergency official to do so.)

q Gas leak/chemical spill: Building occupants will be notified by the emergency official via
email and phone paging. They may be advised to evacuate or to shelter in place,
depending on the nature and location of the incident.

q Bomb threat: Building occupants will be notified by the emergency official via email and
phone paging. Notification will include the location of the alleged bomb, if known.
Occupants will be advised to evacuate immediately and may be advised to avoid the
area of the building where the bomb may be located.

9 Shooter/dangerous intruder: Building occupants will be notified by the emergency official
via email and phone paging. Notification will include location of intruder. Occupants will
be advised to evacuate immediately if they can do so safely or to take shelter inside the
building.

If the emergency official determines that the situation is such that the community surrounding
the university may also be in danger, she/he will contact local authorities to determine how the
surrounding community should best be advised of the situation.

° At Union Institute & University centers that occupy leased facilities having other tenants, a decision to evacuate the
building may also be made by building management.
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Testing Emergency Procedures

To ensure the efficacy of these emergency procedures, Ul&U will assess and evaluate each of
them at least once a year by testing each system. System tests (drills) may be announced or
unannounced. In addition, severe weather, fire, and other evacuation drills will be conducted at
least once a year at every UI&U location. Students, faculty, and staff are expected to cooperate
fully with these drills.

Once a drill has been completed, the emergency official will assess the effectiveness of the drill,

making recommendations for changes to emergency procedures as indicated. The center

emergency official is responsible for documenting each drill and drill assessment; copies of drill

documentation should be forwardedtotheunive r si t y6s chief fiscal of ficetl

University Closing Policy
Effective August 31, 2009, as Revised

It is the policy of Union Institute & University that appropriate action will be taken in the event
that the university should decide to close. No organization can say, with certainty, that it will
never cease operations.

In the event of a decision to close the institution, Union Institute & University will enter into a
formal arrangement with another Ohio-based college or university that agrees to serve as a
repository for UI&U academic records. The university will make every reasonable effort to notify
current and former students and to advise them of arrangements made to ensure access to
academic records as well as provisions for tuition refunds and financial aid.

1 Academic Records: Transfer of assets to another educational institution shall include
provision for access to academic records, including official transcripts.

9 Tuition Refunds: Transfer of assets to another institution shall include arrangements for
tuition refunds, where applicable, following the provisions of existing university
withdrawal and tuition refund policies.

9 Financial Aid: Transfer of assets to another institution shall include provisions for
termination of the i stglénifihandaiam prégsams Asmpdrtiofc i pat i on
the conditions of participation in such programs, the university agrees to refund to
students any unearned Title IV assistance funds, to provide for collection of outstanding
student loans, and to make provisions for retention and storage of records pertaining to
management of financial aid.

Union Institute & University Catalog Page 136 of 446 July 1, 2016 - June 30, 2017



DEGREEPROGRAMS

Undergraduate Degree Programs

9 Bachelor of Arts
i Bachelor of Science

Union Institute & University is approved by the Higher Learning Commission and the Ohio
Department of Education to award the Bachelor of Science and Bachelor of Arts degrees. The
Bachelor of Science and Bachelor of Arts majors are offered through the Cincinnati, Florida, Los
Angeles, Sacramento, and New England Academic Centers. Hollywood, FL will be the new
location for the UI&U Florida Academic Center beginning October 1, 2016

"838 AT A " 8! 8 thaDFramewbik O86 #1171 AAD

The focus of the Bachelor of Science program is professional preparation. The majority of
faculty are practitioners in their professional areas. Because the faculty in the professional
majors are currently active in their fields, they ensure an education that attends to current issues
and trends. In addition to staying abreast of the changing nature of knowledge in the field,
faculty are able to assist students with requirements and recommendations for jobs and
professional advancement.

The Bachelor of Arts program, with its majors in liberal studies and psychology, shares the
universityods vision of providing a course of stud
motivated adult students in their pursuit of a lifetime of learning and service. It prepares students

for careers that require broad and deep acquaintance with essential core knowledge of a well-

educated person in the 21st century, as well as good writing skills, critical and creative thinking,

the ability to read and understand complex written material, and a strong ethical sensibility.
Studentsd educational needs are served by faculty
and seminars and conduct senior year academic reviews, and by program advisors who provide

new student counseling, end-of-first-semester reviews, and individual learning services, as

needed, to students.

The program prepares students for graduate study in many fields including psychology, the arts,

law, and the academic fields represented in the B.A. concentration areas in the Liberal Studies
and Psychology majors.

Instructional Delivery Options

The B.S. course-based instruction is delivered through online courses, on-ground instruction, a
blended/hybrid model using two or more delivery options, and/or in some cases, via faculty-
guided directed study. Class size, regardless of delivery option, is kept small to ensure
significant contact and interaction with faculty and classmates.

The B.A. program, operating from the New England Academic Center, is a fully online option.

The B.A. online option allows students to conduct activities virtually and complete their studies
without visiting the campuses.
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Academic Calendar

The B.S. and B.A. programs operate on a term calendar. There are three 16-week terms, each
with two eight-week sessions offered each 12 months. For financial aid purposes, the academic
year is defined as two terms and 24 credit hours.

Credit Hour Requirements / Program Len gth

The undergraduate degree programs are based on semester credit hours. There is a minimum
of 120 semester credit hours required to earn the baccalaureate degree. Minimum time in the
bachelor of science degree program is eight months, full-time. In order to fulfill the Bachelor of
Science degree program and the Bachelor of Arts with a major in Psychology requirements for
graduation, students must be enrolled in the program for a minimum of two 16-week terms (or
four eight-week sessions) and, as a degree-seeking student, must earn at least 30 credit hours
in residence through courses taken at Union Institute & University. At least 20 semester credit
hours must be upper level (#300-400) in the major. The Bachelor of Arts Degree with a major in
Liberal Studies Program (in teach-out) requires that a degree seeking student must earn at least
30 credit hours through courses taken at UI&U. An exception to the residency requirement
exists for students who enroll in the Professional Studies and Continuing Education - Center for
Workplace Advancement program and then transfer to a degree seeking undergraduate degree.

Grade Level

Grade level is determined by the number of earned credit hours including transfer credit as
follows:

Grade Level 1/Freshman 0-29 credit hours
Grade Level 2/Sophomore 30-59 credit hours
Grade Level 3/Junior 60-89 credit hours
Grade Level 4/Senior 90-120 credit hours

Undergraduate Credit Hour Load

The maximum credit hour load for undergraduate students is 16 semester credits per 16-week
term. Any registration with credit hours over 16 hours must be approved by the National Dean.

Enrollment Status

(Full-time/Part-time Student Load)

The B.S. and B.A. programs recognize the demands on adult students by allowing students to
enroll on a part-time or full-time basis. Enrollment status is determined per term as follows:

Full-Time 12 or more credit hours
Three-Quarter-Time 9-11 credit hours
Half-Time 6-8 credit hours
Less-Than-Half-Time 1-5 credit hours

Note: Credit hour enrollment in eight-week sessions that are within a 16-week term is combined
to determine enrollment status.

Union Institute & University Catalog Page 138 of 446 July 1, 2016 - June 30, 2017



Articulation and Academic Agreements

Union Institute & University has entered into articulation agreements with other regionally

accredited colleges and universities and academic agreements with other organizations. These
agreements stipulate conditions and limitations for acceptance of credits in transfer, based on
evaluation of certain courses by UI&U. Agreements with organizations that are non-regionally
accredited result in course equivalencies in which UI&U faculty content experts evaluate and

recognize a course as equivalent to a specified course at UI&U. Agreements expedite the

process of reviewing transfer credit applications. Some agreements are program or major

specific. Some include provisions forawai ver of a portion of Ul &Ubs

In addition to articulation agreements with regionally accredited institutions and academic
agreements with non-regionally accredited institutions, UI&U has facilitated the award of
academic credit to some civil servants for their professional education. This includes credit
recommendations for graduates of FLETC and ICE programs; firefighters in California, Florida,
and Ohio; completion of basic academy for police officers from 46 states and the District of
Columbia; and added credit for certain other evaluated and approved law enforcement,
probation and corrections training.

Ul&U has also recognized the specialized education provided by the Healthy Children Program.
After review by medical professionals, UI&U has assigned credit recommendations for both the
Healthy Children Program and International Board Certified Lactation Counseling certificates.

Uni on | nst it utnedergfadudta programshave activesacademic and articulation
agreements with the following institutions and organizations:

9 Berkshire Community College (Pittsfield, MA)

T Broward Teacherds Union (Paraprofessional s)

1 Chatfield College (OH)

91 Child Care Education Institute (CCEI)

9 Cincinnati Hamilton County Action Agency (OH)

9 Cincinnati State Technical and Community College (OH)

1 Colerain Township Department of Public Safety (OH)

1 Columbus State Community College (OH)

1 Community College System of New Hampshire (seven independent colleges in this
New Hampshire System i NH)

1 Community College of Vermont (VT)

9 Duval County School Board (FL) Student Teaching Placement

i East San Gabriel Valley Regional Occupational Program (CA)

9 Florida Colleges System (FL)

1 Florida National College (FL)

9 Franklin County (OH) Headstart Program

1 Immigration and Customs Enforcement Agency (ICE) i Miami

1 Institute for Addictions Studies (FL)

1 Kentucky Fire Commission

1 Maricopa Community Colleges (AZ)

1 Miami Dade Police Department Communication Bureau (FL)

1 National Registry of Emergency Medical Technicians

9 Sinclair Community College (OH)

9 South Florida Literacy Institute (FL)

o Child Development Associate Credential
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o Child Development Directords Credenti al hou
credits
Springfield Regional School of Nursing - Community Mercy Health Partners (OH)
Southern State Community College (OH)
Stark State College (OH)
United Teachers of Dade Paraprofessionals (FL)

= =4 -8 =4

Methods of Fulfilling Degree Requirements

Students may use a variety of methods to fulfill baccalaureate degree requirements. All methods
appropriate to the degree fall into one of four types of learning, each with its own specific
method of documentation and validation. The four broad types of learning are:

1. Advanced Standing/Transfer Credit/Prior Transcripted (PT) Learning: Prior transcripted
learning refers to credit applicable to the student's degree completion plan and accepted
as advanced standing/transfer credit to Union Institute & University. There is a maximum
award of 90 semester credits accepted as transfer credit. All transcripted learning
must be submitted by the drop/add date of the second-to-last session of
enrollment prior to graduation. Financial aid is not available for prior transcripted
learning.

2. UI&U Sponsored Courses (taken at Union Institute & University): Students in the
undergraduate program must complete a minimum of 30 semester credits at UI&U after
matriculating as a degree-seeking student, of which at least 20 credits must be upper
level (#300/400) in the major.

3. Prior Learning Assessment: Prior learning assessment is the evaluation of college-level
learning outcomes gained apart from collegiate study or professional learning. The
assessment of prior learning achieved apart from formal college work or professional
certification may be conducted by submitting a portfolio.
1 A prior learning assessment portfolio includes all supporting documentation that
verifies a studentds knowledge of the subj e
9 Students considering the assessment of prior learning should request
additional information from their Program Advisor.
9 Academic credit for prior learning may not exceed 30 semester credit hours.
1 Must be submitted by the drop/add date of the second-to-last session of
enrollment prior to graduation.
9 Prior Learning Assessment per course fees are due and payable once the
charges have been posted to the studentds &

4. Certified Learning (CL): A form of prior learning known as certified learning is college-
level learning that is offered through workshops, seminars, certifications, or courses
presented at non-regionally accredited colleges or through professional organizations.

91 Further information regarding CL is available on the Ul&U webpage:
https://campusweb.myunion.edu/ICS/Offices/Office_of the Registrar/Certified L
earning.jnz.

Up to 30 certified learning credits may be awarded.

Must be submitted by the drop/add date of the second to last session of

enrollment.

il
il

Union Institute & University Catalog Page 140 of 446 July 1, 2016 - June 30, 2017


https://campusweb.myunion.edu/ICS/Offices/Office_of_the_Registrar/Certified_Learning.jnz
https://campusweb.myunion.edu/ICS/Offices/Office_of_the_Registrar/Certified_Learning.jnz

91 Certified Learning per credit hour fees are due and payable once the charges
have been posted to the studentds account .

Transfer Credit / Advanced Standing Policies

Union Institute & University may accept credits in transfer from regionally accredited colleges
and universities and via academic agreements. Union Institute & University reserves the right to
apply, or not to apply, acceptable transfer credit toward its degree requirements. The program
advisor submits recommendations to the registrar for the review and approval of acceptable
transfer credits applicable to a degree. Students may be required to supply course descriptions
of transfer courses to determine their applicability to the degree program. Union Institute &
University accepts credits in transfer as follows:

1 B.S. program and the B.A. with a major in Psychology may accept a maximum of 90
semester credits as advanced standing/transfer credit.

1 B.A. Liberal Studies major has accepted a maximum of 84 semester credits as
advanced standing/transfer credit.

1 Ul&U requires a grade of C- or better unless credit with a D grade is part of a program
for which an associate degree with a minimum 2.0 GPA was awarded by a regionally
accredited school.

1 CourseswithD-, D, or D+ that are not part of an earn
regionally accredited college will not be transferred.

1 An earned Associate of Arts or Associate of Science (only A.A. or A.S. degrees) from a
regionally accredited institution will fulfill the general education requirements in the B.S.
or B.A. programs.

1 Courses from non-regionally accredited institutions may be considered on a course-by-
course basis i f the i nst ietognizeddyhkbththeaCGounciledi t i ng
for Higher Education Accreditation (CHEA) and the U.S. Department of Education
(USDE) at the time of attendance.

1 UI&U requires a grade of C- or better for credit from USDE and CHEA recognized
institutions.

1 International transfer credits may be accepted but need to be based on a course-by-
course evaluation performed by a NACES or AICE member organization.

9 American Council on Education (ACE) credit recommendations from formally evaluated
extra-institutional training programs will be accepted.

1 The maximum number of transfer credits accepted in combination from all non-regionally
accredited sources (e.g., Certified Learning, ACE credits, POST, CLEP, DSST,
International Baccalaureate, etc.) is 60 credits.

9 Courses awarded through a prior agreement (articulation and/or academic agreements)
will be accepted.

1 Transfer credits from a quarter-hour system or other standards are converted to

semester credit hour equivalents.

Previously awarded transfer credit will be deducted if course work is repeated.

The B.S. program will accept transferable vocational/technical credits in transfer from

regionally accredited colleges and universities as elective credit.

1 Only undergraduate course work will be accepted toward an undergraduate degree. An
exception is made for the UI&U B.A. and B.S. majors that have approved dual
enrollment collaboration agreements withaUl&U ma st er 6 s pr ogr am.

1T Capstone courses used to fulfildl a majordés cul
must be taken as a UI&U course.
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Union Institute & University also accepts credits in transfer from the following nationally
accepted college-level examination options:
College-Level Examination Program (CLEP)® general and subject examinations.
Defense Activity for Non-Traditional Education Support (DSST)’ examinations.
Advanced Placement (AP) examinations.
Excelsior College Examinations.
New York University (NYU) Proficiency Testing in Foreign Languages.
International baccalaureate exams with an official score report with scores of four or
more on higher level exams.
Ul&U credit for departmental credit by exam, experiential learning and other non-
traditional learning credits (CLEP, AP, IB) will be awarded under the following conditions:
o Credits are earned at a regionally accredited institution or an institution that is
accredited by an accrediting body recognized by both the Council for Higher
Education Accreditation (CHEA) and U.S. Department of Education (USDE).
o Originating institution must designate credits as college level.
0 An earned grade of C- or better or its equivalent (Pass/Credit/Satisfactory).
o0 Credits must be listed on the official transcript with a course number and credit
hours.
0 The minimal acceptable score for CLEP and DSST credit by examination is the
ACE recommended score.
9 Official score reports or transcripts for all examinations must be received in the
Re gi s tOffiwe by the drop/add date of the second-to-last session of enrollment
prior to graduation.

= =4 =4 =4 -8 -8 =9

Remedial courses, duplicate credit, and continuing education units (CEUs) are not accepted in
transfer.

Transfer of Credit from Ul&U to Other Institutions

Transferability of credits to other institutions is at the discretion of the accepting institution. It is
the studentoés responsi bil it istitutionwillactdpticredits whet her o
earned at Union Institute & University.

UI&U Continuing Education Transfer to Undergraduate Deqgree Policy Statement

The Center for Workplace Advancement (CWA) program is housed under the UI&U non-degree
programming division named Professional Studies and Continuing Education. (The division was
formerly called Lifelong Learning.) The Center for Workplace Advancement program offers non-
degree seeking students, employed in industries which have a signed memorandum of
agreement with Union Institute & University, enroliment in approved Ul&U Bachelor of Science
or Bachelor of Arts curriculum courses for undergraduate credit.

The following academic policy statements replace any previous university catalog statements
about the internal transfer of credit and undergraduate degree residency requirements for non-

6 Students may take the exam at any CLEPT designated testing center

" Union Institute & University may give credit consideration to other nationally accepted college-level examination
programs. Consult with a program advisor for more details.
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degree students enrolled in the Center for Workplace Advancement program, under the division
of Professional Studies and Continuing Education (formerly Lifelong Learning):

9 All UI&U Bachelor of Science courses and credits earned by non-degree students in the
Center for Workplace Advancement program will be accepted as internal transfer credit
to the Bachelor of Science or Bachelor of Arts degree programs.

1 Qualitypointsassoci at ed with Ul &U bachel ords degree col
CWA non-degree student will transfer to the UI&U B.S. or B.A. degree program and will
calculate into the studentds final degree grad

I UlI&U B.S. curriculum course credits earned by non-degree students enrolled through
the Center for Workplace Advancement program will count toward the minimum number
of Ul &U sponsored course work semester hours r

The preceding policyc hange al so revises the residency requir
students from the Center of Workplace Advancement program.

General Education Requirements at Union Institute & University

Union Institute & University (UI&U) values general education as the heart of every
baccalaureate degree. We recognize that a common understanding of critical thinking,
mathematical reasoning, and written communication are fundamental to any scholarly or
professional endeavor.

General education courses at UI&U are designed to integrate skills and knowledge gained with

t he student 6s -based oourses iiitlodeice stodpnis tcoghe world of questions,

written expression, broad philosophical topics, artistic expression, the scientific method,

guantitative reasoning, and knowledge of worldwide and regional social concerns. The goal of

general education is to enable the student to understand the human legacy: the contemporary

worl d and the studentdés place i n ihave mativetedwe | | as t
human thought and action throughout history. General education courses provide the foundation

for a full and successful professional, personal and community life.

Together, the gener al educati on c owuanmsteeescomagal t he ¢
ment al agility, to broaden the adult studentds in
to change.

A Union Institute & University education encourages students to take personal responsibility for
their own lives. Education at UI&U also endeavors to engage, enlighten, and empower students
to further acquire, apply, and create knowledge for a lifetime of learning and service.

Undergraduate (B.A & B.S.) General Education Requirements

Of the minimum 120 credit hours required forawar d of t he bachel ords degree
undergraduate student will earn at least 36 credits in general education course/credits. Students

may select the general education course that interests them in each domain. In addition to the

10 required courses, the student will select additional general education courses to complete

the 36 credit hours requirement. The general education distribution is as follows:

General Education Domains 36 credit hour minimum
1 College Writing (2 courses minimum)
1 Quantitative Reasoning (1 course minimum)
1 Civilization and Human Legacy (2 courses minimum 1 different disciplines)
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Creation and Criticism of the Arts (1 course minimum)

Social Systems and Behavioral Sciences (2 courses minimum 1 different disciplines)
Observation & Analysis of the Natural World (2 courses minimum 1 different
disciplines)**

E R

**B.S. students must have 2 courses minimum i different disciplines from this domain. B.A.
students may enroll in one Observation & Analysis of the Natural World and substitute a
second course from another domain toward completion of general education requirements.

1 COLLEGE WRITING (2 courses)
Union Institute & University recognizes that an ability to process, interpret, and express
ideas in a coherent and organized manner is an essential skill for responsible and
educated citizens. Moreover, good writing is necessary for clear communication to
ensure academic, personal and professional success. This domain includes academic
and expository writing.

1 QUANTITATIVE REASONING (1 course)
Union Institute & University values critical thinking and the ability to assess and
synthesize ideas. An awareness of quantitative theory, methods, and practice is one
building block of critical thinking. Thi s domain bui |l ds uabilitiestogr aduat «
make inferences and draw conclusions from numerical data, as well as interpret
statistics.

1 CIVILIZATION AND HUMAN LEGACY (2 courses in two different academic areas)
Union Institute & University values the exploration of ideas and issues from multiple
perspectives. The rich diversity of human activities and thoughts is recorded in great
detail, in many forms, and in many languages. This evidence is apparent in history,
literature, religion/spirituality, and philosophy. Study in this domain will encourage the
assessment, synthesis and new interpretation of experiences and ideas from multiple
perspectives.

1 CREATION AND CRITICISM IN THE ARTS (1 course)
Union Institute & University appreciates the multiple perspectives of life as experienced
by artists. This domain addresses an understanding of aesthetic experience through
study and studio work in the primarily non-verbal fine arts: painting, drawing,
photography, music, or other creative arts. Courses in this domain may include a studio
component.

1 SOCIAL SYSTEMS AND BEHAVIORAL SCIENCE (2 courses in two different academic
areas)
Union Institute & University recognizes the common benefit of understanding social
systems and the contributions that people from diverse backgrounds and cultures have
had on the development of society as a whole. These courses address human behavior,
interactions between and among people, and environmental impact on established
social systems, structures, and forums. Calling for critical reflection on individual, social,
and environmental interactions and concerns, this domain includes anthropology,
economics, political science, psychology and sociology.

1 OBSERVATION AND ANALYSIS OF THE NATURAL WORLD (2 courses in two
different academic areas)**
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Union Institute & University recognizes the importance of critically analyzing the multiple
perspectives of processes that govern the natural world. This domain involves a study of
the structure and behavior of the physical and natural world through unbiased
observation, systematic experimentation and validation. It introduces students to a world
of interactive and interrelated systems. Students will develop an understanding and
appreciation of scientific inquiry and use of evidence-based research in the formulation
of scientific theories. Courses in this domain may include a laboratory experience.
Examples of academic areas in this domain are geology, earth science, physics, biology
and astronomy.

General Education Domain Prefix Subject Area
College Writing GWRI College Writing
. , GMAT Mathematics

Quantitative Reasoning —

GSTA Statistics

GHIS History

GHUM Humanities
Civilization and Human Legacy GLIT Literature

GPHI Philosophy

GREL Religion

GART Art
Creation and Criticism of the Arts GFLM Film Studies

GMUS Music

GANT Anthropology
Social Systems and Behavioral Science GECO Economics

GPSY Psychology

GSOC Sociology

GBIO Biology
Observation and Analysis of the Natural World GENV Environmental Studies

GGEO Geology

General Education Courses in theUndergraduate Dearee Programs

The following Ul&U undergraduate courses are approved to fulfill general education
domains:

(Course descriptions are | i stTodbetteridantdyrandt he B.

distinguish courses that are approved for the general education curriculum a unique prefix for a
general education course has been developed. All approved general education courses will start
wi t h t he | genedd)eThis Wilabow {of clear identification when students select
classes for registration.

College Writing i Gen Ed code: CW
1 GWRI 101 The Writer Within (3 cr.)
o 1 cr. hour corequisite reading option is available i see program advisor.
1 GWRI 102 Designing an Effective Research Paper (3 cr.)
0 Prerequisite: GWRI 101
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o 1 cr. hour corequisite reading option is available i see program advisor.
1 GWRI 202 Writing in Your Field of Study (3 cr.)

0 Prerequisite: GWRI 102

o 1 cr. hour corequisite reading option is available i see program advisor.

Creation and Criticism of the Arts T Gen Ed code: CA
1 GART 115 A Visual Adventure (3 cr.)
o 1 cr. hour corequisite reading option is available i see program advisor.
1 GART 120 Ethics of Documentary Film (3 cr.)
o 1 cr. hour corequisite reading option is available i see program advisor.
1 GART 125 Humor in the Visual Arts (3 cr.)
o 1 cr. hour corequisite reading option is available i see program advisor.
1 GART 210 Painters and Poets: The New York School (3 cr.)
0 1 cr. hour corequisite studio lab option is available T see program advisor
1 GART 215 Art & Irreverence (3 cr.)
o 1 cr. hour corequisite studio lab option is available T see program advisor
f GMUS 105 Sound and Meaning in the 20" Century
o 1 cr. hour corequisite reading option is available i see program advisor.

Civilization and Human Legacy i Gen Ed code: HL

1 GHIS 110 Civil Rights in the United States (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.
1 GHIS 205 The History of American Social Welfare (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.
1 GHIS 215 History and Philosophy of Social Change (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.
9 GHIS 220 Political History of the Modern Middle East (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.
1 GLIT 155 International Crime Fiction (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.
9 GLIT 160 Literature as an Expression of the Human Experience (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.
1 GLIT 225 Introduction to Modern Irish Literature (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.
9 GLIT 230 Latino American Literature (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.
1 GREL 150 Contemporary World Religions (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.

Social Systems and Behavioral Science i Gen Ed code: SS

1 GANT 110 Who Are We: An Introduction to Anthropology (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.
1 GANT 220 Folklore of Childbirth (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.
1 GECO 221 Government and Economics i Macroeconomics (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.
1 GECO 222 The Impact of Personal Choices i Microeconomics (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.
1 GPSY 120 Essential Topics of Psychology (3 cr.)
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o 1 cr. hour corequisite reading option is available i see program advisor.
1 GSBS 110 Stone Tablets to Twitter: A Social History of Communications (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.
 GSOC 101 Understanding Our Social World (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.
1 GSOC 215 Saociety Through Popular Media (3 cr.)

o 1 cr. hour corequisite reading option is available i see program advisor.

Quantitative Reasoning i Gen Ed code: QR
1 GMAT 105 Contemporary Mathematics (3 cr.)
o 1 cr. hour corequisite reading option is available i see program advisor.
1 GMAT 115 College Algebra (3 cr.)
o 1 cr. hour corequisite reading option is available i see program advisor.
1 GSTA 221 Statistics for the Professional (3 cr.)
o 1 cr. hour corequisite reading option is available i see program advisor.

Observation and Analysis of the Natural World i Gen Ed code: NW
1 GBIO 201 Biological Warfare: Weaponizing the Field of Biology (3 cr.)
o 1 cr. hour corequisite reading option is available i see program advisor.
1 GBIO 225 From Healthy to lll and Vaccines to Epidemics (3 cr.)
o 1 cr. hour corequisite reading option is available i see program advisor.
1 GENV 205 From Garbage to Greenhouse Gases: Understanding the Impactof Today 6 s
Society on the Environment (3 cr.)
o 1 cr. hour corequisite reading option is available i see program advisor.
1 GGEO 125 From Big Bang Theory to Climate Change: The Science Behind the Theories
(3cr)
o 1 cr. hour corequisite reading option is available i see program advisor.
1 GGEO 220 Geology of Natural Disasters: Tsunamis, Earthquakes, and their Social
Implications (3 cr.)
o 1 cr. hour corequisite reading option is available i see program advisor.

Additional qualifiers for general education requirements:

1 There is an optional one-credit hour reading lab or studio (+1 course) available for some
general education courses that can be taken as a corequisite with a three-credit hour
general education course. For example, a student who takes the three-credit hour
Geology of Natural Disasters course with the optional one-credit hour reading lab will be
awarded four (4) credit hours in that subject area. Students should consult with their
program advisor and/or the instructor about the availability of a one-credit corequisite
with a specific general education class.

1 A 1+ course cannot be added through Web registration; see your program advisor to
add the one-credit corequisite.

1 Students who matriculated prior to July 1, 2014, may take an unlimited number of +1
courses as corequisites with a three-credit general education class.

1 Students that matriculated after July 1, 2014, may only enroll in a maximum of two +1
courses.

1 UI&U special topics courses (190/290/390/490) and independent study courses
(100/200/300/400) cannot be used to satisfy general education requirements.
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1 When transfer credits are awarded from a non-collegiate training provider based on an
academic agreement and the credits are awarded in one general education subject area,

a student will be required to complete an additional course in a different general
education subject area to fulfill a specific general education domain.

Reaqistration Policies and Procedures

Registration

Students are required to register prior to the start of classes for courses identified in their degree
audit. Registration should take place as early as possible prior to the start of a term to ensure

timely access to the syllabus, books, and other course materials. Students with a past due
student account balance must obtain financial clearance from the Business Office prior to

registering for a new term. B.S. and B.A. Psychology students register through CampusWeb via

Web registration. B.A. Liberal Studies students register through the Brattleboro academic
center. Registration also indicates an acceptance of financial liability for tuition obligation and
consent that submitted course work may be periodically checked by plagiarism detection
software. Students must actually commence attendance and engagement in course work in

order to establish eligibility for financial aid. Refer to the Registration Agreement required of all

students prior to registration.

Registration Agreement:

A studentds registration for cour ses/ cconingent s

upon a registration agreement as follows:

current registration and tuition policies and that | understand the terms under which | am
enrolled. | assume financial responsibility for all tuition and fees assessed and agree to
pay them. | understand that transferability of credit to another institution is at the discretion
of the accepting institution. | further understand that it is the responsibility of the student to
determine if credits earned while enrolled at Union Institute & University will be accepted
by another institution. | understand that my assignments will be checked for plagiarism and
may be scanned with plagiarism detection software.

All outstanding tuition account balances are considered qualified educational loans under
I.R.C. 221 and are extended with the express understanding that future repayment shall
be made to the university. | further understand my acceptance of these terms represents
my acknowledgment and acceptance of my tuition account balance qualifying as a
qualified education loan under I.R.C. 221, and as such, its exemption from discharge
under the federal bankruptcy code, 11 U.S.C. 523 (a)(8).

In the event | default on this agreement and it becomes necessary to place this account for
collection, | also agree to pay collection agency fees, which may be based on a
percentage at a maximum of 33.33 percent, and all costs and expenses, including

il am registering for the current academi

c

wi t h

term

reasonabl e attorneyods fees, possibly incurred by

| authorize Union Institute & University and/or its agents, including attorneys and/or
collection agencies, to contact me via cellular telephone and/or all forms of electronic
technology (including text messaging and email), unless | notify such party in writing to
cease such communications. 0
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UI&U students must approve this registration agreement electronically before gaining
access to register in Web registration through CampusWeb or by signing a hard copy or
electronic registration form, with or without an email acknowledgment.

After a student agrees to the registration agreement, program advisors must review and

approve their advisees course/credit hour selections before the registration becomes official.

Students with a past due student account balance must obtain financial clearance from the

Business Office before registering for a new term. Registrations must be filed by the published

deadline in order to remain in the program. When Web registration closes, any registration
changesneedtobe approved by the program advisor and sub
center office for processing.

Students also have the opportunity to explore areas of special interest within most majors
through special topics courses (designated by the course numbers of 190/290/390/490) or
individually designed independent studies (course numbers of 100/200/300/400). Special topics
courses are designed by faculty members and are offered as elective credit on the course
schedule. Independent study coursework is proposed through a learning agreement which
contains all of the elements of a course syllabus. The individualized learning agreement is
developed by the student in conjunction with the instructor. Assigned faculty must endorse the
content of the learning agreement as appropriate to the directed study topic and degree
program, and the dean must approve the learning agreement before the student is eligible to
register for the course.

Students must actually commence attendance and engagement in course work in order to
establish eligibility for financial aid. Refer to the undergraduate attendance and engagement

policy.

Drop/Add of Courses and Program Withdrawal (B.A. and B.S. Programs)

Drop/add deadlines in each degree program are for academic purposes only. All tuition refunds
due to dropped or withdrawn courses are processed according to the Schedule of Refunds
established by the Business Office and deans available at:

http://myunion.edu/Documents/BachelorofArtsTuitionPolicies.pdf

http://myunion.edu/Documents/BachelorofScienceTuitionPolicies.pdf

Attendance and Engagement Policy
Effective Winter Term 2015 for B.A. and B.S. Students

Never Engaged (NE) Students

In order to participate in the federal Title IV student aid programs, UI&U must determine (1)
whether a student actually begins attendance in a registered course on or after the term start
date; and (2) whether a student who initially attends a course subsequently ceases to attend
and thus has withdrawn unofficially from the course.

1 Student engagement is primarily determined by completing a particular assignment in
CampusWeb during the first two weeks of the session or term. The faculty must have a
file upload assignment in a unit named AENngage
member chooses the particular content of the assignment, and it can be graded or
ungraded. If graded, the faculty member can choose whether or not to assign a penalty
for late submission.
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I The assignment is to be posted in the Engagement unit in CampusWeb, regardless of
modality (online, hybrid, or face-to-face).

1 For face-to-face or hybrid courses, physical attendance does count toward

engagement.

The assignment is due the first week of the course.

Engagement is to be shown in the first two weeks of the session or term.

For online courses and for tutorials, the course begins on the first day of the session or

term, so the first two weeks of the session or term and the first two weeks of the course

coincide.

9 For on-ground courses, the course may begin on or after the first day of the session or
term, but the requirement to report NEs is still based on two weeks from the day the
session or term begins, not the course.

9 Faculty members need to check their roster in CampusWeb frequently during the first
two weeks of the session or term to catch students who are being added and dropped
during the drop/add period, which affects NE status.

f Faculty members submit an NE form to the Regis
the session/term for all students who have not engaged in the course by way of one of
the following:

0 Uploading an Engagement Assignment (preferred method) in CampusWeb

Uploading any assignment in CampusWeb

Posting an initial posting or reply in the Collaborations Forums in CampusWeb

Completing a quiz in CampusWeb

Attending a face-to-face class or teleconference meeting of the class

Being in communication with the faculty member after the course has started with

indication student wants to proceed with the course

9 Students reported as Never Engaged in a class by the instructor are dropped from the
course effective the day before a session/term start date with a 100 percent refund.

= =4 =
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B.A. /B.S. Grading Policy

Grade Scale
The Bachelor of Arts and Bachelor of Science programs grade on a letter grade system (A, B,
C, D, and U), using a four-point grading scale.

All registered courses will receive one of the following grade codes at the conclusion of each
term or eight-week session within a 16-week term. The following grade summary provides
definitions for each grade that may be found in a

Grade | Criteria

A Demonstrates clearly outstanding work.
4.00 Quality Points

B Exceeds expectations as identified in the syllabus or learning agreement.
3.00 Quality Points

C Meets expectations as identified in the course syllabus or learning
agreement.
2.00 Quality Points
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Below expectations as identified in the course syllabus or learning
agreement.
1.00 Quality Points

Unsatisfactory work or failuretomeetc our seds | ear nin
timelines. U grades do calculate into the grade point average as
attempted credits in a term.

0.00 Quality Points

A designation of Incomplete may be assigned if a course is not
completed within the enroliment period and the student requests an
Incomplete Grade Petition. Refer to the Incomplete Grade Policy in this
catalog. The faculty determines whether or not to assign an | grade. An |
grade allows an agreed upon extension not to exceed 60 days from
the last day of the previous term to complete the course work. If the
student has not satisfactorily completed the work by the end of the
maximum 60-day extension, the | will convert to a U grade. The U
grade will be posted automatically by the registrar when a course
previously graded as Incomplete () is not successfully completed
within specified program timelines. No credit is earned for the | grade
until it is converted to the final grade. Extension of the | grade beyond
the 60 days is at the discretion of the program chair.

0.0 Quality Points and does not calculate into the GPA but does
negatively impact financial aid satisfactory progress. Refer to the
Incomplete Grade Policy

Academic work reflects that the student has withdrawn from the course
or program at a time when learning activities were in an active term. The
W grade is also posted to indicate term registration that is dropped.

0.00 Quality Points and does not calculate into the GPA but does
negatively impact financial aid satisfactory progress.

Grade Point Average (GPA)

The grade point average is obtained by dividing the total number of quality points earned by the
total number of quality hours earned. A minimum cumulative grade point average of 2.00 (2.50
for social work majors) is required in the major and a cumulative 2.00 (2.50 for social work
majors) in the overall UI&U enrollment for a Bachelor of Arts or a Bachelor of Science degree to
be awarded.

Incomplete Grade Policy
Effective Winter Term 2015 for B.A. and B.S. Students

Incomplete Grades

T
T

This policy applies to all undergraduate programs.
A student requests in writing an Incomplete from the faculty member before the end of
the session/term. The Incomplete Grade Petition is located in CampusWeb/Faculty
tab/handouts.

The student notifies his or her program advisor of the request.
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The ability for a student to pursue an Incomplete is at the discretion of the faculty
member. A faculty member is not required to permit Incompletes in a course.

The student must have submitted at least 50 percent of the course assignments (that is,
50 percent of the available points in the course). The faculty member may require more
than 50 percent if he or she chooses.

The faculty member consults with the program chair.

The program chair approves or denies the Incomplete.

The petition when approved is sent to the registrar and the program advisor.

If the program chair approves the Incomplete, the faculty member, student, and
program chair sign a petition for an incomplete grade. The petition indicates the last day
that assignments can be submitted. The petition must be signed by the last day of the
session/term. Electronic signatures are sufficient.

The student has no longer than the agreed upon time frame not to exceed 60 days from
the last day of the session/term to complete all outstanding work.

If the student is in a social work practicum, maternal child health practicum or
internship, has an ADA accommodation, undergoes military deployment, or there are
severe extenuating circumstances (such as a prolonged health condition that could
require more than the agreed upon time frame not to exceed 60 days, extended military
training, etc.), then that student can be given an Il grade with approval from the national
dean.

The faculty member gives an | grade at the end of the session.

If the student completes all outstanding assignments within the agreed upon time frame
not to exceed 60 days, the student is given the appropriate grade.

If the student does not complete all outstanding assignments within 60 days, the
student is given the appropriate grade.

If the faculty member does not change an | grade after the agreed upon time frame not
to exceed 60 days, the grade automatically turns into a U on day 70.

There are no extensions for submitting assignments for any reason beyond the 60
days.

Change of Grade Policy
Effective Winter Term 2015 for B.A. and B.S. Students

Grade Changes

1

)l
)l

The faculty member must consult the program chair prior to changing a submitted final
grade.

Faculty have 70 days to change an Incomplete grade to a letter grade.

Other than situations involving | grades, final grades cannot be changed for any reason
other than an incorrect grade (e.g., miscalculation of points, credit not given to
assignment(s) submitted during the course, wrong grade submitted, an | changed to a
U automatically but the assignments were completed during the course and the faculty
member did not submit the revised grade, etc.).

Faculty cannot change a grade due to submission of missing assignments after the end
of the session unless they have gone through the Incomplete grade process above.

Union Institute & University Catalog Page 152 of 446 July 1, 2016 - June 30, 2017



Policy

1

Probation Policy for B.A. / B.S. Students
Effective Winter Term 2015

When a student falls below 2.0 cumulative GPA (2.5 for social work students), she/he is
placed on academic probation and she/he needs to increase his/her GPA above 2.0
(2.5 for social work students) by the end of the second term from point of being placed
on probation to be removed from academic probation or reviewed for a possible
administrative withdrawal.

Financial aid allows for continuing probation as long as each term meets SAP and the
student is making progress on cumulative SAP. If the student does not meet SAP
during the first term, she/he can continue his/her degree on probation without financial
aid.

- Fall below SAP at end of spring/summer, must get to SAP by end of winter term.
- Fall below SAP at end of fall, must get to SAP by end of spring/summer.

- Fall below SAP at end of winter, must get to SAP by end of fall.

** See complete timelines below.

(Clock starts at end of term in which student falls below SAP, not when letter is sent.)

Procedure

T

= =4

By the Friday of the second week of a new term, program advisors will send
(electronically and via U.S. mail) appropriate letter (Probation I, Il, lll, or administrative
withdrawal).
Student must sign and send back by the third Friday of term (one week later).
Program advisor will have an immediate conversation with student discussing details of
the plan, timeline, and consequences. Program advisor will make any revisions to
student schedule, if necessary.
Students on probation must finish any Incompletes and retake any U in immediate
subsequent term.
Students must show improvement by end of first term after being placed on probation
and continued improvement by end of second term after being placed on probation.
Students must complete all aspects of the plan. Failure to go above SAP by end of
second term may result in an administrative withdrawal. However, at the discretion of
the program chair, a student showing continuous improvement yet needing additional
time, may remain on probation for a third term. In rare circumstances, the National
Dean may grant a probation IV. Such circumstances would involve a student on
probation Il for a term, who does not meet the minimum GPA requirement at the end of
the probation Il term, yet:

1. The student is within one term of graduation; and

2. s showing progressive improvement of their cumulative GPA; and

3. Could mathematically achieve a 2.00 (or 2.50 for social work majors) at the end

of a fourth term on probation.

Student Action Plan
Along with a probation letter signed by the program chair, a plan for helping the student achieve
success is included. Actions include:

1 Communication with program advisor at least two times per month (through probation

period and then as needed through all remaining terms of student enrollment).
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1 Minimum of one session with writing and academic tutoring center in each of the next
two terms.

1 Phone conversation with financial aid counselor (within one month of being placed on
probation).

1 Completion of student success module (by end of first term). Topics include:

0 Learning styles

Study skills

Time management skills

Life skills

Writing

Library research

Career prep

OO O0OO0OO0Oo

Academic Recovery Plan

Students who are placed on academic probation are enrolled in an online Academic Recovery
Program. The purpose of this program is to provide essential tools for struggling students that
would ultimately assist them to get off probation and achieve academic success toward degree
completion. A studentd success plan is included to help student set up goals, and offers
program advisors a deeper understanding of the student in order to advise more effectively.
Topics presented in the Academic Recovery Program include:

Learning styles

Study skills

Time management skills

Life skills

Writing

Library research

Career prep

=4 =4 =8 =8 -8 -89

Double Major / Double Degree

Double Major

A student who chooses to have two majors earning one degree must satisfy all requirements for
each major simultaneously. No extra semester credit hours beyond the first minimum 120 credit
hours for a degree are required.

Double Degree

A student choosing two majors and who elects to earn two separate degrees must earn a
minimum of 30 semester hours in residency beyond the 120 credit hour minimum required for
one baccalaureate degree. In this case, the student would need to earn a minimum of 150
semester hours.

Returning Alumni

Baccalaureate alumni returning to UI&U to earn a second major (not a second degree) need to
compl ete the majords requirements in effect
major. If a second UI&U degree is desired, the student must earn a minimum of 30 semester
credit hours in residency beyond the first degree. The general education requirements will be
waived if pursuing a second UI&U degree.
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Graduation Policy

At the concl usi onmaloft etrhme osft uednernotl d smefnit, t he studen
degree audit, and academic course history record undergo an extensive review by the program

advisor and program chair to confirm that all degree requirements have been fulfilled. The
studemtldgrfaidmati on packet is forwarded to the Reg
the final degree certification. The Business Office confirms that all financial obligations to the

university have been met. After academic and financial clearances have been confirmed, the
Registrards Office officially notes the degree ea
the academic transcript. The date of graduation i
term of enroliment. An exception exists for students with incompletes in field placement. Their

graduation date will be the last date of the term when field placement is completed. The diploma

and transcripts with the degree noted are mail ed
after all academic and financial clearances are completed.
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BACHELOR OFARTSDEGREEPROGRAMS

The online B.A. programs are available to residents in Ohio, California, Florida, and

Vermont, as well as residents of many other states, however because the B.A. program is

not licensed by the Florida Commission for Independent Education, Florida residents

enrolled in that program do not receive services or support from the Florida center.

Check with an enroll ment counselor to determine w
allow enrollment in this program.

Program Director: Sharon Sprague, M.A.

Program Overview

B.A. Majors include:
1 Psychology
1 Liberal Studies i The major in Liberal Studies is in teach-out effective June 30, 2015

Credits to Degree: 120 (academic year: 32 weeks, program length: 128 weeks)

Transfer Credits: Up to 90 credits may be transferred from a variety of sources. (Contact an
admissions counselor for details.)

Calendar: The academic year is defined as two 16-week terms.

Terms: There are three 16-week terms and two eight-week sessions within each 16-week term.
Student Status: Full-time/12 semester credits per term; Part-time/6 semester credits

Prior Learning Assessment: A student may earn up to 30 semester credit hours for prior
learning acquired outside of formal instruction and before enroliment in the B.A. program. The
student must complete a minimum of one satisfactory term of independent study in the program
before being eligible to apply for the prior learning assessment process.

Minimum Time to Degree: four terms

Academic Program Locations
Bachelor of Arts 7 Online

New England Academic Center
Union Institute & University

28 Vernon St., Suite 210
Brattleboro, VT 05301

Bachelor of Arts- Online
Cincinnati Academic Center
Union Institute & University
440 E. McMillan Street
Cincinnati, OH 45206-1925

The annual program calendar and Tuition and Fee Schedule are available on the UI&U website
at. http://myunion.edu/Documents/BachelorofArtsTuitionPolicies.pdf.

B.A. Program Mission and Values

The mission of the B.A. degree with a major in Li
skills, and recognition of themselves as constructors of meaning and knowledge. The program
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seeks to provide students with valuable habits of mind, including thoughtful reading, critical and
creative thinking, and an ability to express themselves in writing with clarity, power, and grace.
The foundation of the B.A. in Liberal Studies is the progressive philosophy of John Dewey, who
wr ot e, in ADemocnr,abcy and Educatio

Education is a social process; education is growth; education is not a preparation
for | ife but is |ife ctomesdrdntfthe Stimelatanofl v tr ue educ
[our] powers by the demands of the social situations in which [we] find ourselves.

B.A. Program Philosophy

The Bachelor of Arts program of UI&U provides student-centered education for adults, inviting
them to study questions of deep personal interest and to draw on their life experiences and
knowledge as a context of their learning. Other principles that guide our educational practices
include:
f Good education rests on studentsdé intrinsic mo
1 Intellectual growth is ongoing throughout life.
1 College-level learning goes beyond knowledge of facts and theories to embrace lifelong
practices of reflecting, thinking, and learning.
9 Education provides a foundation for thoughtful citizenship and action in the world.

We emphasize an intellectual relationship between professors and students that seeks
enlightenment and finds joyinlear ni ng . Unli ke what Paulo Freire ca
where teachers make Adepositsodo in studentsd minds
emphasizes collaboration between professors and the student, and among all students, with the

aim of absorbing and reflecting on existing scholarship and knowledge, followed by creating

new knowledge.

Credit Hour Requirement Summary

A student must earn a minimum of 120 semester credit hours with a minimum 2.00 cumulative
grade point average, both in the major and during overall UI&U enroliment, in order to earn the
Bachelor of Arts degree. For B.A. students with a Psychology major, at least 30 semester credit
hours must be taken while enrolled as a B.A. degree-seeking student at Union Institute &
University. The maximum credit from all sources other than Ul&U sponsored courses is 90
credits for B.A. students with a major in Psychology. B.A. Liberal Studies students (in teach-
out), must have at least 36 credit hours taken while enrolled as a B.A. degree seeking student at
UI&U. B.A. Liberal Studies majors were allowed to have a maximum of 84 transfer credit hours
from all other sources other than UI&U sponsored courses.

General Education Requirements

Please see Undergraduate (B.A. & B.S.) General Education Requirements in the preceding
section for further details. For Liberal Studies majors, students that matriculated prior to July 1,
2014 follow the general education competencies to meet requirements. Liberal Studies majors
that matriculated on July 1, 2014 or after will follow the B.S. and B.A. course based 36 hour
general education requirements described under the Undergraduate Degree Programs section
of this catalog.
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B.A. Program Drop / Add Policy

B.A. students may add a course of study or change credit hours for a course of study up to the
published B.A. drop/add deadlines. The drop/add deadlines are the first 30 days of a 16-week
term registration or 15 days from the beginning of an eight-week session. The effective date of
the drop/add is the date of postmark, email request, center call, or the date the written request
arrives at ptrlogratmudodritidcses or .t he Registrarés Of fic

Drop/adds can impact continuing financial aid eligibility, so students should contact Financial

Aid immediately if they plan to drop below full-time status (below 12 semester credit hours) and

if they are receiving grants. Students who drop below half-time status (below six semester credit
hours) should contact Financial Aid if they are receiving loans. All drop/add requests must be
approved by the faculty member and the program chairort he pr ogr desgneehai r 0 s

Program Withdrawals

Withdrawal and Tuition Refund Policy
A withdrawal is considered to be a complete withdrawal from the university. The date of
withdrawal is the earlier of:
1 The date the student notifies the university; or
1 The ending date of the previous term if the student fails to register for a new
term/session; or
1 The date the student specifies as the date of withdrawal if this date is after the date of
notification.

The withdrawal can be written or verbal and sent
or communicated directly to the Registrarodés Offic
university prior to the end of a term/session all incomplete courses for which the student is

currently registered at the time of withdrawal wi
transcript. If the withdrawal is effective at the end of the term/session, the grade as supplied by
the evaluating faculty for each course wil!/l be po

A student who fails to notify Union Institute & University of withdrawal from the program
is financially responsible for all tuition and fees charged for the complete term/session.
Tuition is not prorated for coursework with earned academic credit. Refunds are determined by
the effective date of a withdrawal. Tuition is adjusted when students withdraw completely from
the program. The amount of the refund, if applicable, will be determined by the effective date of
the withdrawal per the Schedule of Refunds.

The student is responsible for informing Financi a
official enroliment status.

Schedule of Refunds for Dropped Courses/
Program Withdrawal
Full 16-week Term Session
Week One 100% 100%
Week Two 100% 50%
Week Three 75% 25%
Week Four 50% 0%
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Week Five 25% 0%
Week Six and Thereafter 0% 0%

Tuition Rates and Fees

Tuition is due on a term-by-term basis on the first day of each new enrollment period. The
amount of tuition and fees charged is determined on an annual basis by the board of trustees.
The B.A. tuition and fee schedule is presented in this catalog. Plus, the tuition and fees are
posted on the Ul&U website at:
http://myunion.edu/Documents/BachelorofArtsTuitionPolicies.pdf.

Maryland Resident Tuition Refund Schedule

Ma r y | a ntalrégalatiens stipulate a refund policy for students based on percentages of the
term completed. In accordance with those regulations, the minimum refund that UI&U shall pay
to a student who is a Maryland resident who withdraws or is terminated after completing only a
portion of a course, program, or term within the applicable billing period is shown below. Refund
schedules are based on the length of the term in which the student is enrolled. The date of
withdrawal or termination determines the percentage of the proration of tuition. If a refund is
due, it will be issued within 60 days from the date of withdrawal.

Full Term - Based on 112 Days/16-Week Term
Date of Wi_thdrawal or Percent of Term Days Tuition
Termination Refund
Day 1 thru 10 Less than 10% completed 100%
Day 11 thru 21 10% up to but not including 20% 80%
Day 22 thru 32 20% up to but not including 30% 60%
Day 33 thru 44 30% up to but not including 40% 40%
Day 45 thru 66 40% up to but not including 60% 20%
More than 60% 0%
Session i Based on 56 Days/Eight-Week Term
Date of Wi_thdrawal or Percent of Term Days Tuition
Termination Refund
Day 1 thru 5 Less than 10% completed 100%
Day 6 thru 11 10% up to but not including 20% 80%
Day 12 thru 17 20% up to but not including 30% 60%
Day 18 thru 22 30% up to but not including 40% 40%
Day 23 thru 33 40% up to but not including 60% 20%
More than 60% 0%
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Academic Satisfactory Progress Review

Academic program chairs and program advisors review the academic progress of enrolled
students at the end of each term. Students who do not meet satisfactory academic progress by
maintaining at least a cumulative grade point average of 2.0 will be put on academic probation.
At the end of two consecutive terms on probation, students who have not achieved a cumulative
grade point average of 2.0 may be administratively withdrawn from the Bachelor of Arts
program. Enroliment in the Bachelor of Arts program may be extended at the discretion of the
program chair. Refer to the undergraduate probation policy.

Student Financial Aid Satisfactory Progress Policy

Financial aid recipients must make satisfactory academic progress toward a degree in order to
receive institutional, federal, and/or state aid. Student financial aid satisfactory academic
progress will be reviewed at the end of each term for which a student is enrolled.

Please review the Student Financial Aid Satisfactory Academic Progress Policy under the
Financial Aid Resources and Services section in this catalog. If you have any questions
regarding this policy, please do not hesitate to contact Financial Aid.

Grading Policy

The Bachelor of Arts degree and Bachelor of Science degree programs follow the same letter
grade system explained under Undergraduate Degree Programs.

Commencement Ceremony and Graduation

Commencement Ceremony Participation

All B.A. students are invited and encouraged to participate in the national commencement
ceremony in Cincinnati, Ohio each fall. This ceremony typically occurs on a Saturday or Sunday
in mid-October. Check the UI&U website for national commencement dates. Contact program
advisors no later than June 30 if you wish to attend.

Graduation

Diplomas (whicharemailed t o graduates by the Registraroés Of fi
mailed after the term officially ends. The degree is noted on academic transcripts and the

diploma after final academic and financial audits have been completed. The degree grant date

is the |l ast day of the month of the studentds fina
requirements.
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Bachelor of Arts with a Major in Liberal Studies

Concentrations in Arts, Writing & Literature, Environmental Studies &
Sustainability, Global Studies, History & Culture, Psychology & Human
Development, and Self-Designed

(The Liberal Studies major is in teach-out effective June, 30, 2015)

Liberal Studies Major Curriculum and Concentrations

To earn the B.A. degree with a major in Liberal Studies, students must develop and complete a
coherent curriculum with a concentration of at least 30 semester hours (15 of which may be
transfer credit). The chosen concentration is designed to ensure depth of learning beyond the
introductory level.

The concentrations are:

Psychology & Human Development
Arts, Writing & Literature

Global Studies, History & Culture
Environmental Studies & Sustainability
Self-designed

agrwnpE

The Five Concentrations: Conceptual Framework and Core Knowledge
Union Institute and University offers the degree of Bachelor of Arts in Liberal Studies. All
students will earn a bachelorés degree in Liberal
within that major. Each concentration addresses five dimensions of learning appropriate to the
concentration: Methods, Theories and Concepts, History/Context, Controversies, and
Application. These dimensions are referenced in each of the concentration descriptions below,
some directly and indirectly. For further information, please consult a core faculty member in the
concentration.
9 History/Context: Demonstrate understanding of the social context and/or historical
background of the concentration as it has emerged and is practiced.
1 Theories and Concepts: Demonstrate comprehension of theories, concepts, questions
and/or viewpoints relevant to the concentration.
1 Methods: Understand and apply basic methods of inquiry relevant to the concentration.
1 Controversies: Recognize contemporary and historical controversies relevant to the
concentration.
1 Application: Demonstrate an ability to apply principles and methods of the
concentration in a real world setting.
Students are encouraged to think not only about their concentration but also about all their
independent studies and seminars in terms of these dimensions. Even if the study is not part of
oneds concentration, it still will address theori
Although all five outcomes will probably not be addressed each term in each study or seminar, a
study or seminar ordinarily will address two or three of these outcomes, depending on how the
topic and its study are structured.

Psychology & Human Development

Conceptual Framework: Broadly defined, the concentration in psychology and human

development focuses on the growth and development of individuals through the life course.

Students are encouraged to formulate relevant questions and learn how these questions can be
conceptualized and examined from a psychological perspective. St udi es examine 1 ndiv
behaviors, characteristics, attitudes, and psychological problems. Such study necessarily
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embeds individuals in their social contexts, whether that is families, small groups, schools,
subcultures, or the larger society and culture. It can and does incorporate applications aimed at
solving or ameliorating individual and social problems.

The psychology and human development concentration encourages a multidisciplinary
approach to the examination of psychological questions. Such inquiry may include the
biological, cognitive, emotional, social, and spiritual dimensions of human behavior and mental
processes.

Core Knowledge: The core knowledge of this concentration occurs in the following domains:

1 Methods i Involves the development of questions and hypotheses appropriate to
psychological inquiry and the tools for constructing knowledge (for example,
observational and experimental methods, uses of interviews, surveys, questionnaires,
and tests).

1 Theories and Concepts i Includes theoretical systems, philosophical underpinnings,
and key ideas addressed in an individual study and in the field of psychology more
generally.

9 History/Context i Includes the beginnings and evolution over time of psychology as a
field of study, situating it with respect to other disciplinary approaches.

1 Controversies i Recognizes multiple perspectives and approaches within psychology
and between psychology and related fields. Where are there disagreements within this
field of study and between psychology and other fields? What are the social, ethical,
and historical relevance of these controversies?

1 Applications T Involves the study of methods aimed at ameliorating individual and
social problems through psychological understanding and intervention. Also asks
student to consider how the new |l earning is ap
community.

History, theories, methods, controversies, and applications may be elaborated on and
understood through an array of study topics including any of the following areas of inquiry:

1 Psychology as a discipline (history, methods of inquiry, tools of inquiry, the science of
behavior and what that means, e.g., findings arrived at via scientific method,
hypotheses, testing theories, revising based on new findings).

1 Psychology focused on development: growth- and age-related aspects and processes i
e.g., ininfancy, preschool, childhood, adolescence, young adulthood, middle adulthood,
elderly individuals.

1 Psychology and health (wellness, mind-body, disorders, stress, substance abuse, bodily
functions (eating, sleeping, dreaming, sexuality).

1 Psychology as a method of healing (individual and group psychotherapy and counseling,
medication, alternative treatments, mind/body issues, spiritual healing).

1 Psychology focused on cognition and cognitive science (brain and behavior,
consciousness, perception, attention, memory, language, thinking, reasoning, learning).

1 Psychology focused on personality (the self, motivation, emotion and feeling, individual
differences).

9 Psychology focused on social contexts and interactions (social roles, social cognition,
social comparison, behavior in groups, crowd behavior, communication, competition,
aggression, conformity).

1 Non-western and other models (cross-cultural, Buddhist psychology, ecopsychology,
transpersonal psychology).
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Note: Content in parentheses is illustrative and not exclusive.

Representative Qutcomes:

1 The student describes at least two theories of development or personality; compares and
contrasts them; and explains his/her own preferences or conclusions and why. The student
demonstrates understanding of and an ability to use concepts accurately.

1 The student explains at least two different methods of gathering data and arriving at findings
and articulates why and how each method is appropriate for the question being addressed.

1 The student describes an application of psychological knowledge that shows how it uses
psychological research and theories and articulates the strengths and weaknesses of the
application.

The Arts, Writing & Literature

Conceptual Framework: This concentration, which includes both the visual and written arts, is
appropriate for students with a studio focus in writing and/or visual art as well as for students
focusing on literature and art history/visual culture without a studio component.

Knowledge of literature and art deepen our understanding of the human experience. In part,
depth of understanding comes from the knowledge that art and literature exist in a social
context. For example, if a student were to study the writing, drawing, collage, and performance
arts of Europe in 1917, comprehending the work might require looking at the ways in which
those artists and writers were influenced by World War | and the Second Industrial Revolution.
Similarly, students develop a lens for understanding their own work as influenced by the social
context in which they live.

Core knowledge: A concentration in the arts, writing, & literature requires extended exploration

(30 credits) in the studentds general area of foc
each student becomes aware of the range of forms and genres as she/he discovers his/her own

voice. In studio studies, media might include drawing, sculpture, collage, photography,

performance, new media, and music, among others. Forms of writing might include poetry,

fiction, creative non-fiction, flash fiction, and journalism, among others. Students learn to view

and/or read with depth and critical perspective, reflect on form and content, analyze literature

and art in a historical context, and articulate their perceptions. The fields encompassed by this

concentration are broad and interdisciplinary; students may well consider connections to

philosophy, psychology, anthropology, feminism, and popular culture, among other disciplines,

as they relate to the studentdés own ideas and que

Representative Outcomes:

1 In creative (studio) studies in writing and visual arts, students demonstrate deep
engagement and technical development in creative work. Deep engagement is evident
in a completed body of work that indicates a disciplined creative practice and
consequent technical growth.

T Inliterature and art history/visual culture studies, students demonstrate comprehension
of the relevant literary genre or period in art history/visual culture. This is indicated
through a student s ac adstudentdialoguejandtmaygh t hr ough
presentation and critique.

I Students demonstrate an understanding that the visual and written arts exist in a social
context. In addition, students demonstrate an understanding of relevant controversies in
their area of inquiry by expressing different perspectives on a topic and presenting their
own conclusions, backed by evidence.
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Global Studies, History, and Culture

Conceptual Framework: This concentration addresses both the humanities and the social
sciences. Global studies, history, anthropology, women's and gender studies, religion,
spirituality and ethics, geography, sociology, political science, economics, communications and
media, and holistic studies provide context and framework for questions that students pose
about their own society and the world at large. It also provides a platform for constructing
knowledge about the world.

Core Knowledge: The global studies, history and culture concentration is an investigation of
individuals and groups in their social and cultural contexts. It requires that students situate their
inquiry in a scholarly context and pursue the content, methodologies, theoretical questions, and
history of their chosen fields.

Students often approach their studies in an interdisciplinary manner. For example, students can
pursue area studies in American studies, Middle Eastern studies, or other regions of the world.
Such a focus could encompass history, culture (including literature and arts), politics, economy
and geography. Students may also focus specifically on any of the areas named in the
conceptual framework above -f or exampl e, womendés studies,

As with all concentrations, global studies, history and culture requires 30 credits in which
students will learn to gather evidence, weigh and sift information, write academic essays, and
correctly document sources. They will learn, practice, and incorporate critical thinking skills
throughout their studies.

With their bachel or és degr eikafirs foundhonfors i n
journalism, teaching, archival and museum work, business and management, public policy and
planning, writing, law, human services, government, community development and advocacy.
Many graduates continue in graduate school in law, the humanities, or social sciences. Students
often undertake religious, spiritual, or holistic studies because they plan to pursue studies for
the ministry or graduate work in the healing professions.

Representative Outcomes

9 Articulate a coherent description of the intent and scope of the approach that they have
taken to their academic work within this concentration.

1 Demonstrate the ability to conduct research and collect information and sources that are
credible, reliable, and current; and to use this research to write academic essays that are
adequately documented.

1 Describe a controversial topic, question, or position within their area of inquiry, describe
differing positions, and convincingly explain their viewpoint, backed by evidence.

Environmental Studies & Sustainability

Conceptual Framework: Earth, both in itself and within the larger context of the universe, can be
seen as a set of complex unfolding processes and relationships in which we are embedded and
on which we are dependent. In light of our enormous technical abilities and burgeoning

popul ation, it is especially important now
the state of the planet. The environmental studies and sustainability concentration allows
students to explore environmental issues from an interdisciplinary perspective, understanding
that complex issues require a complex approach. The interdisciplinary aspect, for example,
recognizes sustainability not just in terms of the planet but also in economic and social terms.
Students regularly include experiential components in their studies, which ground the theory and
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concepts they explore, allowing their insight to develop through direct contact with and
observation of the natural world and interactions between humans and nature. Over the course
of their studies, students will place what they have learned into a framework that is multifaceted,
complex, and always supported by their own experience.

Core Knowledge: The environmental studies concentration is inherently interdisciplinary. It
draws on the investigation of natural science through studies in the history, methods, theories,
and current controversies in ecology, including knowledge of the ways that statistics and
mathematics are used to describe natural processes. Also, students explore the relationship of
humans to the natural world from historical and ethical perspectives, and investigate
environmental issues and the implications of human actions using methods from the sciences
and/or social sciences. Further, sustainability is conceptualized as going beyond sustainable
environmental practices to include economic sustainability and social justice. Beyond this
foundation, students may look at the natural world and environmental concerns through the
lenses of literature, philosophy, applications such as technology and management, religion and
spirituality, art, public policy, and the social sciences. Each of these perspectives suggests a
different type of experiential component to enrich the study.

Representative Outcomes:

9 Articulate how the natural and social sciences support an understanding of the earth and
its inhabitants as in a constantly dynamic, responsive process.

1 Analyze environmental issues involving individuals, human and natural communities,
and institutions from different disciplinary perspectives.

1 Evaluate ethical stances in relation to general or particular environmental concerns and
discuss the reasons and justifications that support particular values.

1 Demonstrate an understanding of how nature is studied and understood by people in
different academic fields and cultures.

Self-Designed Concentration

Conceptual Framework: When students have interests and questions that cross the boundaries

of academic disciplines yet do not fit easily into any of the other areas of concentration, they

may work with an advisor to devise a self-designed concentration. Such a concentration may

involve concepts, ideas and/or themes such as freedom, or focus more closely on areas that do

not fit easily into other concentrations such as
the ministry, which the student wants to understand through inquiry into two or more disciplines,

such as literature, art, philosophy, economics, history, political science, mathematics and the

natural sciences. In this case, the conceptual framework would necessarily involve

understanding how the subject of inquiry is dealt with in each discipline, as well as knowledge of

the disciplines themselves. Or the studentbés work
one area, such as environmental design, which would require deep understanding in both

environmental studies and the arts; or business, which requires core knowledge in psychology,

ethics, mathematics and policy. If a student feels that his/her most desired areas of inquiry do

not fit within the delineated concentrations, she/he can work with the faculty to design and agree

upon a self-designed concentration, with relevant core knowledge, methods and outcomes

specified.

Core Knowledge: The core knowledge necessary for any particular thematic concentration
would necessarily be specific to the theme the student has identified.
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Representative Outcomes:
1 Identify the relevant academic disciplines and articulate the relationships among those
disciplines.
91 Develop and use the skills necessary for investigation.
9 Utilize the methods generally used in the core disciplines.
9 Articulate his/her perspective and positions on issues of consequence within the area(s)
of inquiry.

Note that students should indicate at least two areas of inquiry within the self-designed study so
that these may be documented on the final transcript.

Dual Concentrations

Students may elect more than one concentration, and the official transcript will list each one.
Each concentration must include 30 credits above the introductory level; for each concentration,
only 15 of those credits may be transfer credits. Students must understand that their major is
Liberal Studies.

Summary of B.A. with a Major in Liberal Studies Degree Requirements

1 One major is offered: Liberal Studies. Upon successful completion of all requirements,
the university awards the degree of Bachelor of Arts with a major in Liberal Studies.

T A minimum of 120 semester hours of credit are required for the award of the degree.
Additional semester hours may be required to fulfill all degree requirements.

f Students that matricul ated prior to July 1, 20
criterion in liberal arts/general education degree requirements. Students that
matriculated to the B.A. Liberal Studies major on or after July 1, 2014 follow the current
B.A./B.S. general education requirements.

9 Students must declare a concentration of 30 credits beyond introductory level of study
and demonstrate how they are meeting concentration requirements.

1 Up to 15 credits of the 30-credit concentration may be transferred from other accredited
colleges and universities. A maximum of 84 credits may be transferred. At least 36
credits must be earned in the B.A. Liberal Studies program to qualify for the B.A. degree.

9 Students must complete at least two 12-credit independent studies over their course of
study in the B.A. program. (One independent study may be the culminating study.)

1 The final 18 credits must be earned in the B.A. program. A 12-credit culminating study is
required.

Culminating Study Overview

flCulminatorois the B.A. program term for a student in his/her final independent term of study.
The culminating study refers to the academic work accomplished during a final term. The
culminating study ordinarily grows out of the B.A. concentration. Students pursue in-depth
study, demonstrating the skills expected of a college graduate by producing a written document
that is presented in academic form, clearly written, logically organized, researched, and
appropriately documented. To graduate, every B.A. student must complete a 12-credit
culminating study (15-credit by permission only).

Total B.A. degree credit hour distribution: The 120 semester hours required for the Bachelor of
Arts degree are distributed in the following minimum requirements:

1 36 semester hour liberal studies, major core requirements.

9 30 semester hours required in the concentration.

1 54 semester hours, electives.
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The B.A. program is designed to be a complete baccalaureate program; all students must
complete a minimum of 36 credits in the B.A. program.

Note: The B.A. program reserves the right to require any individual student whose skill levels,
progress in the program, or progress toward meeting the degree criteria are not satisfactory to
complete an additional term or terms in the program. Also, the B.A. program reserves the right
to bar a student who is not academically prepared from doing a culminating, or final, study until
adequate preparation has been demonstrated.

Liberal Arts/General Education Requirements: 36 Semester Hours for Liberal Studies
Majors that matriculated prior to July 1, 2014.

Minimum requirements in criteria 1, 2, and 7 are expressed in credit hour equivalents, since
they must be fulfilled through at least three terms of B.A. program enrollment. Criteria 3, 4, 5,
and 6 may be fulfilled through various advanced standing options as well as through study in the
B.A. program.

1. Four semester hour equivalents in academic and expository writing, general
communication, college-level reading.

2. Four semester hour equivalents in critical and analytical thinking and problem solving as
assessed through written and verbal communication.

3. Three credits in history; plus six credits in the social sciences.

4. Three credits in areas such as philosophy, religion, spirituality, ethics, social justice and
law.

5. Three credits in literature and/or creative writing; plus three credits in one or more of the
nonverbal arts such as painting, drawing, sculpture, music, dance, theater, photography,
film, etc.

6. Three credits in courses focused on college-level quantitative reasoning, plus three
credits in a science.

7. Four semester hour equivalents in active, responsible community and world citizenship.

Liberal Studies Major: Core Knowledge and Learning Outcomes
The B.A. program offers one major: Liberal Studies. In order to graduate, students must fulfill
the following learning outcomes for the major:
Criterion 1: The ability to write clear English prose, to speak effectively, and to read and
understand material that does not require specialized vocabularies.
Criterion 2: The ability to identify, analyze, and solve problems.
Criterion 3: A knowledge of contemporary cultures and their foundations.
Criterion 4: An awareness of ethical, moral, and spiritual concerns.
Criterion 5: An appreciation of aesthetics.
Criterion 6: An awareness of quantitative and scientific methodologies.
Criterion 7: A commitment to active and positive participation in the world.

Students must also declare a concentration with 30 credits above the introductory level.
Liberal Studies majors that matriculated on or after July 1, 2014 follow the general education

requirements for psychology majors in the B.A. degree program and the bachelor of science
majors.
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Bachelor of Arts Major in Psychology

With Optional Concentrations in Forensic Psychology, Holistic Psychology, or

Addictio ns Studies

Minimum Credit in the Major - 48 Credit Hours

Note: 2014-2015 program change from B.A. with a major in Liberal Studies and a Concentration
in Psychology and Human Development to a B.A. with a major in Psychology.

Students majoring in psychology will develop knowledge and skills preparing them for a variety
of careers in the mental health and human services field at the baccalaureate level. In addition,
the focus of this program offers ideal preparation for students interested in pursuing a career in
clinical or counseling psychology requiring graduate level study. This preparation is
accomplished by focusing on four domains of learning. Graduates of this major will be able to

demonstrate:

1. Knowledge and comprehension of the major concepts, theoretical perspectives, and
historical trends in the field and be able to apply psychological principles to behavioral
problems.

2. Scientific reasoning and problem solving, including effective research methods.

3. Ethically and socially responsible behaviors relevant to psychology in increasingly
diverse social contexts.

4. Psychology specific content and skills, including self-reflection, project management,

and career preparation.

Students who choose the major in psychology may complete a general program or may elect
one of three concentrations within the major as described below.

T

Forensic Psychology (FPY): This concentration focuses on the interface between
psychology and the law. It focuses on knowledge and skills integral to careers in the
criminal justice system, law enforcement, and correctional psychology.

Holistic Psychology (HPY): This concentration focuses on the interrelationships between
health, psychology, and spirituality. It focuses on knowledge and skills needed to be
successful in careers such as holistic health, counseling, and spiritual direction.
Addiction Studies (ADDS): This concentration focuses on knowledge and skills specific
to applied work in the addictions field. It focuses on topics such as theories of addiction,
assessment, and therapeutic methods.

Learning Outcomes: Upon completion of the B.A. with a major in Psychology, students
will be able to:

E N N I

Analyze key concepts, principles, and overarching themes in psychology.

Describe and evaluate the impact of psychological factors on lifespan development.
Consider multiple perspectives in psychology.

Demonstrate psychology information literacy.

Interpret basic psychological research.

Evaluate psychological science and practice in light of professional ethical standards.
Recognize values that support diversity and social justice.

Integrate psychological content and skills in career and personal goals.

Express self-reflection in relation to learning, career, and personal goals.
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Students completing the major with a concentration in Forensic Psychology (FPY) will
also be able to:

9 Discuss the roles and responsibilities of a clinician working within the legal system.

1 Evaluate key concepts regarding criminal behavior.

1 Evaluate ethical conflicts within the addictions field and articulate ethical responses.

Students completing the major with a concentration in Holistic Psychology (HPY) will
also be able to:
9 Discuss the interaction of psychological, physical, and spiritual factors on health and
wellness.
1 Integrate contemplative and mindfulness techniques and describe approaches to
teaching these techniques to others.

Students completing the major with a concentration in Addictions (ADDS) will also be
able to:
9 Discuss and evaluate theories and research regarding addictions etiology and treatment.
9 Formulate socially and culturally responsive approaches to diverse populations.
1 Evaluate ethical conflicts within the addictions field and articulate ethical responses.

Students in a concentration track will take electives within the concentration area.

Summary of B.A. with a Major in Psychology Degree Requirements
1 Upon successful completion of all requirements, the university awards the degree of
Bachelor of Arts with a major in Psychology.
1 A minimum of 120 semester hours of credit are required for the award of the degree.
Additional semester hours may be required to fulfill all degree requirements.

i Students must meet the B.S./B.A. general education requirements of 36 semester hours

in the specified domains.

T A maximum of 90 credits may be transferred. At least 30 semester credits must be

earned in UI&U sponsored courses.

1 The major in psychology requires a minimum of 48 credits. Of these, 20 credits must
come from upper level psychology courses. All students are required to complete 8
required core courses (24 credits) in the major. In addition, students will complete 24
credits (6-8 courses) in major electives. Of these a minimum of 3 courses will be PSY
major electives. Please refer to chart of PSY major electives.

A minimum grade of C is required in core courses in the major.

The Capstone Portfolio will be taken at the end of the degree program.

Students in a concentration track will take electives within the concentration area. A
minimum of 3 courses (9-12 credits) is required to declare a concentration. Students
may declare a concentration at any time prior to the capstone term, subject to course
availability.

= =4 =4

Core Courses in the Major (Required for all concentrations; three credit hours each-
totaling 24 credits)

PSY 209 The Helping Relationship

PSY 229 Child Development: Contexts for Growth

PSY 230 Adult Development: Perspectives on Human Flourishing
PSY 235 Research Methods in Psychology
PSY 350 Personality Theories: Frameworks of Understanding in Psychology
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